
 
CITY COMMISSION - CITY OF WILDWOOD   

Mayor/Commissioner – Ed Wolf – Seat 1 
Mayor Pro Tem/Commissioner – Pamala Harrison‐Bivins – Seat 2 

Joe Elliott – Seat 3 
Marcos Flores – Seat 4 
Julian Green – Seat 5 

Jason McHugh – City Manager 
 

Agenda 
Special Meeting 

March 20, 2023 9:00 AM 
City Hall Commission Chamber 

100 N Main Street 
 

Persons with disabilities needing assistance to participate in any of these proceedings should contact the 
City Clerk’s Department, ADA Coordinator, at 352‐330‐1330, Ext. 102, forty‐eight (48) hours in advance 
of the meeting. 

F.S.S. 286.0105A ‐ If a person decides to appeal any decision made by the Commission with respect to 
any matter considered at this meeting, they will need a record of the proceedings, and that for such 
purpose they may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based. The City of Wildwood DOES 
NOT provide this verbatim record. 

 
  
1. Call to Order 

2. Consent Agenda/Informational Items 

 (A consent agenda may be presented by the Mayor at the beginning of a meeting. Items may be removed from the consent 
agenda at the request of any one Commissioner. Items not removed may be adopted by general consent without debate. 
Removed items may be either taken up immediately after the consent agenda or placed later on the agenda at the discretion 
of the Commission.) 

   A. GRANT OF EASEMENT FROM THE VILLAGES LAND OPERATING 
COMPANY, LLC TO THE CITY OF WILDWOOD   

3. Presentations and/or Proclamations 
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4. Public Hearings - Timed 

   

A. ORDINANCE NO. O2023-16 - AN ORDINANCE OF THE CITY OF WILDWOOD 
, FLORIDA, DECLARING  AND IMPLEMENTING A TEMPORARY 
MORATORIUM UNTIL JANUARY 1, 2024, ON THE ACCEPTANCE, 
PROCESSING, AND   CONSIDERATION OF APPLICATIONS FOR ANY NEW 
COMPREHENSIVE PLAN AMENDMENTS AND REZONINGS RESULTING IN 
A REQUEST FOR AN INCREASE OF RESIDENTIAL DENSITY BEYOND 
EXISTING ZONING ENTITLEMENTS FOR RESIDENTIAL DEVELOPMENT 
THROUGHOUT ALL OF WILDWOOD; REQUIRING THE  CITY TO SEEK 
ADDITIONAL DATA AND ANALYSIS REGARDING INFRASTRUCTURE AND 
GROWTH RELATED MATTERS; PROVIDING FOR NON CODIFICATION, 
CONFLICTS, SEVERABILITY, AND AN EFFECTIVE DATE.   

 Development Moratorium 

  
Staff requests Commission direction. 

5. Public Forum - 4 minute time limit 

6. Ordinances First Reading Only (No Vote) 

7. Resolutions for Approval 

   

A. RESOLUTION NO. R2023-8 - A RESOLUTION OF THE CITY COMMISSION 
OF THE CITY OF WILDWOOD, FLORIDA ADOPTING A POLICY ENTITLED 
“MEETING RULES AND ORDER” PURSUANT TO SECTION 3-8.1 OF THE 
CHARTER OF THE CITY OF WILDWOOD; PROVIDING FOR AN EFFECTIVE 
DATE.    

 Meeting Rules and Procedures Policy 

  
Staff recommends approval. 

8. Financial & Contracts & Agreements 

   A. AWARD THE FIREWORKS DISPLAY RFP TO ZAMBELLI FIREWORKS   

   B. CONTRACT DOCUMENTS WITH G3 DEVELOPMENT FOR DOWNTOWN 
REDEVELOPMENT   

   
C. REIMBURSEMENT TO SUMTER COUNTY BOCC FOR THE CONSTRUCTION 

COSTS OF THE FORCE MAIN PORTION OF THE BUENA VISTA EXTENSION 
PROJECT IN THE AMOUNT OF $300,270.00   

9. General Items for Consideration/Discussion and Other Business 

10. Appointments 
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11. City Manager Reports 

   A. FY 23-24 BUDGET CALENDAR   
12. Other Department Reports 

13. Commission Members Reports 

14. City Attorney Reports 

15. Adjournment 

 Upcoming Events 

 March 27, 2023 - City Commission Meeting at City Hall at 7pm  

April 7, 2023 - Adult Flashlight Egg Hunt at Millennium Park from 6pm to 9pm  

April 8, 2023 - Easter Eggstravaganza at Millennium Park Baseball Fields from 

9am to 1pm 
 

 
 

March 20, 2023 9:00 AM 
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Grant of Easement from The Villages Land Operating Company, LLC to the 
City of Wildwood 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: 

Effective Date: Termination Date: 
Managing Division/Department:  

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
Staff hereby notifies the City Commission that The Villages Land Operating Company, LLC 
(VLC) has granted the City of Wildwood a non-exclusive easement for the construction, 
installation, operation, and maintenance of underground wastewater force main facilities for the 
Continental Country Club decommissioning project. The executed agreement, including a 
description and map of the dedicated property is described and attached hereto. 
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Development Moratorium 

REQUESTED ACTION:    Staff requests Commission direction. 
 
CONTRACT:  Vendor/Entity: 

Effective Date: Termination Date: 
Managing Division/Department:  

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
At a special called meeting of the Commission on March 6th, Development Services Director 
Melanie Peavy conducted a presentation concerning the growth pattern within Wildwood and 
its impact on city services. Following the presentation, the Commission deliberated about how 
to address the continuing demand for development within the City and the ability of the City to 
provide sufficient services to the community. The determination made via majority vote of the 
Commission was to impose a temporary moratorium on future land use map amendments and 
rezoning applications that would increase a parcel's residential density entitlements until staff 
is able to obtain additional information that supports the City's ability to adequately provide the 
needed services. This ordinance, drafted by the City Attorney's office, sets out the terms for 
the temporary moratorium. Staff will work diligently during the moratorium to solicit firms who 
can provide the additional analysis needed to ensure the City can meet the level of service 
required by future development.   
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ORDINANCE NO. O2023-16

AN ORDINANCE OF THE CITY OF WILDWOOD , FLORIDA, 
DECLARING  AND IMPLEMENTING A TEMPORARY 
MORATORIUM UNTIL  JANUARY 1, 2024, ON THE 
ACCEPTANCE, PROCESSING, AND  CONSIDERATION OF 
APPLICATIONS FOR ANY NEW COMPREHENSIVE PLAN 
AMENDMENTS AND REZONINGS RESULTING IN A 
REQUEST FOR AN INCREASE OF RESIDENTIAL DENSITY 
BEYOND EXISTING ZONING ENTITLEMENTS FOR 
RESIDENTIAL DEVELOPMENT THROUGHOUT ALL OF 
WILDWOOD; REQUIRING THE  CITY TO SEEK 
ADDITIONAL DATA AND ANALYSIS REGARDING 
INFRASTRUCTURE AND GROWTH RELATED MATTERS; 
PROVIDING FOR NON CODIFICATION, CONFLICTS, 
SEVERABILITY, AND AN EFFECTIVE  DATE.

WHEREAS, the City of Wildwood (“City”), as provided in section 2(b), Article VIII 
of the Florida Constitution and Chapters 163 and 166, Florida Statutes, enjoys all home 
rule authority, police power, land development and zoning authority, governmental and 
proprietary powers necessary to conduct municipal government and perform municipal 
functions, and the City may exercise any power for municipal purposes, except as 
expressly prohibited by law; and

WHEREAS, the City Commission determines that it is in the best interest of its 
residents, businesses, and visitors to enact sufficient development and zoning regulations 
to ensure their health, safety and welfare; and

WHEREAS, the City recently adopted a new 2050 City Comprehensive Plan after 
extensive study, and extensive engagement of public and stakeholder scoping, and 
visioning with the intent of adopting the 2050 City Comprehensive Plan policies and 
amendments to the land development regulations that provided a better allocation of new 
residential density and development. Furthermore, the objective was to encourage more 
sustainable residential development patterns, sustainable transportation impacts, provide 
for sufficient utility infrastructure, facilitate greater environmental protection, and promote 
greater land use compatibility to result in sustainable and orderly residential development; 
and

WHEREAS, the City adopted its new 2050 City Comprehensive Plan based upon 
growth projections grounded in the best available data; and
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WHEREAS, the City has, after said extensive study and adoption of the new 2050 
Comprehensive Plan, experienced a significant influx of growth and new residents 
substantially exceeding the growth projections made during the adoption of the new 2050 
Comprehensive Plan; and

WHEREAS, the findings of the City’s staff regarding the significant influx of growth 
and new residents was presented to the City Commission at a properly called City 
Commission Special Meeting on March 6, 2023; and

WHEREAS, the City finds that in order to protect the health, safety, and welfare of 
its citizens, property owners, and businesses for the development and redevelopment of 
property within the City, land development policies, regulations, and standards will need 
to be updated, revised, and/or created; and

WHEREAS, the City has re-examined the projected water and wastewater 
demand in light of the substantial growth occurring in the City against its current and future 
water and wastewater capacity; and

WHEREAS, the City has re-examined traffic impacts related to the substantial 
growth occurring in the City; and

WHEREAS, the City has determined that it needs to seek additional data and 
provide the City Commission with relevant analyses and studies to help the City 
Commission determine the best means of managing future growth within the City; and

WHEREAS, the City wishes to ensure that its vision of growth and development is 
sustainable and orderly; and

WHEREAS, the City desires to place the public and all other interested parties on 
notice that the City is seeking further data and analysis and creating a temporary 
moratorium on the acceptance, processing, and consideration of comprehensive plan and 
future land use map amendments or rezoning applications for projects that request an 
increase of residential density entitlements after March 20, 2023; and

WHEREAS, the City, in good faith, determines that this Ordinance is in the best 
interest of the City and its residents, businesses, and property owners, and promotes the 
health, safety, and  welfare of the public. The further study of utility demand and capacity, 
traffic impacts and mitigation, and, potentially, the creation of further regulations, 
standards, and requirements relating to the allocation and implementation of residential 
density entitlements for projects will encourage more sustainable residential development 
patterns, sustainable transportation impacts, provide for sufficient utility infrastructure,  
facilitate greater environmental protection, and promote greater land use compatibility to 
result in more functional residential development, and increase property values. In 
addition, the City wishes to ensure that orderly residential development will decrease daily 
trips and reduce traffic congestion, increase walkability and pedestrian safety, protect 
against blight and decay, and otherwise fit the City’s vision for residential development.
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NOW, THEREFORE, BE IT ENACTED AND ORDAINED by the City Commission 
of the City of Wildwood, Florida, as follows:

SECTION 1. Intent. The above recitals are hereby adopted as the legislative 
purpose of this Ordinance and as the City Commission’s legislative findings.

SECTION 2. Purpose. The purpose of this Ordinance is to enable the City of 
Wildwood sufficient time to review, study, and analyze growth and development in the 
City in order to ensure that development is sustainable and orderly. During this period, 
the City will not adopt comprehensive plan and future land use amendments or a rezoning 
change resulting in a request for an increase of residential density beyond existing zoning 
entitlements for residential development. This temporary moratorium does not have the 
effect of prohibiting comprehensive plan and future land use amendments or rezoning 
changes resulting in a request for an increase of residential density beyond existing 
zoning entitlements for residential development where a fully compliant and complete 
application was filed and deemed sufficient on or before March 20, 2023.

SECTION 3. Moratorium. The City hereby places a temporary moratorium 
(suspension) on the acceptance, processing, and consideration of all applications 
proposing a new comprehensive plan and future land use amendment or a rezoning 
change resulting in a request for an increase of residential density beyond existing zoning 
entitlements for residential development throughout all of the City of Wildwood beginning 
on March 20, 2023, and continuing for 287 days after the effective date of this Ordinance 
until January 1, 2024.

SECTION 4. Time Extension of Moratorium. The City Commission may extend 
the moratorium one time for a period not to exceed 90 days by the enactment of an 
Ordinance upon a finding by the City Commission set forth in the Ordinance extending 
the effective period of this Ordinance as follows; (1) the problems giving rise to the need 
for a temporary moratorium still exist; (2) reasonable progress is being made in carrying 
out the specific goals of the City set forth herein; and (3) that the extension is needed to 
adequately address the land use/zoning issues facing the City.

SECTION 5. Economically Viable Use. Nothing in this Ordinance shall be 
construed or applied to prevent all economically viable use of any property where a fully 
compliant and complete application for a new comprehensive plan and future land use 
amendment or a rezoning change resulting in a request for an increase of residential 
density beyond zoning entitlements to facilitate a residential development has been filed 
and deemed sufficient on or before March 20, 2023. For purposes of this Ordinance, a 
fully compliant and complete application is deemed sufficient if it includes all required 
information, reports, studies, documentation, and the like listed on the relevant 
application.

SECTION 6. Non-Codification. Given the temporary nature and effect of this 
Ordinance, it is the intent of the City Commission that this Ordinance shall not be codified.

Page 15 of 260



SECTION 7. Severability. If any section, subsection, sentence, clause, phrase, 
word, or provision of this Ordinance is for any reason held invalid or unconstitutional by 
any court of competent jurisdiction, whether for substantive, procedural, or any other 
reason, such portion shall be deemed a separate, distinct, and independent provision, 
and such holding shall not affect the validity of the remaining portions of this Ordinance.

SECTION 8. Conflicts. In the event of a conflict or conflicts between this 
Ordinance and any other Ordinance or provision of law, this Ordinance controls to the 
extent of the conflict, as allowable under the law.

SECTION 9. Modification. It is the intent of the City Commission that the 
provisions of this Ordinance may be modified as a result of considerations that may arise 
during a public hearing. Such modifications shall be incorporated into the final version of 
the Ordinance adopted by the City Commission.

SECTION 10. Effective Date. This Ordinance shall become effective on March 
20, 2023, immediately upon adoption by the City Commission of the City of Wildwood, 
Florida. This temporary moratorium shall expire on the earlier of the following: (1) January 
1, 2024, (2) the effective date of an Ordinance(s) amending residential land development 
regulations, or (3) at such time as the City Commission votes by a majority vote to repeal 
this moratorium.

DONE AND ORDAINED this _____ day of , 20____, by the City 
Commission of the City of Wildwood, Florida.

 CITY COMMISSION 
CITY OF WILDWOOD, FLORIDA

Ed Wolf, Mayor

ATTEST: ___________________________
     Susan Patterson, City Clerk 

First Reading:  

Second Reading:  

Approved as to form:

_____________________________________
City Attorney
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Meeting Rules and Procedures Policy 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: 

Effective Date: 03/20/23 Termination Date: 
Managing Division/Department: Executive 

 
BUDGET IMPACT:    No budget impact. 

HISTORY/FACTS/ISSUES: 
At a recent workshop, the Commission received information from the City Attorney's office 
regarding the proper process for handling various types of public hearings and other 
information related to public input at Commission meetings. Following the presentation, it was 
determined that it would be beneficial to adopt rules and procedures for conducting 
Commission meetings. This resolution formally adopts a new policy for the conduct of 
Commission meetings. 
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RESOLUTION NO. R2023-8

A RESOLUTION OF THE CITY COMMISSION OF THE CITY 
OF WILDWOOD, FLORIDA ADOPTING A POLICY 
ENTITLED “MEETING RULES AND ORDER” PURSUANT 
TO SECTION 3-8.1 OF THE CHARTER OF THE CITY OF 
WILDWOOD; PROVIDING FOR AN EFFECTIVE DATE.   

WHEREAS, Section 3-8.1 of the Charter of the City of Wildwood allows for the City 
Commission to adopt its own rules and procedures for the conduct of its meetings; and,

WHEREAS, the City of Wildwood has determined there is a need to adopt a policy 
that establishes rules and procedures for the conduct of Commission meetings.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 
CITY OF WILDWOOD, FLORIDA, THAT:

1. The City Commission hereby adopts the policy entitled “Meeting Rules and 
Order” pursuant to City Charter Section 3-8.1. 

2. This Resolution shall take effect immediately upon its final adoption by the 
City Commission of the City of Wildwood, Florida.

DONE AND RESOLVED this _____ day of , 20____, by the City 
Commission of the City of Wildwood, Florida.
 

CITY COMMISSION 

CITY OF WILDWOOD, FLORIDA

Ed Wolf, Mayor

ATTEST: ___________________________
     Susan Patterson, City Clerk
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MEETING RULES AND ORDER 

CITY OF WILDWOOD

Adopted: March 20, 2023
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1

SECTION 1 
SCOPE

1.1 SCOPE

These rules shall establish the procedures for the conduct of all meetings of the City Commission 
of the City of Wildwood. The purpose of these rules is to establish procedures which will be 
convenient for the public, be fair to all members of the City Commission and contribute to orderly 
conduct of city business. For any items not addressed in these rules, the ruling of the Chair 
shall govern unless overruled by a majority of the City Commission.
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2

SECTION 2 
PRESIDING OFFICER

2.1 DEFINITION

A. The presiding officer at the City Commission meeting shall be the mayor or 
in his/her absence, the mayor pro tem, and in his/her absence, the City Commission member 
in attendance at the meeting with the longest continuous tenure on the City Commission.

B. If the meeting is being chaired by a Commission member other than the highest 
ranking presiding officer of the City Commission, upon the arrival of a higher ranking presiding 
officer, the officer shall immediately relinquish the chair upon the conclusion of the business at 
hand.

2.2 DESIGNATED DUTIES

The presiding officer shall be well-versed in these rules and shall also preserve order and 
decorum at all Commission meetings. He/she shall maintain control of the meeting and keep 
it focused. 

2.3 CALL TO ORDER

The presiding officer shall take the chair precisely at the hour appointed for the meeting and 
shall call the City Commission to order.

2.4 RECESS DURING MEETINGS

The presiding officer has the power to call for a recess. Recesses requested by any other 
Commission members require a majority vote of the City Commission.
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7

SECTION 3 
ROLL CALL

3.1 ROLL CALL

As the first order of business, the mayor shall note the absence of any member of the City 
Commission. The city clerk shall notate the attendance of each member in the minutes.

3.2 QUORUM

A. A majority of all members serving on the City Commission shall constitute a 
quorum at any meeting of the City Commission.

B. In the absence of a quorum, two (2) or more members may adjourn any regular, 
special, or workshop meeting to a later date.

3.3 TARDINESS

If a Commission member arrives after a meeting has convened, the tardiness will be reflected 
in the minutes under Roll Call, next to the Commission member’s name. The arrival of the 
Commission member will be indicated in the appropriate section of the minutes. If a vote 
is taken prior to the Commission member’s arrival, the member’s absence will be noted in the 
vote in the minutes.

3.4 ABSENTEEISM

A. Absence from three (3) consecutive regular meetings of the City Commission, 
without being excused by the City Commission, may result in the forfeiture of the seat of the 
member. The city clerk shall notify the City Commission of the third consecutive absence of any 
Commission member.

B. When a Commission member leaves a meeting and does not return, the member 
needs only to inform the presiding officer that he/she will not return to the meeting. The 
presiding officer will inform the City Commission and the public of same.

3.5 ATTENDANCE BY COMMUNICATIONS TECHNOLOGY MEDIA

A. A Commission member who, due to extraordinary circumstances such as a 
physical disability or illness, is unable to attend a scheduled Commission meeting, may 
participate and vote in a Commission meeting by the use of communications media technology, 
that is currently utilized by the city, provided a quorum is physically present at the meeting 
and a majority of the City Commission members present vote in favor of approving such 
participating.1 An absent Commission member may not be counted for purposes of constituting 
a quorum.

B. The communications media utilized must enable the absent member to 
participate in the discussions, to be heard and/or seen by the other Commission members 
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8

and the public, and to hear discussions taking place during the meeting. (AGO 92-44 and 94-55). 
With regard to quasi-judicial hearings, an absent Commission member must have access to 
all of the evidence presented to the Commission members present, and must have sufficient 
means to judge the credibility of witnesses and otherwise fully participate as if physically present, 
in order to vote.

C. The city shall incur the cost for the use of communication media technology in 
an amount not to exceed One Hundred Dollars ($100.00) per meeting. Costs exceeding the 
maximum amount shall be borne by the absent Commission member.

1Whether the absence of a Commission member constitutes an extraordinary circumstance 
is a determination that must be made in the good judgment of the City Commission. (AGO 
03-41). The Attorney General’s Office “has been reluctant to extend the participation in public 
meetings of public officials by electronic means to situations other than those involving a 
serious medical condition and the presence otherwise of a quorum at the public meeting.
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9

SECTION 4 
DECORUM

4.1 ORDER AND DECORUM

The presiding officer shall be responsible for maintaining the order and decorum of meetings. 
It shall be the duty and responsibility of the presiding officer to ensure that the rules of 
operation and decorum contained herein are observed. The presiding officer shall maintain 
control of communication between the Commission members and between the City 
Commission, staff and public. The City Commission and members of staff shall work to 
preserve appropriate order and decorum during all meetings.

4.2 COURTESY

All members of the City Commission shall accord the utmost courtesy to each other, to city 
employees, and to public members appearing before the City Commission and shall refrain at all 
times from rude and derogatory remarks, reflections as to integrity, abusive comments, and 
statements as to motives and personalities.  Commission members shall confine their remarks to 
the issues before the City Commission.

4.3 COMMUNICATION BY COMMISSION MEMBERS

A. Commission members should request the floor from the presiding officer before 
speaking.

B. When one member of the City Commission has the floor and is speaking, other 
Commission members shall not interrupt or otherwise disturb the speaker, nor shall they engage 
in side conversations with other Commission members.

4.4 ADDRESSING CITY STAFF

Every Commission member desiring to question the city staff shall address the question to the 
city manager. The city manager shall be entitled either to answer the inquiries him/herself, 
designate some member of the city staff for that purpose, or request that the question be 
discussed at a later date.

4.5 COMMUNICATION WITH MEMBERS OF THE PUBLIC ADDRESSING 
COMMISSION

A. The presiding officer shall open the floor for public testimony as appropriate.

B. Commission members may question a person addressing the City Commission at 
the conclusion of the person’s comments or upon expiration of the person’s time to speak. 
Such questions should be directed to the person through the presiding officer, unless the 
presiding officer grants the City Commission member permission to directly question the person.
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10

C. Staff members, through the city manager, shall be a resource to the City 
Commission to answer questions arising during discussion between Commission members 
and members of the public.  Communications in this regard shall be through the presiding 
officer.

D. Members of the public shall direct their questions and comments through the 
presiding officer.

4.6 CITY STAFF ADDRESSING CITY COMMISSION

A. Members of the city staff and employees of the city shall observe the same rules 
of procedures and decorum applicable to members of the City Commission. While the presiding 
officer shall have the authority to preserve decorum in meetings as far as staff members 
and city employees are concerned, the city manager also shall be responsible for the orderly 
conduct and decorum of all city employees under his/her direction and control. The city manager 
shall take such disciplinary action as may be necessary to ensure that such decorum is 
preserved at all times by city employees at Commission meetings.

1. Staff members specifically assigned to address an agenda item may 
approach the lectern and await recognition by the presiding officer.

2. Any staff member requesting to address the City Commission on matters 
not specifically assigned shall be recognized through the city manager, who in turn shall 
be recognized by the presiding officer, and shall approach the lectern, if requested, 
stating his/her name for the record, limiting his/her remarks to the matter under 
discussion.

3. All remarks and questions shall be addressed to the City Commission as 
a whole and not to any individual member thereof.

4. No staff member, other than the staff member having the floor, shall 
enter into any discussion either directly or indirectly without permission of the presiding 
officer.

4.7 INTERRUPTION OF MEETING

Persons demonstrating disruptive behavior at meetings or violating established rules of order 
will be called to order by the presiding officer. If such conduct continues, the presiding officer 
may call a recess, request the removal of such person(s) from the City Commission chambers 
upon a finding of "disorder", adjourn the meeting if determined to be the appropriate action, 
or take such other appropriate action as permitted by law.

4.8 DEFINING DISORDER AND DISRUPTION

A. The City charter empowers the City Commission to expel any member of the 
audience who is disorderly while the City Commission is in session. 
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11

B. A speaker who is disorderly at a meeting may be removed upon a finding by the 
presiding officer that such disorder causes a “disruption”. Disorder at public meetings usually 
takes one of three forms:

1. Refusal to confine the speech to the subject matter being addressed.

2. Refusal to conform to time limits on speaking:

a. Courts have held that a valid removal order for time limit or 
subject limit violations should include advising the speaker of available, 
alternative methods of presenting his/her views, such as:

1) leaving a written transcript of the speech for the record;
2) mailing the speech to each member of the City Commission; 

and/or
3) appearing at future meetings to discuss the subject.

3. The speaker's demeanor and conduct during the meeting.

C. Disruption includes any conduct that significantly violates generally or 
specifically established rules of order and truly disrupts the meeting.  Examples are:

1. Violent or tumultuous conduct threatening the safety of another.

2. Conduct creating danger to another's property.

3. Provoking or engaging in a fight.

4. Use of words that may threaten or outrage others.

5. Not speaking on the subject matter being addressed and refusing to do so 
when requested by the presiding officer.

6. Using obscene, profane, or vulgar language.

D. A speaker may not be removed merely because the content of the speech is not 
politically pleasing or acceptable.

4.9 ENFORCEMENT OF ORDER

Any Commission member may request the presiding officer to enforce the rules of decorum upon a 
motion and majority vote by the City Commission.

4.10 SERGEANT-AT-ARMS

The Police Chief or their designee shall be sergeant-at-arms of the City Commission meetings 
and shall carry out all orders and instructions given by the presiding officer for the purpose 
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of maintaining order and decorum at the City Commission meeting.

4.11 REMOVAL FROM MEETING

Upon the instructions of the presiding officer, it shall be the duty of the sergeant-at-arms to 
escort and/or remove any person from the room who disrupts the meeting. The sergeant-at-
arms should attempt to calm the person and explain the law on trespass and Section 871.01, 
Florida Statutes, Disturbing Schools and Religious and Other Assemblies. If the individual 
refuses or resists removal, he/she may be placed under arrest.

4.12 RE-ENTRY TO MEETING

The length of time a removed offender must remain outside a meeting, or whether he/she may 
reenter during the same meeting shall be decided by a majority vote of the City Commission.
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SECTION 5 
ORDER OF BUSINESS

5.1 ORDER OF BUSINESS

A. The business of the City Commission shall be taken up for consideration and 
disposition in substantially the following order:

1. Call to Order with Pledge of Allegiance and Invocation

The presiding officer calls the meeting to order at the designated time.

2. Consent Agenda/Informational Items

Items listed under the Consent Agenda are considered and adopted by City 
Commission on one (1) motion. If discussion on a Consent Agenda item is 
desired by an individual Commission member, that item will be removed from 
the Consent Agenda and will be considered in the appropriate section of the 
Agenda.

3. Presentations and/or Proclamations

Organizations, individuals, and groups are recognized through proclamations or 
certificates.

Presentations are scheduled by individuals or businesses to inform Commission 
of issues, projects, etc., and provide an opportunity for discussion by the City 
Commission. No more than two (2) presentations shall normally be scheduled 
for any given Commission meeting.

Other than motions to adopt proclamations, the City Commission shall not take 
formal action upon issues or matters presented under presentations at the same 
meeting. If formal action is desired, such matters shall be deferred and scheduled 
for a subsequent or future Commission meeting for consideration. The City 
Commission may, however, by a majority vote, act on items they deem necessary 
and appropriate. Items not requiring Commission action shall be directed to the 
city manager for consideration and further action.

4. Public Hearings – Timed – Legislative

5. Public Hearings – Timed – Quasi-Judicial

6. Public Forum

Speaker's card to be completed and submitted to the clerk on duty. There will be 
no response to the speaker by the City Commission or city staff. Commission 
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members desiring to address a comment will do so under paragraph 14 of this 
section.

7. Ordinances First Reading Only

8. Resolutions for Approval

9. Financial & Contracts & Agreements

10. General Items for Consideration/Discussion and Other Business

11. Appointments

12. City Manager Reports

The city manager may provide updates on current city activities, report on issues 
raised at previous Commission meetings or special recognitions, and respond to 
comments of the public forum in paragraph 6 of this Section. These are non-action 
items. Notwithstanding the foregoing, the City Commission may direct the city 
manager to further pursue the items addressed in the city manager reports.

13. Other Department Reports

14. Commission Members Reports

Commission members may give updates on the activities of individual members of 
the City Commission or respond to comments of the public forum in paragraph 6 
of this Section. These are non-action items.

15. City Attorney Report

The city attorney may provide updates on current litigation or other pending legal 
matters.

16. Adjournment

B. The C ity Commission may modify the order of business, and add or delete 
agenda headings, upon a majority vote of the City Commission.

Page 32 of 260



15

SECTION 6 
AGENDAS

6.1 PREPARATION

The city manager’s office shall prepare agendas for all formal and informal meetings.

6.2 POSTING OF NOTICE AND AGENDA

A. Posting of Notice and Agenda. For every regular or special meeting, the city 
clerk, or other authorized person, shall post a notice of the meeting, specifying the time and 
place at which the meeting will be held, and an agenda containing a brief description of all 
items of business to be discussed at the meeting. The notice and agenda may be combined in a 
single document.

B. Location of Posting. The notice and agenda shall be posted on the City’s website.

C. Posting for Regular Commission Meetings. For any regular Commission meeting 
of the City Commission, the notice and agenda shall be posted no later than seventy-two (72) 
hours prior to the time set for the meeting.

D. Posting for Special Commission Meetings. For any special meetings of the 
City Commission, the notice and agenda shall be posted and provided to Commission members, 
no later than forty-eight (48) hours prior to the time for the meeting. Special meetings may 
be convened by the mayor. The City Commission shall prescribe the means of serving or 
furnishing notice to its members. 

E. Posting for Emergency Commission Meetings. In cases where immediate action 
by the City Commission must be taken in order to prevent and/or respond to conditions where 
property, equipment, public health or life is endangered, the notice and agenda shall be posted 
and provided to Commission members as soon as practicable.

6.3 SUBMISSION OF ITEMS

All reports, communications, ordinances, resolutions, contract documents or other matters to be 
considered at a Commission meeting must be delivered to the city manager within the time 
frame determined by him/her. The office of the city manager shall arrange an agenda packet, 
with all attachments, that will be submitted to the City Commission, by Thursday, the week 
before the meeting.

6.4 PLACING AN ITEM ON THE AGENDA FOR ACTION BY COMMISSION 
MEMBERS

A. Any Commission member may request an item be placed on a future agenda:

1. During a meeting.
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2. By advising the city manager of the item during the preparation of the 
agenda.

6.5 PLACING AN ITEM ON THE AGENDA (THE PUBLIC)

A. A member of the public may request an item be placed on a future agenda:

1. During public comments at a meeting and upon consensus of the  Ci ty  
Commission.

2. By contacting a Commission member who in turn requests through the 
city manager that the item be placed on the agenda during the preparation process 
of the agenda.

6.6 AGENDA CONTENTS

A. Description of Matters. All items of business to be discussed at a meeting of the 
City Commission shall be briefly described in the agenda. The description should set forth as 
clearly as practical a description of the item and the proposed action to be considered so that 
members of the public will know the nature of the action under review and consideration.

B. Availability of the Agenda to the Public. The agenda for any regular or special 
meeting shall be made available to the general public as soon as it is practical after delivery to 
the City Commission members.

C. Limitation to Act on Only Items on the Agenda. No action shall be taken by the 
City Commission members on any item not on the posted agenda, subject only to the 
exceptions listed below:

1. Upon a majority determination that an “emergency situation” (as defined 
by State Law) exists; or

2. Upon a determination by a majority vote of the City Commission that there 
is a need to take immediate action and that the need to take the action came to the 
attention of the city officials subsequent to the posting of the agenda.

6.7 MODIFICATION OF AGENDA

A. The City Commission, by a majority vote or general consent of its members, 
may modify the agenda at a meeting by:

1. Adding an additional item per the request of a Commission member or 
the city manager.

2. Proposing the rearranging of agenda items.

3. Removing (including tabling or postponing) an agenda item per the 
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request of a Commission member or the city manager.

6.8 DISTRIBUTION

The agenda will be posted on the City’s website once completed. A link to the agenda shall be 
provided via email to the local news media who have requested it. A reasonable number of extra 
copies of the agenda will be available for the public at the meeting.

Agendas will be emailed to individuals who provide the office of the city manager with a valid 
email address.
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SECTION 7 
CONSENT AGENDA

7.1 PURPOSE

The use of the consent agenda is a tool for shortening the time spent on unnecessary discussion 
and the number of motions made at a Commission meeting. The consent agenda items are 
considered as one (1) item of business and is an agenda heading. It contains routine items 
which are not considered controversial in nature, and which do not need further discussion. 
The items on the consent agenda will usually be ones that the City Commission is familiar 
with or self-explanatory enough to the point that no discussion is needed. The consent agenda, 
therefore, is a list of items that can be acted upon officially by the City Commission, without 
discussion, by means of a single motion and vote. A motion is made and seconded that the 
consent agenda be approved as submitted.

7.2 REMOVAL OF AGENDA ITEMS FROM CONSENT

A. Items may be removed from the consent agenda and considered during the 
regular agenda per a Commission member's request. If an item needs discussing, it is 
removed from the consent agenda at that time by the Commission member requesting t h e  
same and discussed and acted upon separately in its normal sequence on the regular agenda.

B. The City Commission may remove an item upon the request of a member of the 
public if there is a majority consensus of the City Commission to do so, provided, however, that 
requests to move a site plan or a plat shall be granted. If approved, the item will be considered 
in its normal sequence on the agenda.

7.3 MINOR QUESTIONS

A Commission member may ask questions on any item without it being pulled from the 
consent agenda when clarification is sought that will not involve extended discussion. The 
question will be addressed prior to the motion for adopting the consent agenda. Commission 
members are encouraged to seek clarification prior to the meeting, if at all possible.

7.4 PUBLIC HEARINGS EXCLUDED

In general, items for "Public Hearings" are not considered under the consent agenda as they 
are open to public comment and discussion.

7.5 DETERMINATION OF CONSENT ITEMS

The city manager shall determine the items to be placed on the consent agenda. Items that 
may be included on the consent agenda include, but are not limited to, the following:

• Informational items
• Site Plans
• Plats
• Budgeted Financial Items that Meet the Requirements of the Procurement Policy
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SECTION 8 
PUBLIC COMMENTS

8.1 PURPOSE

These procedures are established to provide an orderly method for the City Commission to 
receive comments from the public on specific agenda items and general matters at public 
meetings. Public presentations to the City Commission shall be in accordance with the 
following rules and guidelines, which shall be enforced by the presiding officer.

8.2 PUBLIC COMMENTS

A. Public Hearing Items

1. Individuals addressing “Public Hearing” items do not have to ask for, nor 
complete a ‘Public Comment’ card for time to address the City Commission prior 
to the meeting.

2. Individuals present to address specific agenda items listed under “Public 
Hearings” will address the City Commission, using the guidelines established for same, 
at the time the item is considered by the City Commission.

3. The presiding officer will read the agenda item being considered, open 
the public hearing, and ask for public comments on the item. Individuals wishing to 
address the City Commission will raise their hands at the appropriate time and the 
presiding officer will call upon the individuals to approach the lectern.

4. The City Commission may recall an individual to provide additional 
information or to answer questions.

5. The speaker shall be limited to four (4) minutes time. Any unused time 
by a speaker may not be donated to another speaker.

B. Agenda Items Listed Under Consent Agenda

1. The City Commission will determine if an agenda item listed under 
t h e  consent agenda will be removed and opened for discussion if an individual 
submits a public comment card to address the same.

2. The presiding officer may allow a speaker who has completed a public 
comment card on an agenda item under the consent agenda to address the City 
Commission prior to action being taken on the consent agenda. If the City Commission 
indicates that it has no discussion on the item after the speaker addresses the City 
Commission, it will remain on the consent agenda.

3. The speaker shall be limited to four (4) minutes.
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4. The City Commission may recall an individual to provide additional 
information or to answer questions.

C. Public Forum After Public Hearings

1. Individuals who wish to address items not specifically listed on the agenda 
will be given the opportunity to address the City Commission under the agenda heading 
of “Public Forum” after the heading of “Public Hearings”.

2. Individuals may request to speak by completing a “Public Comment” card 
at the meeting and submitting it to the clerk.

3. The speaker shall be limited to four (4) minutes. Time may not be 
donated to another speaker.

4. The City Commission may respond to selected comments under the heading 
of “City Commission Reports”. The city manager may also respond to selected comments 
under the heading of “City Manager Reports”.

8.3 ADDRESSING PUBLIC COMMENTS

The City Commission may address the comments from the public as stated above. There shall 
be no input or additional remarks from the audience while the City Commission is addressing 
comments. The City Commission may recall an individual to the lectern to provide additional 
information or to answer questions.

8.4 ACTION ON ITEMS

The City Commission shall not take formal action upon issues or matters presented by the 
citizenry under public comments at the same meeting. If formal action is required, the item 
will be scheduled for the next regular Commission meeting for consideration. Items not 
requiring Commission action shall be directed to the city manager for consideration and further 
action. The City Commission may, by a majority vote, act on items that are declared by the City 
Commission to constitute an emergency.

8.5 WORKSHOPS AND SPECIAL MEETINGS

Public comments are not scheduled as an agenda heading for workshops and special meetings. 
The City Commission shall make such a determination at the beginning of the special meeting 
or workshop as to whether public comments will be allowed. A decision to allow public 
comments shall be approved by a majority vote, or in the case of a workshop, by a consensus 
of the City Commission.
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SECTION 9 
MOTIONS

9.1 PRESIDING OFFICER; RIGHTS AND PRIVILEGES

The presiding officer may discuss and vote on matters being considered by the City Commission. 
The presiding officer may make motions and discuss issues from the chair. When doing so, 
he/she shall relinquish the chair to the mayor pro tem or the next Commission member in line 
until a vote is taken on the matter. The presiding officer may second a motion without 
relinquishing the chair; he/she may not be deprived of any of the rights and privileges of any 
other Commission member by reason of holding such position.

9.2 RECOGNITION BY PRESIDING OFFICER

Commission members desiring to speak shall address the presiding officer, and upon recognition 
by the presiding officer, shall confine themselves to the subject matter under discussion.

9.3 INTRODUCTION OF MOTION.

A. The presiding officer may call for a motion on business to be acted upon.

B. Business to be acted upon is brought before the City Commission by motion in 
the affirmative only. A motion may also follow the presentation of a report or communication.

C. There can be only one main motion on the floor at a time; it requires a second by 
another Commission member. A main motion is debatable, and all discussion must be germane 
to the motion.

D. To make a motion, a Commission member must be recognized by the presiding 
officer.  The maker will have the right to speak first in the discussion.

9.4 SECOND TO A MOTION

A. The purpose of a second to a motion is to place the motion before the City 
Commission for discussion and action. A second merely implies that the seconder agrees that 
the motion should come before the meeting and not that he/she necessarily favors the motion.

B. The requirement of a second is for the presiding officer's guidance as to whether 
the motion should be placed before the City Commission for consideration. The purpose of a 
second is to prevent time from being consumed by the City Commission having to consider a 
motion that only one person desires to see introduced.

C. A motion that fails to obtain a second dies.

9.5 STATING THE MOTION

A. Neither the making nor the seconding of a motion places it before the City 
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Commission; only the presiding officer can place the motion before the City Commission for 
discussion. The presiding officer may change the wording in order to make it easier to 
understand provided the meaning is not changed. When the presiding officer has placed the 
motion before the City Commission, the motion is pending and open to discussion.

B. All discussions must deal only and specifically with the subject of the motion. 
When the remarks of a Commission member begin to stray from the topic at hand, it is the duty of 
the presiding officer to interrupt the speaker and insist that the discussion be to the point. When 
discussion has been exhausted, the presiding officer puts the issue to a vote.

C. After the vote, the presiding officer announces whether the motion carries or 
fails. If a Commission member disputes the result as announced or the presiding officer is unable 
to determine the vote, the presiding officer shall ask for a roll call vote to make certain of 
the decision.

9.6 INTERRUPTIONS

A Commission member, once recognized by the presiding officer, shall not be interrupted 
when speaking unless the presiding officer or another Commission member calls a point of order, 
or unless the speaker chooses to yield to questions for another member. If Commission members, 
while speaking, are called to order, they shall cease speaking until the issue regarding order 
is determined, and if in order, they shall be permitted to proceed.

9.7 POINT OF ORDER

A. When a Commission member questions a procedure or notices a violation of the 
rules that he/she considers will do harm if allowed to pass, the member can make a point of 
order without waiting for recognition from the presiding officer and may interrupt another 
member speaking. This action calls the attention of the presiding officer to the procedure being 
questioned or the violation of a rule when the presiding officer fails to notice it or neglects to 
call it.

B. A point of order must be raised when the breach occurs. After any discussion or 
business has intervened, it is too late. Points of order should not be raised on minor 
irregularities of a purely technical character.

C. The point of order interrupts business. The presiding officer either rules that the 
point of order is well taken and orders the mistake, omission, or violation to be corrected, or 
rules that the point of order is not well taken and resumes business at the point where it was 
interrupted.

9.8 APPEAL ON RULING OF POINT OF ORDER

A. Commission members have no right to criticize a ruling of the presiding officer 
on a point of order unless they appeal the decision. An appeal is by motion, which allows 
two (2) members who disagree with a ruling to submit it to the entire Commission for a decision. 
An appeal requires a motion and its purpose is to reverse the ruling of the presiding officer. 
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This motion requires a second and is immediately open for discussion. The appeal must be 
made immediately after the ruling has occurred.

B. Upon an appeal, the presiding officer must state the reason for the decision. 
Commission members may speak only once. When Commission members are through with 
discussion, the presiding officer may speak a second time.

C. A majority of the City Commission may reverse or modify the presiding officer's 
decision. A motion to appeal is lost or fails with a tie vote and sustains the decision of the 
presiding officer.

9.9 WITHDRAWAL OF MOTION

A. A Commission member may withdraw his/her motion at any time before it is put 
to a vote. When a motion is withdrawn, it is no longer under consideration. The second need 
not be withdrawn as the withdrawal of the motion makes the second moot.

B. A seconder cannot prohibit the maker from withdrawing the motion by refusing 
to withdraw the second.

9.10 MOTION TO RECONSIDER

The reconsideration of issues previously acted upon is discouraged, but any member of the 
Commission may make a motion to reconsider any action taken by the City Commission during 
the meeting at which such action was taken. A matter may be reconsidered by the City 
Commission if a member on the prevailing side of the vote requests reconsideration. Such a 
motion may be made at a meeting where such action is taken or at a subsequent meeting of the 
City Commission.

9.11 SECONDARY MOTIONS

A. When any main motion is upon the floor and the subject matter is under 
discussion, no motion shall be received except the following, which must also have a second, 
and such motions shall have precedence in the following order, to-wit:

1. Discussion can take place on the motion:

a) To amend the main motion
b) To appeal the ruling on a point of order.

2. Discussion cannot take place on the motion:

a) To table, postpone, continue, defer, extend, delay
b) To call the question.

B. A secondary motion is a procedural motion that is considered before a vote on a 
main motion. When a secondary motion is made, it becomes the immediately-pending motion, 
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while the main motion remains pending.

9.12 AMENDMENT TO MOTION

A. When a main motion is made, it can be amended. Commission members can make 
as many amendments as they like until the main motion accurately reflects the will of the 
majority. Only one (1) amendment at a time to the main motion shall be entertained. There shall 
be no amendments to amendments to the main motion.

B. To present an amendment to a motion, a Commission member must first be 
recognized by the presiding officer. An amendment must be moved and seconded. Amendments 
must be specifically worded. The presiding officer shall restate the motion to amend and also 
read how the main motion will change if the amendment is passed. Discussion can only take 
place on the amendment. Once discussion has been exhausted, the presiding officer shall call 
for a vote on the amendment.

C. If an amendment is approved, prior to the vote being taken on the main motion, 
the City Commission member who seconded the main motion has the right to withdraw the 
second if he/she does not agree with the main motion as amended. If the second is 
withdrawn, the presiding officer shall ask for another second to the motion. If the maker 
withdraws the main motion, the main motion is moot.

9.13 RECESS DURING MEETINGS

A. A recess is a short intermission within a meeting that does not destroy its 
continuity as a single gathering, and after which proceedings are immediately resumed at the 
point at which the meeting was interrupted.

B. The presiding officer has the power to call for a recess. Recesses requested by 
other Commission members require a majority vote of the City Commission. The presiding 
officer will announce the amount of time allotted for the recess.

9.14 MOTION TO TABLE

A. ‘Table’ shall mean the resetting or rescheduling of an item or issue placed on an 
agenda for consideration by the City Commission which includes, but is not limited to, 
extensions, continuances, delays, deferrals, and postponements.

B. Motions shall not be tabled; only items or issues can be tabled.

C. The time frame in which a tabled issue or item will be considered or 
reconsidered shall be determined by the City Commission, except when provided by city code 
or state law. The City Commission shall determine when the issue or item will be next considered, 
the extent of discussion to be permitted, and where the item or issue will be placed on the agenda. 
An item or issue shall not be tabled indefinitely.
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9.15 CALL THE QUESTION

If a Commission member desires to close the discussion on a pending motion so that it 
will come to an immediate vote, he/she can 'call the question'. Because it takes away the right 
of Commission members to continue discussion, it requires a motion, a second, and a majority 
vote.

There is no discussion on this motion. In making the motion, the maker cannot interrupt a 
speaker.

9.16 ADJOURNMENT

Adjournment is announced by the presiding officer asking if there is any further business. If there 
is none and there are no objections, the presiding officer shall call for a motion to adjourn the 
meeting. Upon a motion, second, and majority vote of the City Commission the meeting shall be 
adjourned.

9.17 FAILURE TO OBTAIN A MOTION

Failure to obtain a motion by the City Commission to act upon an issue or item being 
considered, which requires Commission action to dispose of same, shall be considered a denial 
or rejection of the item or issue.
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SECTION 10 
VOTING

10.1 QUORUM

The presence of three (3) Commission members at a meeting shall constitute a quorum for the 
transaction of business, however, no action shall be taken on items that require the affirmative 
vote of a supermajority of the City Commission at a meeting where only three (3) Commission 
members are present.

10.2 MAJORITY

A. Three (3) Commission members present at a meeting shall constitute a majority. 

B. No action of the City Commission, except as otherwise provided by law and/or 
except raising a quorum, shall be valid or binding unless adopted by the affirmative vote of 
at least three (3) members of the City Commission.

C. A super majority is one (1) more than half the number of members on the 
Commission. Thus, a five-member Commission requires four (4) votes, which votes must all 
be in the affirmative or negative.

10.3 VOTING REQUIREMENTS AND CONFLICTS

A. The sections of the Florida Statutes pertaining to voting requirements and 
conflicts are summarized as follows:

1. Florida Statutes, Chapter 286.012, Voting Requirement

Each Commission member present at a meeting is required to vote on 
official matters and a vote recorded in the minutes for each unless 
there is a conflict of interest.

2. Florida Statutes, Chapter 112.3143(3)(a), Voting Conflicts

No Commission member shall vote in an official capacity upon any 
measure which would inure to his or her special private gain or loss, or 
which he/she knows would inure to the special private gain or loss of 
any principal by whom he or she is retained, of the parent organization 
or subsidiary of a corporate principal by which he or she is retained, of 
a relative, or of a business associate. Commission members are required 
to abstain from voting and must publicly announce the nature of their 
interests before the vote. A memorandum of voting conflict must be filed 
with the city clerk within 15 days after the vote occurs, disclosing the nature 
of their interests in the matters. The city clerk will provide the form to the 
City Commission member after the vote is taken.
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10.4 EFFECT ON QUORUM DUE TO ABSTENTION FROM VOTING

When a Commission member is required to abstain from voting, the City Commission 
member is disqualified from voting and may not be counted for purposes of determining a 
quorum (AGO 85-40).

10.5 VOTES TO BE STATED ‘AYE’

A. In putting a motion to a vote, the presiding officer shall first call for the positive 
vote, and all who wish to vote in favor of the motion to indicate by saying “aye”; the presiding 
officer then calls for the negative vote and those who wish to vote against the motion to indicate 
by saying “aye”. The presiding officer must always call for the negative vote, no matter, how 
nearly unanimous the positive vote may appear. When there is any possibility of confusion, the 
presiding officer, before calling for the vote, should make sure that the members understand the 
effect of a positive vote and of a negative vote.

B. The votes shall be reflected in the minutes as “yea” for a positive vote and “nay” 
for a negative vote.

10.6 SILENCE CONSTITUTES POSITIVE VOTE

Silence by a member of the City Commission during the taking of a vote shall be recorded as 
a positive vote.

10.7 CHANGE OF VOTE

When the presiding officer calls for a vote, Commission members shall not be permitted to 
change their votes as recorded.

10.8 ROLL CALL VOTE

A roll call vote shall be taken upon the request of any Commission member. The names of 
Commission members shall be called in the following order: the maker of the motion, the 
seconder of the motion, Commission members in order of tenure on t h e  Commission, and 
the presiding officer. The order for Commission members with the same tenure shall be 
determined by the highest to the lowest vote-getter. The name to be called first shall be 
advanced one position in each successive roll call vote for that meeting, except that the presiding 
officer shall always be called last.

10.9 VOTING BY PROXY

Proxy voting is prohibited by state law.

10.10 ABSENCE OF COMMISSION MEMBER DURING A VOTE

When a Commission member leaves the room to attend to other matters and the City 
Commission takes a vote, the member cannot vote on the subject matter when he/she returns 
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to the room. The Commission member’s name will not be reflected in the vote. The minutes 
will indicate when the member left the room and returned. If the vote has not been taken by 
the time the Commission member returns to the meeting, the Commission member shall vote. 
A Commission member is prohibited from leaving the room to avoid voting on a motion.

10.11 CONFLICT OF INTEREST

When a Commission member announces there is a conflict of interest on an issue or item, 
the member is prohibited from voting on or discussing the measure and must “abstain”. Prior to 
the vote being taken, the City Commission member must publicly announce the nature of 
the conflict of interest in the issue or item from which the member is abstaining.

10.12 VOTE CONSTITUTES

A. Tie Vote:

1. A tie vote shall be recorded as a failed or rejected motion.

2. In the event of a tie vote, the City Commission may, by a majority vote, 
have an item or issue brought back before Commission for 
reconsideration at the next meeting at which a full Commission is present.
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SECTION 11 
MINUTES

11.1 PURPOSE

Florida Statutes, Chapter 286, requires that minutes of meetings be taken. Although the statute 
does not detail what minutes should include, the proper content of minutes is suggested by their 
purpose. The purpose of minutes is to provide an official record or proof of Commission 
actions. Therefore, at a minimum, the minutes should include two sorts of material. First, the 
actions taken by the City Commission should be stated specifically enough to be identifiable 
and provable. Second, proof of any conditions necessary to action, i.e., a quorum. More may be 
desired by the City Commission but is legally unnecessary.

11.2 ADOPTION

The minutes of previous meeting(s) for adoption shall be listed on the agenda. Such 
minutes may be approved without reading. Copies of the minutes shall have been distributed to 
Commission members prior to the meeting. A motion is required to adopt the minutes.

11.3 REVISIONS

A. Revisions to the minutes may be made by Commission members at the meeting 
that the minutes are considered for adoption.

B. The City Commission may revise the minutes, if found to be incorrect, upon the 
majority vote of the City Commission.

11.4 REMARKS BY COMMISSION MEMBERS WHEN ENTERED INTO MINUTES

A Commission member may request, through the presiding officer, the privilege of having an 
abstract of his/her statement on any subject under consideration by the City Commission entered 
into the minutes. If the City Commission consents thereto, such statement shall be entered into 
the minutes.

11.5 VERBATIM TRANSCRIPTS

A. In accordance with Florida Statutes, Chapter 286.0105, individuals deciding to 
appeal any decision made by the City Commission are responsible for ensuring that a verbatim 
record of the proceedings is made.

B. The office of the city clerk is not required to prepare verbatim transcripts or parts 
of any minutes of City Commission meetings unless the City Commission, by a majority 
vote, directs verbatim transcripts for the audible parts of any minutes it deems necessary and 
proper for the conduct of the internal affairs of the city.
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SECTION 12 
AMENDMENTS

12.1 AMENDMENTS

A. These Rules and Order may be amended by Resolution adopted by a majority 
vote of the entire Commission at any regular meeting of the City Commission.

B. Any of the foregoing rules may be temporarily suspended for the meeting then in 
session by a unanimous vote of the members of the Commission then present, unless such 
waiver is in conflict with the City Charter or state or local law.
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Speaker’s Card
Request to Address the City Commission

Name:  
(Please Print)

City Commission Meeting Date:  

Agenda Item:  

Provide a brief overview of what you wish to discuss:

Speaker Information

Do you represent an organization?    Yes      No  

Name of organization:  

Speaker street address:  

City:    State:    Zip Code:  

Phone number (optional):  

Email address (optional):  

NOTE: ONCE COMPLETED, THIS CARD BECOMES A PUBLIC DOCUMENT
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Award the Fireworks Display RFP to Zambelli Fireworks 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: Zambelli Fireworks 

Effective Date: 03/13/2023 Termination Date: 03/13/2026 
Managing Division/Department: Parks & Recreation 

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
To maintain and continue with the City’s annual 4th of July fireworks show, Parks & Recreation 
developed and advertised a Fireworks Display Request for Proposals (RFP). The RFP called 
for qualified licensed contractors to furnish all materials, labor, supervision, transportation, 
inspections, permits, licenses, equipment, and any incidentals necessary to provide for the 4th 
of July fireworks display, as well as an option to provide a New Year's Eve fireworks show. 
 
On February 15, 2023, bids for the Fireworks Display RFP were received and publicly opened 
and read aloud. Only one vendor, Zambelli Fireworks, provided a bid for this RFP. Zambelli 
has been providing the 4th of July fireworks display for the City for a number of years and has 
done an exceptional job with their display. 
 
Staff is requesting Commission approval for option #2 for $34,000.00 per year for three years 
with the option to extend for up to two years. This option includes the same amount of 
fireworks the City used last year but with an increased shell size for the display to be high 
enough to clear any trees or obstructions that would affect visibility. The increase in price 
between options #1 and #2 is for the more powerful, larger shells and a 20-minute show. The 
total value of the three-year contract would be $102,000.00. 
 
If the Commission is interested in option #3, Zambelli will include a fireworks show for a New 
Year's Eve celebration in the contract for an additional $12,000 per year. With the addition of 
option #3, the total contract value for three years would be $138,000.00 and the prices for the 
fireworks would be locked in for the term of the contract. 
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REQUEST FOR PROPOSAL
for

Fireworks Display

RFP # 2023 - 05

City of Wildwood
100 N Main Street

Wildwood, FL  34785

352-330-1343 (Phone)
352-330-1353 (Fax)
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CALENDAR OF EVENTS / RFP TIMELINE

Listed below   ar e the important dates  and time s   b y which the actions noted must be completed.  All 
dates are subject to change by  the  “ CITY ”  OF WILDWOOD .  If  the  “ CITY ”  OF WILDWOOD  finds it 
necessary  to  change  any  of  these  dates  or  times  prior  to  the  due  date,  the  chan g e   wi ll   be 
accomplished by addendum. 

ACTION COMPLETION DATE

Issue RFP January 20, 2023

Last Day for Questions February 1, 2023

Addendums Posted (If Necessary) February 2, 2023

Submission Deadline February 15, 2023

Selection Committee Meeting TBD

Contract Award TBD
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PART 1 - INTENT AND GENERAL INFORMATION

REQUEST FOR PROPOSALS
Sealed  proposal  will be received by the  City of Wildwood  at  City  Hall  located at 100 N Main Street, 
Wildwood,  Fl orida 34785   until  1:30  p.m.  on  February  15,  2023.  Proposer s  shall tak e  careful n otice 
of the following conditions of this Request for Proposals:

 Submissions by FAX or other electronic media will not be accepted under any circumstances.
Late submissions will not be accepted under any circumstances.

 Submitters  m ay  withdraw    and/or  rep lace   proposa l s   at  any   t ime  until  the  deadline  f or
submission of proposals.

 All  questions  received  by   February  1,  2023,    w ill   be  considered.    Questions  will  not  be
answered  o ver   the  phone .    Questions  regarding  the  RF P   process  must  be  i n  writing  and
 f axed to  ( 3 52)   330 - 13 38  Att en tion:  Amanda  Salazar,  D ire c tor of  Parks and Recreation  or via
email to asalazar@wildwood-fl.gov

 Do   not  attempt  to  contact  any  Selection Committee Member,   st aff member  or  an y  person
other than   Amanda Salaz ar  for q uestions rela t ing to t his  projec t.   Anyone attempting to  lobby
City  of  Wildwood   representatives  may  be  disqualified.  The  Selection  Committee  Members
sha ll  be    Aman da  Salazar ,   Director   of   Parks  &  Recreation ,    Jason  Wheeler,  Parks  &
Recreation Supervisor, and Thomas J. Rigwood, Asst. Public Works Director.

 Any bidder  af fec ted adver sely by  an i ntended decision with respect to the award of any bid,
shall file with the  City  Cler k ’ s Office for the  City of Wildwood ,  a written  notice of intent   to  f ile a
protest  not  later  than  seventy-two  (72)  hour s   (ex clu di ng   Satu rdays,  Su nd ays,   and  legal
hol idays),   after  the posting of  the bid tabulation. Bid protest procedures may be obtained in
the   City  Cler k ’ s Office,  City  H all , 100 N Main S treet ,  Wildwood,   Flo r ida 34785  between  8:00
A.M. to 5:00 P.M. Monday through Friday.

 IT  IS T HE SOL E RES PONSIBILI TY OF EACH R ESPONDENT TO MONITOR WILDWOO D ’ S
WEBSITE ( WWW.WILDWOOD-FL.GOV)  AND   “ DE MA NDS TAR ”   FOR ANY AND ALL BID
DOCUMENTS, INCLUDING ADDENDUMS.
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PROPOSAL DOCUMENTS CHECKLIST OF ITEMS REQUIRED TO BE SUBMITTED
The   following documents  and  forms  in  the  following arrangement must accompany each   Proposal 
Package or alternate RFP submitted:

One (1) original,   one   ( 1) electronic   single PDF  version on a CD or Flash Driv e  o f the original RF P  
in its entirety not password protected, four (4) copies of the “VENDOR”’s original submittal packet.

RFP   Cover  Page.     This  is  to  be  used  as   the   first  page  of  the RF P .    This   f orm    must  be  fully 
completed and signed by an authorized officer of the “VENDOR”.

Tab A – Statement of Interest

Tab B – “VENDOR” Profile (Form 1)

Tab C – Team Composition and Resumes

Tab D – Bid Form (Form 2)

Tab E –Illustrative Work (Form 3)

Tab F – References

Tab G – Additional Information

Tab H – Additional Required Documents

o Proposer’s Certification / Addenda Acknowledgement Form
o Proposal Form
o S tatement of Terms and Conditions - statement must be signed and re tur ned with the

RFP form.
o Hold Harmless Agreement
o A sworn ,  notarized  Drug Free  Workplace  Cert i fi cate  must accompa ny   eac h  Proposal

Package or alternate RFP.
o Public Entity Crimes Form
o Conflict of Interest Disclosure Form
o A  separate  sheet  or  sheets   clearly  id ent ified  and  numbered,  of  E xcepti o ns   o r

Deviations  from  the minimum specifications, must be a t ta ched to the  Propo sa l  Fo rm
(if applicable).

o A   C e rti ficate  of   Insurability   ( CO I)    shall  accompany  each   Proposal   or  alternate
proposal, in the amounts as prescribed by the “CITY”.

o E-Verify Document
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PART 2 - INTRODUCTION

PURPOSE
The   City  of Wildwood , F l o ri da  ( “ CITY ” )   is  inter ested   in  sele ct ing   q ualified  Contractor s   ( “ VENDOR ” ) 
that   can  provide  th e  r equired  services   pursuant  to  Section  287.05 7,  Florida  Statut es .    The   “ CITY ” 
requests  that  qual i fie d    “ VENDOR S ”   submit  letters  of  interest  and    proposal s   fo r    co nsider ation   for  
 s election   of  a   qua lifie d  Contr actor  for  the 4 th  of July  Fireworks  d isplay .  The  “ CITY ”  may sele ct ,  or not 
select, at their sole discretion, any Contractor that the “CITY feels will best address their needs.

The    purpose    of   this  RFP  is   to  s elect   q ualified    contractor    /  ven dor   to    furnish    all  materials,  labor, 
supervision,   transportation, inspections, p er mi ts, licenses ,   e qu ipment,  and  any  incide nt als necess a ry  
to provide a 4th of July Fireworks display.

SELECTION PROCESS

Selection will  be based on t he  criteria as defin ed wi thin this Request for    Pro po sa l .    Selection of   t he 
“VENDOR” will be in accordance with Florida Statue 287.057, through the following process:

PROPOSALS SUBMISSION FORMAT AND REQUIREMENTS

T o b e con sidered, prospective   “ VENDOR ”   must  s ubmit a complete r espon se as r equired by the  RFP  
c he cklist  of  items   f ound  in  Part  1 .   “ VENDO R ”    must  submit   evidence  of  their  ability   t o   pr o vide 
complete,   thorough,  and  comprehensive responses a n d  in for mation   for e ach  of  the  com ponents of 
the RFP. 

GENERAL SELECTION CRITERIA

The    “ CITY ” ’ s  intent   is   to mi ni mi ze  the cost  to   “ VENDO R ”  s  who are  respon di ng  to  this  r equest  for 
proposals , there f ore   you are encouraged to be brief an d succinct. Thick volu mes  o f backgro und a nd 
general marketing materia l will not be  ap preciated and will  not  carry favor with the revi e w er s. We are 
seekin g   thoughtful,  tightly  fo cu sed   proposal s   that  document  your   “ VENDO R ” ’ s    su itability  for   these 
services requested. 

The  service s  be ing   sought   unde r  t his   RFP   are  considere d  to   be  profession al   in  nature.  The 
 “ V ENDOR ”  will  be  evaluated   based    u po n  the  capabiliti es   of  the   respondents   an d   will  result   in  an 
award that is in the best interest of the “CITY”. Factors to be considered in the evaluation include:

 Capability and Qualifications of the proposer to deliver the proposed services.
 Proven   e x pe rience   as  demons tr ated   with   recent   contr ac ts/projec ts   for   local  government

agencies within the State of Florida.
 Resources and Availability
 Client References and Past Performance
 Prices Proposed

ADDITIONAL CONDITIONS

 T he   “ C ITY ”   reserves  the  rig ht  t o    re ject  any  or  all   Pr oposals   received,  to  r eq uest  addi tional
information, or to extend the deadline for submittals.

 Confidential ity of Doc umen ts:   Upon  rec ei pt  of    pr oposal s by  the   “ CITY ” ,  th e   proposal s  sh al l
become    the  prope rty  o f  the   “ CITY ”   without  comp e n sa tion  to  the  prop on ent,  for  disposition  o r 
usage  by   the   “ CITY ”   at  its  discretion .   P urs u ant  to  Florida   Statute,  Section  119.071(1)(b)2,   all 
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pro posa ls submitt ed s h all  be subject to review as  public records  3 0 days from openin g, or  earlier 
if an intended decision is reached before the 30-days expires.

 Cost s  to  Prepare  Responses:  The   “ C I TY ”    assumes  no  respon sibility  or  obligation  to  the
re sponde nts   and  will  m ake  n o   p ayment  for  any  costs  asso ciated  with  th e   preparation  or
submission of these proposals.

 E qu al Employment Op po rtunity: During the pe rf ormance o f  this Contract, the  “ VENDOR ”   a gr e e s
as  follows:  The   “ VENDOR ”   will  not  discriminate  agai ns t  an y  employee   or  a ppl ic ant  for
employment beca use of race, c ol or,  religion,  sex,  age,  national origin, place o f   bi rth, or physical
handicap.

EXAMINATION OF PROPOSALS DOCUMENTS

 Each  “ VENDOR ”   shal l  ca r efully examine the Scop e of Work and other applicable  d ocum ents
and   i nform  hi mse l f/herself  thoroughly   regarding   all    conditions and requi remen ts  that may  in
an y    ma nner  affect  cost ,   progress,   or  performanc e   of  the  wo rk  to  be  performed  under  the
C o ntr a ct.    Ignorance  on  the   part  of  the   “ VENDO R ”   will   in  n o   way   relieve  h im/he r  o f  t h e
obligations and responsibilities assumed under the Contract.

 Shoul d  a   “ VENDOR ”   fin d    di screpancies  or  a mb iguities  in,  or  omissi on s  from  th e  Scope  of
Work, or should he/ s he  b e in doubt as to their m eaning, he/she shall at once no t ify  the   City  of
Wildwood in writing.

INTERPRETATIONS, CLARIFICATIONS AND ADDENDA

 No oral  inte rpretations wi l l  b e made to any  “ V EN DOR ”  as to the meaning  o f the  RFP /Contract
Documents.    Any  ques t ion s   or  request  for  interpretati on  received   IN  WRITING  by   City   o f
Wildw ood    b efo re   the  stat e d  deadline,    w ill  be  given  con sideration.     All  such  changes  o r
int erpretations    w il l  be  made  in  wri ti ng  in  the  form  of  an  a dd endum  and ,  if  issued,  will  be
distribut e d p r ior  to  the established   RFP  ope ning date.   Each   “ VENDOR ”  sha ll ac knowl edge
receipt of such addenda in the space provided on the Proposal Form.

 In cas e any   “ VENDOR ”  fa i l s  to acknowledge r ec eipt of such addenda o r  addendum,  his/her
RFP   package  will  neve r the l ess  be  construed  as  though  it  had   been  received  and
ack nowl edged  a nd   the  s ubm ission  of  his/h e r   RFP   wil l  constitute  ack nowledgment   of  the
receipt of s ame.   All addenda   a re  a part of the  R FP   Documents,  and each  “ VE NDOR ”  wil l be
bound by such addenda, wh e the r  or not received by him/her.  It is t he responsibility  of e ach
 “ VENDO R ”  to  ve rify that he/she has  rece ived all addenda  issued bef ore the established  RFP
scheduled deadline.

GOVERNING LAWS AND REGULATIONS

The   “ VENDOR ”  i s required to be familiar with   and   shall be responsible for complying with a ll federal, 
state, and local laws, ordinances, rules, and regulations that in any manner affect the work.

PREPARATION OF PROPOSAL

Signature of t he   “ VENDOR ” :   The  “ VENDO R ”  must sig n the  Proposal  forms in the sp a ce  p rovided for 
the signature.  If  the   “ VENDOR ”   is an   indivi dual ,  the word s    “ Do ing  Bus iness As ____________ __, ” 
must appear  beneath su ch signature.  In th e cas e of a partn e r sh ip, the signatur e  of at  least one of 
the  p artners m ust follow the  “ VENDOR ” ’ s  name   and   the words,   “ Member of the  “ VENDOR ” ”  should 
be written b enea th such si gnatu re.   If the  “ VENDOR ”  is a co rporation , th e t itle of the  officer signing 

Page 56 of 260



7

the   RFP   on behalf of   t he  corporation mus t  be stated and evidence  o f his aut hority to sign the  RFP  
forms m u st  b e submitted.  The  “ VENDOR ”  shall state in the  Proposal   Form  the name  and a ddr ess of 
each person interested therein.

FISCAL YEAR FUNDING APPROPRIATION

Unl ess otherwis e    pr ovided by  law, a  c ontract  for supplies o r   services  may be entered  into  for any 
pe r iod    of  time de emed  to be  in  the best  interest  of  the   City  of   W ildwood ,   provi ded   the  term of  th e 
contract  and conditi ons  of renewal or  extension, if any,  are i ncluded in   t he  solicitation an d  funds are 
available fo r  the fisc al period at the time of the co n tra c t.  Payment and performance obligations for 
succeeding fiscal periods shall be subject to appropriation by the City of Wildwood funds thereafter.

When   fund s  are  no t    ap propriated  or  ot he rwise  made  available  t o   support   continuation  of 
performance in  a  su b sequent fiscal period, the contract shall be  cancelled,  and  the   Contr actor  sh all 
be  entitled  to   reimbu rsement  for  th e   rea sonable  valu e  of  any  nonrecurrin g  cos t  incurr e d   b ut  not 
advertise d   in  the  price  of  the  su pp lied  or   services  delivered  under  the  co n tra c t  or  otherwise 
recoverable.

TAX EXEMPT STATUS

The  City  of  Wild wood  i s a  go vernmental agency un der F lorida law and e xe mpt  from Florid a sales tax. 
The  ta x-exe mpt  nu m b er  will be provide d  upon request.   This  exemption  does  not  apply  to  goods
and   services   purchased   separately   by   a   Contractor   in   connection   with   its   contract
obligations.      The   Contractor   shall   be   responsible   for   paying   any   taxes,   fees,   or   similar
payments that are required to be paid in connection with the contract work.

PROTECTION OF RESIDENT WORKERS

The   City   of  Wildwood   actively  supports  the  Immig rati on  a nd  Nat i ona lity  Act  (INA)  which  i ncl udes 
provisions ad dr ess ing employme nt eligibility, empl oymen t ve r i fi cation, and nond is crimination.  Under 
th e  INA, emp loyers may hire only persons who ma y   le g ally work  in the United States ( i.e.,  citizens 
and nati onal s of   the U . S.)  and aliens authorized  to  work  in the U.S.    T he e mployer mus t verify  the 
identit y and  emp l o ym ent eligibility  of  anyone to be hired, w hi ch inclu des completing the Employment 
Eligi b ili t y Verification Form (I-9).  The  Contractor  shall establ ish  appro priat e  pr ocedures and controls 
s o  no services or pro du cts  under the C ontract Documents wi ll be  per f o rm ed or manufactur ed  by any 
worker who is  no t legall y eligible to perform such services   or  e mployment.  The  Contractor  must be 
able to verify an em ploy e e ’ s  eligi b ili ty to work in the U.S.  up on demand by the  “ CI TY ”  of  Wildwood  
throughout the duration of the contract.

CITY OF WILDWOOD

The   C ity    of   Wildwoo d    is  a  unit  of  local   government  and  as   s uch    reserves  the  right  to  reject  any 
and/or all  RFP  package s, r eserves  th e  ri ght to waive any informal ities or irregularit ies in  the  RFP   or 
examination proce ss, a n d  reser ves the righ t  to award the  RFP  and/o r  contract s in the best interest of 
the City of Wildwood.

CONFLICT OF INTEREST DISCLOSURE

Each Respondent sh all   complet e a n d h ave notarized  the attache d disclosure  form of  any p otential 
conflict of interest  th a t  the Res pondent ma y  have due to  owner ship,  c ontracts , or interest associated 
with this project.

PUBLIC ENTITY CRIMES
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Pursuant  to Section 287.132 and 287 . 133  Florid a S t atu tes,  the   “ CITY ” , as a pub li c entity, may not 
 co nsider  a  prop osal s package from,  awa r d  any con tract to,  or  transact any business  i n excess  of the 
threshold  amount  set  forth  in Sec t ion    287.017 Florida Statutes with  any  person  or  affiliate  o n  th e 
convict e d  co ntractor  list  for  the  tim e   periods specified   un less s uch per son has been removed   fr o m  
the list pursuant to law.

TRUTH IN NEGOTIATIONS

Th e   Respondent   certifies  to  Truth-in-  negot i ati o ns  and  the wage  rates  and  other  factual  unit  cost 
suppo rtin g the co mp e nsa tion are accurate, comple t e, and current at t h e  time  of cont racting. Further, 
th e o r i ginal  co ntact  amou nt   and   any additions  the re to  shall   be adjusted  to exclude any  significant 
s u ms  w here the  “ CITY ”  determines the contract price was incre ased  due to in a ccu rate,  incomplete,  
or non- curr ent wage rates a nd  o ther f actua l unit costs. Such a dju s t ment mus t be made  wi thin one (1) 
year following the end of the contract. 

RIGHT TO AUDIT RECORDS

T he  C ity  of Wildwood  shall be entitled to audit the book s an d records  o f t he  Contractor  or any sub- 
 Cont ractor  to the ex ten t  that  such  books and records re l a t e  to the p erforman ce  of the Agreement or 
a ny  sub-con tract to the Agreement.  Such books and rec o rds   shall be maintained by the  Contractor  
for  a  period  of  t hree   (3)  years    fro m  the  date  of  final  payme nt  u nder  the  Agreeme nt   a nd  by   the 
s ub- Contractor  for a  p e r io d of thr ee (3) y ea rs from the date of fi na l paymen t under the sub-contract 
unless a shorter period is otherwise authorized in writing.

TERM OF CONTRACT

Ser vices perf o rme d pursuant to this contra ct  shall commence up on  e xecut ion of  the agreement and 
c o n t in ue  as  ne cessary   to   perform  and  complete   al l  the  wo rk  required.   The  term  of  the  Contract 
resul t ing   from the solicitation, shall be for an initial  thirty - six  ( 36 )  month peri o d.  The Contract may, by 
mutu al assent of the par ties , be ex tended for  tw o  ( 2 ) a ddit i o nal twelve  (12) mo nt h periods or  portions  
thereof, up to a cumulative total of sixty (60) months.

PURCHASING AGREEMENTS WITH OTHE GOVERNMENT AGENCIES

At  the  option of   the  awarded  “ VENDOR ” , the su bmission of any bid  in res ponse  to this  Request for 
Prop o s al  (RFP)  c onstitut es  a bid made under the same te r ms  and con ditions, for the same contract 
pri ce ,   to  other  governmental  agencies  including  the  State  of  Flo rida   and  its  a g enc ies,  political 
subdivisio ns,   counties,   and  ci ties.  Each  g ov ernmental  agency  d esir i n g  to  accep t  these   bi ds,  and 
make an award thereof ,  s hall do  so independently of any other gove rn m ental agency. Each agency 
shall be responsible for  its own    pur chases,  an d  ea ch shall be  liable only  f or materials ordered  and 
received by it and no agency assumes any liability by virtue of this bid.

Part 3 - SCOPE OF WORK
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The   City   of  Wildwood,   F l orida   ( “ the   “ CITY ” ” )  is  interested  in  selecting   a   qualifi e d   Cont r ac t or 
( “ VENDOR ” )   that can pr ovide  the  required s ervices.    T he    purpose    of  this RFP  i s    to s elect    qu alifie d 
licensed    contra ctors  to    furni s h    all materi als,  labor, supervision,    transportation,  i ns p ections, permits, 
licenses, equipment, and any incidentals necessary to provide for the 4th of July Fireworks display. 

Proposers sh all provide three (3 ) ref erences for simi lar  projects /contracts , an d proof of a minimum of 
five (5) years’ experience with Fireworks displays. 

Contractor shall be in compliance with the following standards:
a. American National Standards Institute (ANSI).
b. Occupational Safety and Health Administration (OSHA)
c. Conformance with any other applicable local codes  and standards.

Option 1
Opener
30 - 3” finale salutes 
30 - 3” assorted color finale shells

Body of Program
150 – 4” assorted color pattern and special effect shells 
120 – 5” assorted color pattern and special effects shells 
90 – 6” assorted color pattern and special effects shell     

Low Level Effects
6 - 100 shot 1.5” multishot cakes
4 - 400 shot 1.5” multishot cakes
4 - 408 shot 1.5” multishot cakes         

Grand Finale
60 - 3” finale salute shells 
240 - 3” assorted color finale shells 
60 - 4” assorted color finale shells   
30 - 5” assorted color finale shells 

Total Cost Option 1: ____________

Option 2
Opener
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30 - 3” finale salutes 
30 - 3” assorted color finale shells

Body of Program
150 – 4” assorted color pattern and special effect shells 
120 – 5” assorted color pattern and special effects shells 
90 – 6” assorted color pattern and special effects shell     

Low Level Effects
6 - 100 shot 1.5” multishot cakes
4 - 400 shot 1.5” multishot cakes
4 - 408 shot 1.5” multishot cakes

Grand Finale
60 - 3” finale salute shells 
240 - 3” assorted color finale shells 
60 - 4” assorted color finale shells   
30 - 5” assorted color finale shells 

Total Cost Option 2: ____________

Option 3: “New Year’s Eve Celebration” - December 31

1. The success ful pro poser will provide all necessary transport, equipment, personnel, and material
for set up, display show, tear down and provide a  complete firework  display lasting no less than seven 
minutes. The scheduled time of launching will be at 12:00 am (Midnight), on January 1 of said year. 

2. Shells shall be   “ racke d ”  and fired  by  licensed pyrotechnic company and appropriately trained
personnel. 

3. All fireworks to be included in the presentation are to be of premium quality  such as 1.3 G  and 1.4
G. No consumer grade fireworks are to be used. 

4. The firework display should comprise a combination of one (1) inch to four (4) inch shells that
meets the approval of the  Sumter C ounty  Fire Department  Fire Marshall. The breakdown for each 
section of the display shall be as follows: 

5. Total Display Shells
600: 1” (inch) - 2.5” (inch) Premium single shot and multi shot cake effects 
380: 3” (inch) Premium Fireworks Shells -variety of effects 
120: 4” (inch) Premium Fireworks Shells -variety of effects

TOTAL SHELL COUNT: 1100

Total Cost Option 3: ____________
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Equipmen t o r  property owned or used by Contractor may be left  o n  Ci ty facilities  not in use.  The City 
will  iden tify locati ons that are appropriate for equipment storage.  The  Cit y  is not  responsible f or a ny 
stol en  or  damaged  equipment  while  on    City    p r operty.    Upon   con c lusion  and  approval  of  the  work 
completed the Contractor will remove all equipment from all City facilities.

PART 4 - EVALUATION AND AWARD

RFP EVALUATION
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This  R equ es t   for   Proposal s   inclu des fol lowin g  all  the procedur e s  in thi s do cume nt and   s ending   th e  
s e aled    RF P   information  to  the   “ CITY ”  of Wildwood  by  the due date and time.     On ce  t he    RF P s  ar e  
rec eived ,  t he  Sele ction  Commi ttee  member s    wi ll  indep en dently  r eview  e a ch   su bm ittal  and  score 
eac h   RFP  b as ed on    the evaluation cr i teria.    All   RFP s   received  in  acco rda n ce   wit h  this Request  for 
Proposals will be evaluated using the following criteria.

Evaluation Scoring Criteria

Possible
Points

Capability and Qualifications of the proposer to deliver the proposed services.   20

P r oven  e xper ienc e  as  demonstrated   wit h   re cen t   contracts/projects   for  local 
government agencies within the State of Florida. 20

Resources and Availability 20

Client References and Past Performance 20

      Prices Proposed 20

Total:

PROCEDURE REQUIREMENTS

P ropos al   submittals  w ill  be  r e viewed  an d   ra nked   by   t he   “ CI TY ” 's  Se le ction   Commit tee  and  oral 
pre senta t ions/interviews  m a y be r eque sted from a  sh ortlist of f i nal ists selected by the Committee as 
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a  result of  their evaluation of  t he   i nitia l   Reques t  for   Pro pos a l s. T he Committee wi ll  recom m en d  its 
r an ki ng  o f  t he   top   “ VENDOR ”    to  t he   “ CITY ”    Commission  for  appro val .   T he   “ CITY ”   of   Wildwo o d 
rese rves  the  rig ht to revise  and /o r  limit the scope of professional services and to reject any and  al l 
Proposals.

KEY CONTRACTOR PERSONNEL

In  submi tting  a   p roposal s    pa ck age,   th e   Respon dent  is   represe n ting  t hat  each  person  listed   or 
r e ferenced  i n  the   p r oposal s  pa ckage   sh all  be  availa ble   t o  perform  the  services  described  for  the 
 “ CITY ”  OF WILDWOOD , barr in g  illne ss , acci dent, or  oth e r unf oreseeable even ts of a  s imilar na t u re  
in  whi ch  case  the Resp ondent  mus t be  able to promptly provid e a q u alified  replacem e n t. In  the  eve nt  
the Responden t w ishe s to substitute personnel, the Respondent shall propose a perso n  wi th eq ua l 
or h igher  pro pos a l s an d each replacem ent pers o n is subj e c t  to p rio r  writte n  “ CITY ”  OF WIL DWOOD  
a pproval.    In  the  event  the   requ e sted  s ubstitut e  p e rson  i s  no t   sa tisfactory  to   th e   “ CITY ”   OF 
WILDWOOD  and  the matter cannot be resolved  to  the satis fa ct ion o f   the   “ C ITY ”  OF W ILD W OOD , 
the “CITY” OF WILDWOOD reserves the right to cancel the contract for cause. 

NEGOTIATION  

The “CITY” OF WILDWOOD reserves the right to negotiate any and all elements of this response.

AWARD OF RESPONSE  

The   “ CITY ”  O F   WI LDWOO D    reserv es  the  ri ght    to  re ject any or all   respons e s,  to wai ve  a ny m ino r 
inform ality or   irregu larity   in any r esponse, and to make award t o   the    resp onse deemed t o    be  mo st 
advantageous to the “CITY” OF WILDWOOD.

CONFLICT OF INTEREST

If any officer ,   dir ector ,  or ag ent of yo ur  or ganiz ation  is also a n emplo y ee of the  “ CI TY ”  o f W il dwo od , 
then y ou shall  clearl y  identify  in your response the name o f   the  i n dividual(s) and   t h e pos itio n h e o r 
she holds  in your   organization. Further, you shall disclose  t he n a m e(s ) of   a ny   “ CI TY ”  emplo yee ( s ) 
who  owns, directly  or ind i rectly, an y  i ntere st  in  your  organiz ation or  any of   its branches .  This does 
not  include   sto ck  in    a  publicly  tra ded    organi zati o n  u nless  the  individual  h olds  more  than  a  ten- 
percent (10%) stake. Yo u   sha ll co m plete  and have  not ar ized  a  Conflict-of-I nterest   Form (Form   A- 1) 
and include it in your proposals package.

If th ere is a conflict of inte res t as  d efined above a nd  b y Flor ida  S tat utes, Chapter 112, Par t III, Code 
of Ethics for Public Officers and Employees, then the respondent cannot be considered for award.

RESTRICTED DISCUSSIONS

From t he date  of issu ance of the  R FP  until final  “ CITY ”  OF  WILDW OOD  a c tion, the Re spo nd e nt sha ll  
n ot  discuss the  RFP  or any  part  thereof with any employee, agent, or r e p res entat i ve of   the  “ CITY ”  
O F   WILDW OOD   except  as  e xpressl y   authorize d   b y  the    “ C IT Y ”   OF   WILDW OO D   point   of  c ont act 
identified in t his  RFP  above for t his soli c itati o n.  Viol ati on of  t his r e st ri ction will result in REJEC TION 
of the Respondent’s proposals package.

No n e gotiat ions, dec isi on s, or  actions shall  be init i ated or ex e cu ted b y t he  Resp ondent  a s a resu lt of 
a ny discussions with  any  “ CITY ”  OF WILD WOOD  emp loy ee.   O nly th ose  communi c ati ons  tha t are in 
writing  from   the   authorized   “ CITY ”  OF WILDWOOD  point  o f    con tact ,    Jeremy  Hockenbury   sh all  b e 
considered pe rtinent   to this  RF P .  Only  com mu nicat ions fro m  the Re sponden t that are signed and i n 
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writing will  be recog nized  by t h e  “ C ITY ”  OF WILDWOO D  a s du ly a uthorized expressions on b ehalf of 
the Respondent.

AWARD

I t   is  unde r stood   that  the   “ CI TY ”  OF   WILDWOOD   is not  obliga t ed  to make    an  awar d u nd er or  as a 
re sult  o f   this   RF P   or  to  award  such  contract .     The   “ CIT Y ”   OF  WI LDWOOD   rese rves    t h e  right  to 
award such contract, if any, to the best qualified Respondent(s).  

Th e   “ CI TY ”  O F  WILDW OOD  has t he  so le di scretion and re serves  t he right t o  c ancel  th is   RFP ,  and to  
reject a ny  and   all   proposal s packages,  to waiv e any a nd all  i nformalities   an d/o r   irregulari tie s,   o r  to 
r e-ad vertise with either the id entical or revised specific a t ion s, if   it is  deemed to  be  i n the   “ CITY ”  OF 
WILDWOOD's best interests to do so.

STANDARD INSURANCE REQUIREMENTS

The   Contractor   shall  maint ain,   on  a  pri mary  basis  and   at   it s   sole  exp ens e,  at    all  ti mes   while 
performing work for  the  “ CITY ”  of Wildwood ,  t h e   “ S tanda r d Insu rance Req uir em ent s ”  described here in.  
Con t ractor s  re s po nding   to  a  Requ est  for   Proposal , Requ e st  for Qualifications, or an  Invita tio n  to Bid  
shall  provide   wi t h  th e ir  subm itt al,  a  C e rtific ate   of  Insurance  (COI)  or  a  le tter  from  the  insurance  
 c omp any s t ating  required  cov er age i s obtainable. P rior to   commenceme n t  of an y w or k bei ng done  for 
the  “ CITY ”   o f Wildwood , a COI will be required.  W ork is d efined as any s erv i ce pr o vided  to   the  “ CITY ” 
of  Wil dwoo d   by  a   “ VENDOR ” / Contractor   w ho  must  access   “ C I T Y ”    prope r ty  in   order  to   pro vi de  th e 
service(s). T he requ i rements co n ta ined  her ei n, as  well as  the  “   C I   T Y   ”   ’   s   r   e v i e w   o r     a c k n o w l e d g e m e n t ,  
i s   n o t   i n t e n   d e d   t o     a   n d   s h a l l   n o t   i n     a n   y   m a n n e r     l i m   i t       o r     qualify the li a biliti es a nd obligations assumed 
by the Contractor under this contract.

Financial  Rating  of  Insurance  Companies All i n su rance  co mp anies  must ha ve finan cial ra ting of  A  
or higher by A.M. Best Company, Inc. with the exception of self-insured insurance companies.

Commercial  General  Liability  Insurance     T h   e       C o n   t r a c t   o   r     s h a l   l   m a i n t a i   n   C   o m   m e r c i   a l   G e n e r a l  
L i a b   i l i t y   I   n   s u r a n c e   a t       a   limit  of   l iabil ity not   less  tha n   $1,00 0,000   eac h occurrence and   $2,000,000  
a nnual a g gregate. Due to   th e nature  of   th e  work  involved,  C o ntract or s  performing program and / o r 
contract ma n a gem ent s e rvices  are requ ire d  to ma intain  $1,000,0 00   each   occurrence   an d  $1, 000 ,0 00  
an nual  agg regate.    The  cov erage  sha ll  not  contain  any  endorsemen t(s)  ex c luding  nor  limi tin g 
Product /Co mp l eted  O p e r a t i o n s ,     I   n d e p e n   d e n t       C o n t r a c t o r   s ,   B r o a d   F o r m   P   r o p e r t y   D a m a g   e   ,     X -   C - U  
C   o   v e r a g e   ,     Contrac tua l   Liabi lity  or  Cross  L iabilit y .  The  self - in sured   re te ntion   or  dedu ctible  s hall  no t 
exceed $25,000.

Business  Automobile  Liability  Insurance The     C o   n t r a c t o r       s h a   l l       m a i n t a i n   B u s i n e s s       A u t o m o   b i l e   
L i a b i l i t y   I n s u r a n c e   a t     a   limit  of  liab i l ity   not   l ess  th an   $ 5 00,0 00   ea ch  oc currence.  Cover age  sha l l 
include  l ia bilit y f or   o w n e   d     n o n - o w   n e d   &   h i   r e d   a u t   o m o b i l e s   .   I n   t h e   e v e n t   t h e     C o n t r a c t o r       d o e s  
n o   t     o w n     a u t o m o b i l e   s ,     t h e     C o n t r   a c t   o r       s h a l l   m a i n t a i n   c o   v   e r a g e     f o r     h i r e d   &   n o n - o w n e d   a u t o   l i a   b i l i t y ,  
which    m ay   be  sa t isfied   by  way  o f  e nd orsem ent  to  the  Comm ercial   G eneral  Lia b il ity  p oli cy   or 
separate Business Auto Liability policy.

Worker’s   Compensation   Insurance   &   Employers   Liability   Insurance    The   Contract o r   sha ll 
m aintain its own Worke r ’ s Co mpensation In s u ran ce &  E mploye rs Liabil ity  i n acc ordance with Fl orida 
S t atute Chap t er   440.     ( NO TE: E lective   exemptio ns or c overage   through an employee  leasing 
arrangement will be on a case-by-case basis).

Umbrella   or   Excess   Liability   Insurance   (needed   for   large   contracts) T he   Co n tracto r   shall 
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m ain ta in ei ther a Commerci al Umbr e lla or Exc e ss  Liab ili ty  Insu rance at  a limit  of lia bility n ot less than  
$2,000,000  each o ccurren c e and   $2,000,00 0  a ggregate.   T he    Contractor   shall   e ndors e  th e   “ CITY ”  
OF WILDWOOD  as an   “ Additional  Insured” on   the Um brella or  Ex ce ss Li ability Insuran ce, unl e ss the 
Com m er cial   Umb re lla/E xcess  Li ability   Insuran ce  provide s  coverage  on  a  pure    “ True F ollow-Fo r m ”  
basis, or t he  “ CITY ”  OF WI L DW OOD   is automatically  d efine d as  an additional protected pe rson.  An y  
self-insured retention or deductible shall not exceed $25,000.   

Professional  or  Errors  &  Omissions  Liability  Insurance  (when  applicable)    The  Con tractor   sha ll 
maintain   a  P rofessional   L ia bil i ty  or  Errors  &  Om i ssion s  po licy  at  a  limit  of  liabilit y  no  less    t han  
$2,0 0 0,000.  The  Cont rac to r  sha ll endorse the  “ CITY ”   O F WILDWOOD   as  an   “ Add it ional  Insured ”  on 
the Professional and/or Errors & Omissions Liability Insurance.

Additional  Insured     The    Cont r actor   shall  endor s e  the    “ CITY ”   OF  WILDWOOD   as  an  Additio nal 
I n s ure d on  t he Com mercial G ene ra l Lia bility Insuranc e with  a   CG  2010  Additional  Insured  –  “CITY”
s,   Lessees,  or  Contractors,  or  CG2026  Additional  Insured  –  “CITY”  s,  Lessees,  or  Contractors  –
Scheduled  Person  or  Organization  endorsement, or  similar endorsem e n t p rovid in g equ al or bro ader 
Additional Insured coverage.

In addit io n,  the   Co nt ractor  shall e ndorse  the  “ CI TY ”  OF WILDWOOD  as an A dditional Insur ed under  
the Contractor’s Commercial Umbrella/Excess Liability as required herein. 

Indemnification     The   C o ntr actor   s hall   indemnify   and    hold   harmless  the   “ C ITY ”   OF   W ILDWOOD 
 a nd   t heir  el ec ted of ficials,  employ ees and  volunteers from and agai nst all claim s, damag es,  losses 
and  e xp enses, inclu din g legal cos ts, a r ising out of or r e sulti ng f rom the performance of  t h is   contr ac t, 
pr ovided th at a n y suc h claim, damage , loss o r  expenses    is   at tri bu ted  t o  bodil y  inju ry,  si ckness, 
disease,  person al  injury  o r  death ,  or  to  inju r y   to  or dest ruc tion  of ta ngibl e   property  inclu d ing 
the   loss  or  loss of  use   r es u lting    there   from  a nd   i s  ca used  in whole  or in pa r t by any  ne gl igen t 
act or omission of the Contractor. .

Deductibles,  Coinsurance  Penalties,  &  Self-Insured  Retention   The  Co ntr actor  shall  be f u lly and 
solely  re s ponsi ble   for  any  costs  or  expens e s   a s   a  re su lt  of   a  covera ge  d e ducti ble,  coinsuranc e 
penalt y , or self -i ns ured   re te ntion;   includi ng any   loss no t covered because of  the   operation of   such 
ded uctible,  coinsu r an ce  penalty,   sel f-insured  r etent i on,  or  coverage  e x clusi on  o r  limitation.   For 
dedu c t ib l e  amo un ts  th at  exceed   the    amoun ts  stated  herei n  that  a r e  accepta bl e   to  t he   “ C ITY ”  O F 
WILDWO OD ,  the    Contra ctor   shall,  when  requested   by  the   “ CIT Y ”   OF  WI LDWOOD ,  maintai n  a  
Commercial Surety Bond in an amount equal to said deductible amount. 

Waiver  of  Subrogation    The   Contract or  s h all p rovide a Waiver  of Subr o gation in  f av or o f t he   “ CITY ”  
OF  WIL DWOOD ,   Contrac tor ,   sub c ontractor ,  architects,   or  eng ineers  f or  each  require d  p olic y 
provid ing  coverage during  the l i fe of this Contra c t.  W hen  required by the  i n s ure r or   s hould  a policy 
con di tion  not permit the  Contrac t or  to ente r   i nto a  pr e- loss  agreemen t to wai ve subr ogation without 
an  endorsement, then  t he  Contr actor  shall not ify  th e insurer  an d request the po licy  b e endorsed with 
a    Waiv er  o f  Transfer  of  Right s    of   Reco v e ry  Aga inst  Othe rs,   o r  an   equivalent  endo rsement .    This 
Wai v er   of  S ubr og ation   require ment  sha ll  not   apply  to  any  policy  which  inc ludes  a  c ondition  
specifically  p roh ibi ting  such   an   endorsement,  or   void s   coverage  should   t he   C ontr actor   enter  into 
such an agreement on a pre-loss basis.

Right  to  Revise  or  Reject   Th e   “ CITY ”  OF  W ILDWO OD  reser ves the  right,  but not the obligation, to 
revi ew  and   revise  a ny  insurance  re qui remen t,  not   lim ited  to  limits,  co verag e s  and  endorsement s  
bas ed  o n  insurance  marke t    con ditio n s  affe cting  the   av ai labil ity  or  affordab ility  o f   coverage;    or  
chan ges  i n the  scope o f work/s pecific ations affecting the applicabil ity of  coverage .  Additionally , t he 
 “ CITY ”  OF  WI LDWOOD  reserves the  right ,  but not the obli g atio n, t o review and re j e ct  any i n su ranc e 
policie s f ai ling  to meet the cri teria s t ated herei n ,  or an y i ns urer( s) provi ding cov erage d ue to its poor 
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financial  conditio n  or   failure   to  operate  lega lly .   In  s uch  e ven ts,  the   “ CITY ”  OF WILD WOOD    s hall 
provide the Contractor written notice of such revisions or rejections.

No  Representation  of  Coverage  Adequacy  T he  cove rages, l imits or  endors ements required herein 
protect  the   pri mary  int erests  of  the   “ CIT Y ”   OF  WILDW O OD ,   and  these  coverages,  li mits   o r 
endorsements  sh a ll  i n  no   way  be  req u i red   to  b e   relie d  upon  wh en   as sessi ng  the  extent  o r 
deter m ining  appr o pr iate   typ es   and   limits  o f  covera ge  to  p rotect  the   Contractor   against  any  los s  
exposures, whether as a result of the Project or otherwise.  

Certificate(s)  of  Insurance  (COI) The   Contra c t or    shall    provid e  the   “ CI TY ”  O F WIL DWOOD  with a 
CO I clear l y evidenci n g   that   all   c overa ge,   limi ts,  and   endorse ments  required herein are maintained 
a nd   in  fu ll  force  and  ef fec t.   A  minimu m   t hirty  (30)  day  endeavor  to   noti f y  due  to  cancella t ion  o r 
no n-renewa l   of  cover a ge sha ll  be ide nti fi ed on  each Certifica te of I n surance.   I n  the e ven t  the  “ CITY ”  
OF  WILDWOO D  is no tified that a required insurance cover age  will  cancel or expi re  during the p eri od 
of this Contract, the  Con tract o r  agrees to furni s h the   “ CITY ”  OF   W ILD WOOD   p rior t o the  exp ira ti on of  
such insurance , a new   Certificat e  o f Ins ura nc e evi dencing  replacem ent cov erage.  When notified by 
the   “ CITY ”  OF  WILDWOO D ,  the   Contract or    agrees not  t o c onti nue work pursuant  to  this Co ntrac t , 
unless all required insurance remains in effect. 

T h e  “ CI TY ”  O F WILDWOOD  shal l have  t he right,  b ut  not  the  o bliga tion, of  prohibi ting th e  Contractor  
from entering the Project  site un ti l a new COI i s p rovided to t he  County  evidencing the replacement 
cover a ge. The  Contracto r  agre es t h e   “ C ITY ”   O F WILD WOOD  rese rve s  the r ight to withhol d payme n t 
to the  C o nt racto r  u nt il ev idence o f reinst ated or  replacement coverage is provided to t he  “ CITY ”  OF 
W ILDWOOD .    If   the   Contrac tor   fails  to   maintain  the  insurance  as  se t  for t h  herein,  the   Con t racto r  
 ag r ees  t h e   “ CIT Y ”   OF  WIL DWO OD   s hal l  have  the  righ t,  but   n ot  the  obl i ga tion,   to   p urcha se 
repla cement i nsuranc e, and the  Contractor  agrees to reimbu rse any  premiums  or exp ens es incurred 
by the “CITY” OF WILDWOOD.   

The Contractor agrees the Certificate(s) of Insurance shall:

1. Cle arl y  indi c ate the  “ CITY ”   OF WILD W OOD  has be e n  endor sed  o n the  Commerc ial Gene ral
Lia bility Insurance with a  CG  2010  Additional  Insured  –  “CITY”  s,  Lessees,  or  Contractors,  or
CG  2026  Additional  Insured  –  “CITY”  s,  Lessees,  or  Contractors  –  Scheduled  Person  or
Organization   endorsement,  or  s i milar  en dor se men t  p ro viding   equal  or   great er  Addi tional
Insured coverage.

2. Clearly  ind icate  th e   “ CITY ”  OF WIL DWO OD   is endors ed   as an Additional  Insured ,  or Loss
Payee,  on  the  Buil de r ’ s    Risk  Insu r a n ce ,  a n d   wh e n  a p plicable ,  Add ition al  Insure d  on  t he
Commercial Umbrella/Excess Liability Insurance as required herein.

3. Clearly  identify each poli c y ’ s  lim its,  flat & per cen ta ge deducti ble s, sub  limits, or self-i nsured
retentions, which exceed the amounts or percentages set forth herein.

4. C learly  in dicate   a  minimu m   thirty   ( 30 )   day   en de avor  to   notify   requir ement  i n  the  event  of
cancellation or non-renewal of coverage.

5. Forward original to and clearly indicate Certificate Holder and Additional Insured as follows:

City of Wildwood
100 N Main Street
Wildwood, FL 34785
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The Contractor shall be responsible for all sub-Contractors and their insurance.

All  dedu ctibles  or  self -in sure d  retent ion   shall  appear  on  the  certi ficate(s)  and  shall  be  subje ct  to 
approva l    b y  th e   “ CI T Y ” .      At  t he  o ption   of  t he   “ C ITY ” ,  the   in surer  s h all  redu ce   or   el imi na te  such  
deducti ble or s elf-ins ured retention; or the  Contractor  sh all be r equired to proc ure  a bond  guar ant eeing 
payment of losses and related claims expenses.

All insurance companies must be authorized to transact business in the State of Florida. 

Th e  “ CITY ”   shall be  exempt  from, a nd in no way liable for, any sums of  money w hich may repres ent  
a deducti bl e i n any insurance policy.  The pay ment of such deductible shal l be  t h e   s ole  respo n sib i lity 
of the Contractor and/or subcontractor providing such insurance.

F ailure  t o  obtain   and  ma intain  such  insurance  as  set  out  abo ve  will   be  considered  a   br each  of 
contract and may result in termination of the contract for default.

Nei t h e r    appr oval   b y  t h e   “ CITY ”    of   an y  ins urance  supplied  b y   the   C o ntractor ,  n or   a   fai lu re  to 
d isapprov e that i nsuranc e, shall relieve the  Contractor  of f ull resp onsibility of l iab ility, damag es  and 
accidents as set forth herein.
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PART 5 - PROPOSAL DOCUMENTS

ECONOMY OF PRESENTATION

E ac h   pro posal s  package  shall  b e   prepa r ed  simpl y  a nd   ec ono mi cally,   providin g  a  stra ightfor ward, 
concise description of the Res ponden t ’ s capabilities  to  satisfy the  con ditions and requirements of this  
R FP .    Emphasis in each  prop osal s   p a ckag e mus t  be  o n  comp le te nes s and  clarity of conte nt .  To 
expedite   th e   eva lua ti on of   p roposal s   package s,  it  i s mandatory  that Respondent  follow  t he  forma t 
and  instructi ons  contained h ere in. The   “ CITY ”  OF WILDWOOD   is not  li able or  responsible  for any 
cos t s    incu rred   b y an y R e spond ent   i n  res ponding  to  this   R FP   i ncl u ding, wi tho ut   li mit at ion, co sts  for 
presentations and/or demonstrations if requested.

PROPOSALS PACKAGE GUIDELINES

To facil it a te analysis of its  proposal s package , the Respondent shall prepa re  i t s   pro posal s  pac kag e  
in a ccor d ance  with the instruct ions  ou t lined in  th is  se cti on  and th e checkl ist of i tems fo und in Part 1 . 
If  the Responden t ’ s   p roposal s   package  deviat es   from  these  i ns t ructions,  such   proposal s  package 
may, in the “CITY” OF WILDWOOD’s sole discretion, be rejected.

The   CITY   OF   WILDWOOD   EMPHASIZES   THAT   THE   RESPONDENT   CONCENTRATE   ON
ACCURACY, COMPLETENESS, AND CLARITY OF CONTENT

Indexing - Each section  ma y contain a  mor e d etailed table of contents to delineat e the subsections 
within that section. Tab indexing shall be used to identify sections.

Page  Size  and  Format - Page  size sh all be 8.5  x 11 i nches, not  including foldouts. Pag es shall  be 
single-spac ed.  The  text  si ze   sha ll  be 11 point or  larger. Pages shall   be numbered sequentially b y  
section.

L e gib le tabl e s , ch a rts ,  graphs,  and figures  shal l  be used  wh er eve r p ra ctical  to depic t organiza tions, 
systems and layouts, implementatio n schedu les, plans, etc . T hese display s s hall  be uncomplicated, 
legible and shall  not exceed eleven (11) by  s e v ent e en  (17 )   in ches in   s ize.  Fold o ut pages shall fold  
enti r ely with in   th e s ect io n, and   count as  a single   page. F oldout pages may only be used  for   large 
tables, charts, graphs, diagrams, and schematics, and not for pages of text. 

Responses must be limit e d   to  e ig hty  ( 80)  pages.   C overs , ta b les of contents and  divi d er tabs  wil l  not  
co un t  as  pa ges,  pro vided  no  a ddition al  information  is  included  on  thos e  pages.   Work  product 
s amp les (reports , s ched ules, etc. provided in response) wil l not be counted in the eig h t y  (8 0 )  page 
limit. Package the Work Product Samples separately from the Proposal, labeling the sample clearly.
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PROPOSALS PACKAGE SECTIONS

The Respondent shall organize its proposals package into the following major sections.

TABLE OF CONTENTS.

Tab A - STATEMENT OF INTEREST: To be submitted on the “VENDOR”'s letterhead. 
The statement of interest shall:

Concisely state the “VENDOR”'s understanding of the services required by the “CITY” 
OF WILDWOOD.
Include additional relevant information not requested elsewhere in the RFP.
The signature on the statement shall be that of a person authorized to represent and 
bind the “VENDOR”.

Tab B. “VENDOR” PROFILE: Complete Form 1. Attach a copy of the “VENDOR”'s 
current State of Florida, “CITY”, or Professional Regulation License to perform 
business.

Tab C. TEAM COMPOSITION and RESUMES: Provide an organizational chart 
showing any subcontractors and the relationship to the team.  Provide resumes for key
team members, not to exceed two pages each.  Attach a copy of each person's current
Professional Regulation License. 

Tab D. BID FORM: Complete Form 2.

Tab E. ILLUSTRATIVE WORK: Complete Form 3. (Form 4 may be reproduced and 
attached in sequence.)

Tab F. REFERENCES: Provide a minimum of five references for work performed 
similar to the scope of this RFP.  References must be for current, or recent, projects, 
and must be for the proposed project team members.

Tab G. ADDITIONAL INFORMATION: Provide information describing the “VENDOR”’s
approach to performing the work advertised in Scope of Services of the RFP.  Provide 
information demonstrating an understanding of the needs of the “CITY” of Wildwood.  
Provide other information that the “VENDOR” deems applicable to this RFP.  

Tab H. ADDITIONAL REQUIRED DOCUMENTS: As specified in Part 1 of this RFP, 
listed within the Proposal Documents Checklist of Items Required to be submitted.
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RFP COVER PAGE

Name of “VENDOR”, Entity or Organization:

Federal Employer Identification Number (FEIN):

State of Florida License Number (If Applicable):

Name of Contact Person:

Title:

E-Mail Address:

Mailing Address:

Street Address (if different):

“CITY”, State, Zip:

Telephone:              Fax:
Organizational Structure – Please Check One:

Corporation    Partnership    Proprietorship    Joint Venture     Other 

If Corporation:
Date of Incorporation:        State of Incorporation:

States Registered in as Foreign Corporation:

Authorized Signature:

Print Name:  ______________________________________________________

Signature:  _______________________________________________________

Title:  ____________________________________________________________

Phone:  __________________________________________________________

This document must be completed and returned with your Submittal.
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PROPOSER’S CERTIFICATION

Submit To: City of Wildwood

100 N Main Street
Wildwood, FL  34785
352-330-1330
352-330-1338 (fax)

CITY OF WILDWOOD

REQUEST FOR PROPOSAL (RFP) CERTIFICATION

AND ADDENDA ACKNOWLEDGMENT

DUE DATE: February 15, 2023 DUE TIME:  1:30 p.m. RFP # 2023 -05

  TITLE: 4th of July Fireworks Display
“VENDOR” NAME: PHONE NUMBER:

“VENDOR” MAILING ADDRESS: FAX NUMBER:

“CITY”/STATE/ZIP: E-MAIL ADDRESS:

“ I ,   the  un d ersi gn e d,  certify tha t I ha ve  review ed the  addenda listed below (list all adde nda rece ived to date ).  I  understand that  ti mely 
commencement will be considered  in award of this  RFP  and tha t  ca nce l lati on  of a ward wi ll  b e  con s idere d  if commencement  t i m e i s 
n o t me t,   an d that untim ely co mm encemen t may b e cause for termination of contract .  I fur ther certify  that  the services wi ll  meet or 
exceed  the   RFP   requirements.     I,  the  undersigned,  declare   t ha t  I    have   c arefu lly  exa mi ne d   the    RFP ,   s pecifications,   te r m s ,   an d 
 co ndi ti o ns  as applicab le for  t his Req uest, a nd that I am thoroughly familiar wi th all p rovisions an d the  quality and typ e o f coverage 
and services specified.  I  further declare that I have  n ot  di v ulge d,  disc ussed,  or  c om par e d thi s   RFP  with any oth e r   Offe ro r  and  h a ve  
not colluded with any Offerors or parties to an RFP whatsoever for any fraudulent purpose.”

___________       ____________          ____________          ____________          ____________
Addendum #     Addendum #             Addendum #     Addendum #             Addendum #

“ I certify that this quote is  made wi thout prior  unders tanding, agreem ent , or connection with any corporation,   “ VENDOR ” , or person 
submitt in g  an  RFP  f or  the  same ma te ri al , s upp lies,   equipment or serv i ces an d is   in   al l respects f air and  without  collus ion or fraud.  I 
agree to abide by  all cond itions of th is  RFP  and certify th at  I am authorized to sign this response a nd that the offer is in co mp li anc e 
w it h   all  r equirem en ts   o f  t he   RFP ,   i ncluding but  not   l imited   to   c er t if ication  requ irements .    In  c onducti ng offers with  an agency  for 
 “ CITY ”  OF WILD WOOD , respon dent a grees that if t his   RFP  is accepted, the respondent will con vey, sell, assign, or tr an sf er  to th e 
 “ CITY ”  of Wi ld wo od  al l right s, ti t le and intere s t i n  a nd t o  a l l  causes of ac tion it  may  now  or her eafter acquire under the anti-trust  laws 
of  the United  States  for price fixi ng  relating to the particular commodities or s ervices pur chased or a cq ui red  by t he   “ CIT Y ” .  At  t he  
 “ CIT Y ”  of Wildw ood  d i scretion,    such a s s ign me n t   sh all be mad e and be come ef f ective  at  the  time  the purchasing agency   renders 
final payment to the respondent.”

___________________________________________________          _______________________________________________
         Authorized Agent Name, Title (Print)                 Authorized Signature                              Date

This form must be completed and returned with your Submittal
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PROPOSALS FORM FOR “CITY” OF WILDWOOD

Name of “VENDOR” Submitting Proposals ______________________________________

Name of Person Submitting Proposals ____________________________________

PROPOSER ACKNOWLEDGMENT
" The undersigned hereby decl ar es  t hat  he/sh e h as  informe d   hi mself /herself  fully   in re g ard to al l   c o ndit ion s  t o 
the  work to  be done, an d  that he /she has examined the  RFP  and Spec ificatio ns for  the wo rk an d comments 
here to   attached.    The   “ VENDOR ”   proposes and a grees,  if  this  submission   i s   ac cept ed,  t o  con t ract wi t h   t he 
 “ C ITY ”  of Wildw ood  t o   f urnish all  n e ce s s ary  m a teria ls, equi pment,  labor,   an d ser vices necessary to complete 
the wo rk cover ed by the  RFP  and  Contract Docume nts  for this Project.  The  “ VENDOR ”  agrees to  accept in full 
compensation for each item the prices named in the schedules incorporated herein.”

______________________________  
Signature

_______________________________
Date

_______________________________
RFP Number

[  _ _]   Check  i f   ex ce ptio n(s)   or  dev iat ion( s )   t o  Spe cifications.  At tach   s eparate  she e t ( s ) 
detailing reason and type for the exception or deviation.

This document must be completed and returned with your Submittal

Statement of Terms and Conditions

Page 72 of 260



23

PUBLIC  ENTITY  CRIME:     A  perso n  or   af filiate  who   ha s   be en   pla ced  on  the   con vic t ed    “ VENDOR ”   list 
foll o wing  a  c o n viction f or  a p ub l i c ent it y crime  may not submit  a  pro posal s/Bid on a cont rac t  to  pr ovid e  an y 
goods or services to a publ ic entity , f o r th e  cons truction or repair of a public  bu ild in g or publ ic  wo r k,  ma y no t 
submit  Pr oposa l s /B ids on leases of re a l pr ope r t y  to a pub li c en ti t y , may  n ot be aw arded or perfor m  wor k as a  
Contractor ,  s upp li er,    sub co ntra ctor ,  or   Contractor   under  a  c ontract  w ith    any   p ublic   entity,  and  may  not 
transact b us ine ss  with any pu bl i c e nt ity  in excess o f the   t hr eshold amount provi d ed i n S e c t ion 287.0 17 , fo r 
CATEGORY TWO for a period of 36 months from the date of being placed on the convicted “VENDOR” list.
INDEMNIFICATION The contractor shall indemnify and hold harmless the City, and its officers and 
employees, from liabilities, damages, losses, and costs, including, but not limited to, reasonable attorneys' 
fees, to the extent caused by the negligence, recklessness, or intentionally wrongful conduct of the design 
professional and other persons employed or utilized by the design professional in the performance of the 
contract.
PR OH IBITION  OF  LOBBYING:     Durin g   the   b l ack o u t   period   wh i c h  i s,  the  p eriod  between  the   time  t he 
submittals for  Invita ti on to  Bid or the Reque st fo r  Proposal s, o r  P ro pos a l s,  o r  inf ormation,  as applicable, are 
rec e ived  at Contracts  /  Pur ch as in g and   the t ime the    “ CITY ”  awards the contract,   n o   propo s er ,    n o  lobbyi st , 
 p r i ncipal,  or other person ma y lobby,  on behalf of a  compet in g par ty in a particula r pro cu rement matte r,  an y 
m e mber   o f th e  “ CITY ” ,  or any  “ CITY ”  employee   other than  the  ____ ____ __ __ __ .  Vi olatio n of th is  provi sion 
may  result  in  di s propos a l   o f    v iolating   par ty .       A ll  qu estions  regarding   this Request   for Propos als  ( RF P )   or 
Invitation to Bid (BID) must be submitted in writing to the “CITY”’s Financial Services Manager.  
AN TI  TRUS T LA WS :      B y  sub missio n  of  a   si gned   RFP   or  BID,  the  succes s ful   “ VE NDO R ”    ac k nowle dges  
co mpl ia n c e  with all antitrus t laws of the Un ited St ates an d  the S tate of Florida,  in or de r to protect  th e  pub l ic 
from restraint of trade, which illegally increases prices. 
CON FL IC T  OF IN TEREST :   The  aw ard of the  contract hereund e r is su bje c t   to   the p rovi sio ns  of   C h apter 112 
of the F lorida Statutes.    “ VEND O R ”  s  s ha ll di sclose the name o f any  O fficer, Dire cto r,  Pa r tner ,   Asso ciate, or  
Agent who is also an O f ficer, Appointee,  or  Em pl oy ee  of a ny of  the  “ CIT Y ” ’ s  at the time  of the  RFP  o r  BID,  or  
at the time of occurrence of the Conflict of Interest thereafter.
I NTERPRE TA TION,   CLARIFICATIONS  A ND  AD DE NDA:   No  oral   in te rpr e tati o n s  wi ll  be  made   to  any 
 “ VENDOR ”  as to   the meaning of the  R F P / BI D  Con trac t Docu ments.   A ny inquiry or req uest for in t erpret ati on  
r ece ived    b y   the   “ C ITY ”      before  th e  date  listed  herein  wi ll  be  g iv en  co nsideration.    All  such  c h anges   or 
inter pr eta t ions   w ill  be made in  writing in the form o f  an addendum and, if   is su ed, w ill b e dis tr ibuted   at or after 
the  P re-Proposal s /Pre-B id   Co nf ere nce ,    m ai led   or  sent   b y   a v ailable  or  e lectronic  means  to  all   attendi ng  
pros pective Submitters prior   to th e establi sh ed  R FP /B I D  ope ning date.   Each  “ VENDOR ”  shall  a cknowledge 
receipt o f s uc h add enda  in th e  space  p rovided.  In case a ny Propos e r/Bidd er  fa il s to  a c kno w ledg e receip t o f  
s u ch addenda  or addendum, his offer  w ill n ev erthe less be construed as  tho u gh  it  had been   r ece i ved   a n d 
ac knowledged   and  the  submission  of    his  bid  will  constit ute   a cknow ledgm ent  o f   the  re c eipt  of  same.    All  
addenda a r e  a  pa rt   of   t he   RF P / BID    FORMS,   and ea ch   Pr o p oser/Bidde r will  be  bound by  such   a ddend a,  
whether   received by h im.    It   is  t he   re spo n sibi l i ty o f each pro poser/bidder  to verif y   that h e has received  al l  
adden da issued  b efore  R F P ’ s/BI D ’ s are opene d.  In th e  case  of  un it  pri c e  ite m s , t he quant iti es   o f work to  be 
done and materials t o  be fu rn ished  under this  RFP /BID Cont ract ar e to  be  co nsi d ered   a s ap proximate  only 
and are to be us ed  solel y for the comp ari so n of  RFP ’ s/ Bids   receiv e d.  The  “ CITY ”  and/or  his  CO N TRACTO R  
d o   no t  exp re ssly    o r   by  impli catio n   r e present   that  the  actual  quantit ies   inv ol ved  w ill  correspond  exactly 
t herewith ;  nor   s ha ll   t he   “ V E NDOR ”   plead  mi sunderstanding  or  dec ep tion  be cause  of  such   es ti ma te   or 
quantit ie s  of w o rk  performed or materia l  fur n ished   in   ac co rdanc e   wi th   t h e  Specifi cations   a n d /or Dr awings 
and other Propos als/Bi d  D ocume nts, and it is understoo d that t he qu an ti tie s  may   b e in creased or  diminished 
as provided herein without in any way invalidating any of the unit or lump sum prices bid.
GOVE RNI NG   L AWS A ND   R EG UL A T IONS:   Th e   “ VENDOR ”    i s   req uired  to  be  familiar  wi th  and   s h all  b e 
responsible for comply ing with  all  fe de ral ,   state ,  and  local law s, ordinances,  rules,   an d reg ulations that i n a ny  
manner affect the work.
PROPRIETARY/CONFIDENTIAL   IN F ORMATI ON :    “ VENDO R ”   s   ar e    he r e b y   not ified  that   al l    in formation 
submitted  as   part  of ,   o r  in   support  of   RFP ’ s/BI D ’ s,   will  b e  ava ila bl e  f o r  pu b l ic  i nspection   ten  days  after 
opening    of  the    RFP ’ s/BI D ’ s o r u nt il a   s hort  list    is  reco m mended whichever comes firs t ,   in co mpl ia nc e wi th  
Chap t e r   119 ,   and   287  of  the   F l o ri da  Statutes.    All   RFP ’ s / Bids   s ub m itte d  in  response  to  this  so licitat ion 
b eco me  th e  pro p e rty  of the  “ CI TY ” .  Unless informati o n subm itted is propr iet ar y, co py  written ,  tradem a rked, 
or patented, the  “ CITY ”  r eser ves  t he  rig ht  to u t ili ze  any  o r all informati on ,   ideas, conceptions, o r porti on s of  
any RFP/BID, in its best interest.  
TA XE S :   T he   “ C I TY ”    of  Wildwoo d   is  exempt  from  any  t a xes  im posed  by  the  S tat e   and/o r  Feder al 
Government.  Exemption certificates will be provided upon request.
NON -COL L U SION DECLARATIO N:       By signing  this   RFP /BID ,   a ll    “ VEN DOR ” s shall   af firm ”   that   they s hall 
 no t  c o llud e ,  c o n spire, conniv e or agree, directly  o r indir ectly, with  an y  other  Proposer,   “ VE NDOR ” ,  or person 
to  submit  a  coll u sive  or  s h a m    Proposa ls   in  c o nnection   w ith  t h e  work  for  w hic h   t h eir   RFP /BID  has   been  
s ubmit ted;  or   to  refrain  from  Bid ding  in   conn ec t io n   wit h   s u c h   work;  or  hav e  in  any  manner,  dir ec tly  or  
indirectly,   so ug ht by  person  to   fi x   the    pr ice or prices  in  the   RFP /B I D or of a n y    o ther Bi dde r,  o r   to  fix   an y 
ove r head,  profit ,  o r   c o st  elements  of  t he   R FP /BID   price  or   the   RFP /BID  price   of  any   other   B i dd e r,  o r   t o  
 s ecure  through   any  collusion,  cons pi racy,  c onnivance,   or   un lawfu l  agreemen t  a n y  ad v an tage against  any 
other Bidder, or any person interested in the proposed work.
PROPO SER   R E S PONSIBILITY:     In vita ti on  by   the   “ CITY ” ’ s   to   “ VENDO R ”   s    is  bas ed  on   th e   r e cipi e nt ’ s  
specific requ est or as the result   of resp onse by the  pub li c to  the legal  adv erti s e m ents required by State law. 
“ VENDO R ”   s    o r   in di vidua ls   s u bmit  the ir  respo nses   o n a  vo luntary b as i s ,  and  ther efor e   are n ot  entitled  to  
compensation of any kind.
“ CIT Y ”  SHI P  O F  SUBMITTALS:     All  responses,  inqu i ries o r corresponden ce  re latin g  to or  in    referen c e   to 
this  RFP /BID, and all o t her repo rts ,  char t s, d isp l ay s, sched ules,  exhibits,   a nd  other docume nt a t ion sub mitte d  
by th e  “ VENDO R ”  s  will b ecome th e p roper ty of t he  “ CIT Y ” .    Re ference to l iterature submitted  w ith  a previous  
RFP/BID will not relieve the Bidder from including any required documents with this RFP/BID.
EXAMIN ATION  OF  BID  D OCUME N TS:   Each  Bidder   s h a ll   caref ul ly  ex amine  the   RFP /BID  Do cument   to  
ensu re all  pag e s h a v e  b ee n received,  all drawings and/or  S peci fications and ot her  a pplic able docu m ents a re  
included  and   shall  inform  h i mself  tho ro u g hly   regar d i ng   all   conditions   and  r e quirements  that   m a y   in   any 
 ma nner  affect cost, progres s or pe rformance o f t h e   w ork  t o  be   pe rformed und er the Contract.  I g norance on 
th e  part   of   th e   CON TRACTOR  wi ll  in  no    way  re lieve  him of  the  oblig a tions  and   r e s ponsibili t i es   a ssum ed 
under the Contract.
“ VENDOR ”   RESPONSIB IL I T Y :    “ VENDO R ”    s    are   fully  and  completel y  re sponsible   for   t h e   lab e lin g,  
i dentificatio n  and  delivery  of   t heir  submitta ls.    Th e   “ C ITY ”       will   not  be   r espon sible   f or  any  mislabele d   or 
misdirected submissions, nor those handled by delivery persons, couriers, or the US Postal Service.
DRUG  FREE   WORK PLACE:     All  P ro p o sers / Bid de rs  shall   submi t  the  enclosed,  du l y  signed  and 
 notariz ed   fo rm  en titled    “ Dr ug  Free   W orkpl ace  C er tificat e ” .    The   D rug  Free W o rk place   “ VEND OR ”  
shall  ha ve   the  burden  of  dem o nstr a ting  that  his  p ro g r am   c ompli es  with  Section  287.087  of   t he 
Florida Statutes, and any other applicable state law.

THE   “ CIT Y ”  OF  WILDWOOD   i s a p olitical s ubdivisi o n  of  t he Stat e  of   Florida and  reserve s    th e  right to r e je c t  
any  a nd/o r  all  submittals,   reser v e  the  right  to   wa i v e   any  i nformalities  or  irregulariti e s  in  the  exa min a t ion  
 p roc e s s,  and  re serve   the  right  to  awar d   contracts  and /or  i n  t he   best   interest   of  the   “ C ITY ” .     Submitt al s  not 
meetin g  stated min im u m terms and   pr o pos al s  may  be rejected by the   “ CITY ”  a s   non-responsi ve .    T he  “ CITY ”  
reserve s   the  right  to   rejec t  any  o r  a l l   su b m itt a l s without   caus e.    The   “ CITY ”   res e rves  the  right   to  r eje ct   the  
submission  of any  “ VENDOR ”  in arr ears or in  def a ult upon an y  d ebt or cont r ac t  to the   “ CI TY ” , or who has fa iled 
to perform faithfully any previous contract with the “CITY”’s or with other governmental agencies.
PUBLIC  RECORDS  L A W:     Correspond ence,   ma te rials   and  docum ents  rec e ived  pu rsuant   to  this   RFP /BI D  
become public records subject to the provisions of Chapter 119, Florida Statutes.
VERIFICATION OF TIME:  Nextel time is hereby established as the Official Time of the “CITY”’s.
PREPARATION OF PROPOSALS/BIDS:
Signatur e of the   Bidder:    The B idder must sig n   the  RFP /BI D  F ORMS in the   sp a ce prov ided  for t he signature . 
If the Propos er/Bi d d er  i s an  indiv id u a l, the words   “ doing  business as                                                        ,”  must appear be nea th 
such  signatu re .     In   the   case  of  a   partners h ip,  the  si gnature   of  at  leas t    one  of  the    p ar tners must   fo l l ow  the  
 “ VENDO R ”  na me and the  words,   “ Member of  the  “ V EN DOR ” ”  should b e  w r itten beneath suc h signature .   I f t h e  
Pro p os er/Bidder i s a  corporation, the  ti tle of the offi ce r s ig ning  the  RFP /BI D on beh a lf of the  corpora tion must 
b e   stat ed and    e vi dence of hi s   a u thorit y  to si gn  the   RFP /BID m ust be submitted.     The   P r o poser /Bidder s ha l l  
state in the RFP/BID FORMS the name and address of each person interested therein.
Basis for  B idd in g:    The price  proposed   for each i tem sha ll be on a  l ump s um or  u n it  price basi s  a c cordin g to 
sp ecifica tions on   the   RFP /BID FORM.     The   p r o posed  prices s ha l l   remain unchanged   for  the du rat i on   o f   the  
 Co ntract and  no  claims for cost e sca lation during t he  pr og ress  of the wor k will b e  considere d, unle ss otherwis e  
provided herein.
Total Pr op o s ed Pri ce/Tota l Contr act Sum P roposed:   If applic able ,   t he to tal price  b i d  for the work sha ll be 
the  a ggr e gat e    of  t h e   lump  sum  pr ice s  proposed  and/or   un it  prices  multi pl ied   b y  the   appropria te  estim a ted 
quanti ties fo r the indiv i dual  items  a n d  shall be st at e d  in fi gures i n the a ppropriat e place on the  RFP / BID  F O R M. 
I n the eve nt    t hat there is a di screpancy o n t h e  R F P /BID   FO RM due to u nit  price extensions  or  additions, the  
corrected extensions and additions shall be used to determine the project bid amount.
T A B ULATIO N:  Thos e wishi ng to rec eive an official ta bula t i o n of  the resul ts   o f the opening of  this  RFP /BI D a r e 
t o   subm i t  a self-addr ess ed, stamped busin ess  size (No. 10)  en vel op e, pr ominently  marked o n  the front   lower  
left  side,   w ith  t he   RFP    i de ntification .      T abulat ion  req uested   by  teleph one,  fax or electro nic   m e d ia wi ll not be  
accepted.
OBLIGATION   OF WINNING   BI D DER :    The   c on tents  of  th e   R FP /BID  of  the  suc ces sful  proposer/b id der   w ill 
b ecome  cont ractual   o bligations   if  acq uisition  ac t ion  e nsues.    F ai lure  of  the   s u c cessfu l  Propo ser/Bid der  to  ac  
cept  these  obligati ons   i n    a  con tract  may   r e s ult  in  cancellati on  of  the  a war d   an d    such    “ V ENDOR ”   may   be  
removed from future participation. 
A WAR D   OF  BI D:   It  is  t he   “ CITY ” ’ s   intent   to  sele ct  a   “ VENDO R ”   within   si x t y   ( 60)  calend ar    d ays   of   the 
de adline for re cei pt of Proposals/Bids. H o w e ver,   Proposals/Bids  mu s t  be  “ VENDOR ”  and valid  fo r  awa r d fo r   a t 
least ninety (90) calendar days after the deadline for receipt of the RFP/BID.
ADDITIONA L REQUI REMENTS:  Th e   “ VENDO R ”  s   s h al l furnish s uc h  additi onal i nformation as the   “ CITY ”  may 
reasonably   r eq uire.  This    includes  inform at i o n whi ch  indicate s  f i nan c i al   re so urc es as w ell   as ability  to pro vi de 
the  services .  T he   “ C ITY ”    reserve s   t he  right    to make  i nvestig ations  of  th e    proposal s   o f   t he   “ VENDOR ”   a s   it 
deems appropriate.
PREPARA TION  CO STS:     The   “ CITY ”    sh all  n ot  be   oblig a ted  or  be  liabl e   f o r  any  cost s  i n cur r e d  b y 
 Pr oposers/B i dder s prior to issuan ce  of a contract.   A ll  co sts t o prepare  and subm i t a respo nse to  this  RFP /BID  
shall be borne by the Proposer/Bidder.
TIM ELINESS:   All  work   will  com mence  upon  aut h or izati on  fro m  the    “ CITY ” ’ s   represen t a t i ve .    All   wo r k  w i l l 
p ro ce ed  in a  ti m ely  manner without d el ays.   The   Contr act or    sh all  c ommence  th e work U P ON RECEIP T OF 
NO TICE TO PROC E ED  and/or O R D ER   PLACED  (P U RC HA SE ORD ER PRE SENTED )  and   shal l  deliver  i n 
accordance with the terms and conditions outlined and agreed upon herein.
D EL IVERY:   Al l   pri ces  shall  be  FOB   Destination,  Sum ter   Cou nt y,  Fl orida,  ins ide  deli v ery  unle ss  othe rwise 
specified.
ADDITIONAL SERVICES/PURCHASES BY OTHER PUBLIC AGENCIES (“PIGGY-BACK”):
The  “ VEN D OR ”  by  submitting  a Bi d  acknowledges  t ha t   other  Pub l ic  A g en cie s  may seek  to   “ P iggy-Bac k ”  under  
the  same  terms  a nd  c ond it ions,   during  th e  effect i ve  perio d  of  an y  resulting  c o ntract    –   se r v ic es  and/or 
p u r ch ases b eing  offered in this Bi d, for the sa me prices  a nd /or t erms propo sed.    “ VENDOR ”  has t he  op t i on t o 
a g re e  o r  dis ag ree to al low c o ntract  Piggyback s  on a case-by-c ase  ba si s.  B efore a Pu blic Age n cy is all owed to  
Piggy-Back   a ny  contract ,   the  Agency mus t    fi rst  o btain   the   “ VENDOR ” ’ s  app roval    –  without   the   “ VE ND OR ” ’ s  
approval, the seeking Agency cannot Piggy-Back.
P LAN S,    FO RMS & SPE CIFIC ATIO NS:   Bid  Pack a ges  are  availabl e  f rom   t he   “ C ITY ” .     These   p ackages  are 
av ailable   for  pi c kup  or  by m ai l.     If  request e d  t o   mai l,  the  Prop oser/Bidder m ust  supply  a  couri er  ac co unt  n  
umber  (UPS,  FedE x,   et c . ).    Prop osers/ Bi d d ers    a re   r equ ir e d   to  use  the  off icia l   RFP /BID  FO R MS,  and  all 
atta chm ent s   itemi zed  herein ,  are  to    be  submitted  a s  a  sin gle  doc u ment.  Any  v ar iat ion  from  th e   mi ni mum  
specificat ions must be  clearly stated on  the  R FP /BID  FORM and/or Exce ption s /Deviatio ns She et ( s ).    O nly   one  
s e t  of plans, form s, a nd specifica t ions will be fur nis hed  e ach c ompany or  corporat i on interested  in subm itting  a  
Proposals/ bi d.    RFP /BID FO R M d oc ume nts for thi s project are  free of charge an d are  a vaila ble on-line and  are 
downloadable.
MAN UF A C TUR E R ’ S   N AME   A N D   APPROVED  EQUIV ALEN TS:   Any  manu f acture r ’ s  names,   tr ade   n ames,  
brand nam es, info r mation and/or  catalog  number s  listed in  a  spe cification  a re  fo r i nformation  and not inten ded 
to  limit compe titio n  unles s otherwise  indi cated .    The Pro poser/ Bi d d er   m a y o f fer  a n y   brand for whic h he   is an 
autho r ized representat ive , w hi ch me ets or exc eeds the   RFP /BID specif ication  for an y  item(s).   If   RF P ’ s/ Bids  ar e  
ba s ed  on equivalen t products, i ndicate on the  RF P /BID   F ORM  t he manufacture r ’ s pro d uct name a nd li te r a tur e ,  
an d /or  c om pl ete specificat ion s.  Referenc e  to literature su bm itt ed  with  a previou s  RFP /BI D   will not satis fy this  
provi s ion.  The P ro p ose r/Bidder sh a ll  e xpl ain in detai l the reason( s) why the propos ed eq u i valen t will meet the  
speci f ications  a nd  no t   b e   co n si de r ed  a n   e xc eption  thereto .     RFP ’ s/BI D ’ s   wh ich  do  not  compl y   wit h   these  
requireme nts are  s ubject to rejec tion.   RFP ’ s/ B I D ’ s  lackin g  a ny  written ind i cat i on  of intent to  quote an alt ernate 
brand will  be r e c eived  and considered  in co m plete comp lianc e  w i th  t he  s p ecif i ca ti ons as listed  on  the  RFP /BID  
FO RM .    The   “ C ITY ”    i s  to   be  notifie d,  in wr i ting,  of  any  proposed   change s   in materia ls    use d, manufact u rin g  
pr ocess,  or  construc tion.     However,  changes   shall    n ot  be   binding  upon  th e   “ CITY ”   unless   evidenc ed    b y    a 
Change Notice issued and signed by the “CITY”, or designated representative.
QUAN T ITIES:  The quantities as spe c ified i n th is   RFP /BID  are es t ima tes   only and are not to be co n strued as 
guaranteed minimums.
SAMPLES:  Sample s of  i tems, wh en call ed   f o r ,   sh a ll be  f ur nished fr ee of  expe nse, and  i f   not destroyed ma y,  
up on   requ est,  be  re turned  a t   the  Propose r ’ s/Bidde r ’ s  exp e nse.    E ach   sa m ple   shall  be  l a bel ed   w ith  the 
Propose r ’ s/Bidder ’ s  name,  manufactur er   b r and  n ame  and  number,   RF P /BID    number  a nd  item   r e f e r en ce .  
Sam pl es  of succe ssful  Prop ose r ’ s/Bi d de r ’ s items may re ma in  on  file  for the t erm of t h e contract.  Request for 
ret u rn  of  s ampl es    sha ll  be  accom p ani ed   b y  instructions  which  incl u de  shipping  author iza t i on  an d  must  be 
received  at t i me of op ening.   S a m p l es  n o t ret ur ne d may be  dispo sed o f by the  “ CI TY ”  within a rea so nab le  time  
as deemed appropriate.
DOCUMENT  RE-CREATION:    “ VENDOR ”   may   c h oos e  to  re-cre a te   any   doc ument(s)  required  for   t his  
solicitation  but    m ust  d o  so  at  his  own  risk.     All   r equir ed  infor ma t i o n    i n   the   ori gi nal   “ CITY ”   for mat  must  b e 
in clu ded in any re-cr e ate d  docum ent.  Subm ittals m a y be deemed non-responsive i f   require d i nf or mat ion is not  
included in any re-created document.
ACKNOWLEDGED: 

_ __ ___ __ ______________________ ___ __ _____ _ _______ 
(Signature and Date)

This document must be completed and returned with your
Submittal
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HOLD HARMLESS AGREEMENT

The   Contractor   shall  indemnify  and  hold  harmless  the   City,   and  it s  o fficers  and  emp loye es,  from 
lia bilities, damages,  lo sses, and costs ,  including, but not  limited to , reasonable attorneys' fees, to  the  
e xtent  caused   by  t he  neg ligence,   re cklessness,  or  i ntentionally  wrongful  conduct  of  the  design 
professional and  other  per sons employed o r ut ilized by th e design professional  in the perform ance of 
the contract.

T he   Con tractor    shall  purchase  and  ma inta in   wo rker s ’   compe n sati on  i n s u rance  f or   all  w or ker s ’  
compensation insurance and employers’ liability in accordance with Florida Statute Chapter 440.

The Contractor shall also purchase any other coverage required by law for the benefit of employees.

Requ ire d   insura nce  sh a ll  b e  do c u m ented  i n  C ertif ic ates  of   I n surance  and   shall  b e   provided  t o   the 
“CITY” representative requesting the service.

By   signature  upon  this  fo rm  the   Cont rac t or    stipulates   that    he/she  agrees   t o   t h e  Ho ld  Harmless 
Agreement, and to abide by all insurance requirements.

Contractor/ “VENDOR”-Print Name Signature

________________________________ ________________________
Project Name Date

The effective date of this Hold Harmless Agreement shall be for the duration of this project.

This document must be completed and returned with your Submittal
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DRUG FREE WORKPLACE CERTIFICATE

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify that,

_______________________________________________
(Print or type name of “VENDOR”)

 P u b lishes  a  w ri tten   statement   notifyin g  that  the  unlawful  manufacture,  distribu tion,  d ispensing,
 po ssession    or  use  of  a  contr olled   substance    is    p ro h i bited  in  the  workplace  named   above   and
specifying actions that will be taken against violations of such prohibition.

 Inf or ms  e mployees  ab out  the   dangers  of  drug  abuse  in  the   workplace ,  t he   “ VEN DOR ” ’ s  poli c y   of
main t aining  a  drug  fre e  worki ng  envir o nm e n t,  a n d  available  drug  counseling,  rehabil i tation,  and
e mployee a s s istance p rog ra m s,  an d  the   p enal ties that  may   b e   imposed up on  emp loyees for  drug use
violations.

 Gives each employee engaged  in pro viding comm o d ities or   contractual servi ces tha t are un d er   RF P  o r
bid, a copy of the statement specified above.

 Not ifies the   e mployees  tha t  a s  a c o nditi o n of  working on th e   c ommodities  o r co ntractual s ervices  that
are  under   RFP   or  bid,  the  employee  w ill  abi de  by  the  t e r ms  of  th e   statement  and  wi ll  noti fy  the
e m pl o ye r o f  any conviction of, please or guilty   or nolo conte ndere to,   a ny violat ion  o f  C hap t er 18 9 3, o r
of any contr o l l ed substan ce  law  of the Sta te of Fl orida or the United States, for a violati on occu rring in
th e   work pla c e, no later than  five (5 ) days a f te r  s uch   conviction, and requires employees t o  sign copies
of such written (*) statement to acknowledge their receipt.

 Imposes  a   s anct ion  on,  or   requires   the  satisfactory  participation  in,  a  dru g  abuse   assistance    o r
rehabi l itation program,  if such   is avai l ab l e   in   t he employe e ’ s community, by any empl o yee who  is so
convicted.

 Makes a  goo d  f ai th  e ffort   to c ontinue to mai n t a in a drug  fr ee  w orkplace  th rough th e implementation of
the drug free workplace program.

 “ As a  p e rson aut h orized to sign th is stat ement, I   ce r t ify  t hat the  above-named  business,  “ VENDOR ”  or
corporation complies fully with the requirements set forth herein”.

_________________________________
Authorized Signature

_________________________________
Date Signed

State of: _____________________

County of: ___________________

Sworn to and subscribed before me this ________day of _____________, 20__

Personally known _______ or Produced Identification ___________________________
           (Specify Type of Identification)

___________________________________
Signature of Notary

My Commission Expires _______________

(seal)

This document must be completed and returned with your Submittal
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SWORN STATEMENT TO SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES FORM

THIS  F O RM MUST BE  SI GN ED  AND   SWORN   T O I N THE PRESENCE   OF  A NOTARY  P UBLIC  OR 
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted to “CITY” of Wildwood
By____________________________________________________________________________

  {print individual’s name and title}

for__________________________________________________________________________
{print name of entity submitting sworn statement}

whose business address is__________________________________________________________ 

an d  ( if a pplicable)  its Fed eral Employer Identification Number (FEIN)  is ___ ___________ __ __ _ (If  t he 
entity has no  FEIN, incl ude t h e  S ocia l Se c urity Number of the individual sig ni ng this sw orn  state m e nt: 
________________________.)

2. I understand t h at  a   “ publi c  entit y crim e ”  a s define d in Paragraph 287.133(1)(g),  Florida  Statutes, m eans a
viol at io n of a n y state or federa l law by a  pers o n  w ith r esp e ct to and directly related to the  tr ansaction  of
busine s s  with any  pub li c  enti t y or  w it h   an agency or p o li tical sub di visio n of any o ther sta te or of the
United States, including, but  not li mited to, a ny  b id or  c ontract for goods  or servic es to   be   provi ded   to any
public entity or an agency  or  political  subdivis i o n of any o the r  st ate  o r of  t he   U nited States a n d  involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

3. I underst and that   “ convi c te d ”  or  “ co n victio n ”  as defined in Paragraph 2 87 .133(1)(b) ,  Florida  Statutes,
m ean s  a  find i ng of   gu i l t or a convict i on  of a pub li c ent ity crime,  with or  without adjudication of guilt, in
any fed eral or  state tria l  co urt of   record relating t o charges  broug h t  b y ind ict m ent or information after July
1, 1989, as a result of a jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

a. A predecessor or successor of a person convicted of a public entity crime; or

b. A n entity u nde r  th e co n trol  o f  a n y natural pers o n  who is ac ti ve in  the manag ement of  the entity and
who has been convicted of  a publi c entity cr im e.   The  t erm   “ affiliat e ”  i ncludes th ose o f fi c ers,  dir e ctors,
executives, partners, share ho lders, emp loyees, m e m bers, and  age nt s  who  a re ac t iv e   in the managem e nt
of an af fi liate .  The  own er ship  b y one person of shares constituting a cont rolling  interest i n  an other
 p erson, or a pooli ng of equi pment   or   incom e a m ong persons when not for fair mark et  value und er an
arm ’ s  length ag ree me nt , sh a ll be   a  p r ima facie case   th at one pe rs on co ntrols ano ther per son.  A person
who knowingly enters into a  joint  venture wit h  a  person   who has been conv icted of a  publ i c  e ntity
crime in Florida during the preceding 36 months shall be considered an affiliate.

c. I un d er s t and that a   “ pe r so n ”  as def in ed in  Paragraph  287.133 ( 1)(e),  Florida  Statutes, means any
natura l perso n or entity  o rg anized   under the laws of  any state  or o f  t h e Uni ted   States with the legal
power to ent er  into a bi nding con t r act and wh ich  b id s or   appli e s  t o  bid on contra c ts  for the  pr ovisi on of
good s or ser vices let by a public entity, or which oth erwise  transacts o r  ap plies  t o transact busine ss
with a  publi c  e n tity.   T h e term   “ perso n ”  includes those off ic ers, direc tors, exe c u tives, par tne rs ,
shareholders, employees, members, and agents who are active in management of an entity.

d. Based on informatio n and b elief, the  st at ement  w hich I have marke d below is  true   in   relat ion   to the
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entity submitting this sworn statement. {indicate which statement applies.}

_ __ _ _ ___Neither the   en tity subm it ting  this sworn  stateme nt, nor any of its officers, directors, ex ecutive s, 
partners ,  sh arehol d ers, employees, m embers, or  agen t s  w ho ar e a c tive in the management of the enti ty , nor any 
affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989.

________The entity sub mitting  this sworn  s ta tement ,  or one or more o f its offi cers,   di r ector s,  e xecutives, 
partners, shareholders,  e mployees,  members,  o r  agents wh o a re  a ctiv e  in t h e  m a nagement of th e  e ntity, or  a n 
affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989.

_____ ___Th e  e n tity  sub m itting this sworn statement, or on e  or more of  its offi c e rs, direct ors ,  ex ecut i ves, 
 p ar t n ers, sharehold e rs , employe es , mem bers, or a gents wh o are active in the management of the enti ty, or  an 
affiliat e  of  the e n tity has been cha rged with  and c o nv i cted  of  a  public entity crime subsequent to  J uly 1, 198 9. 
Howev e r , there ha s b ee n  a su b seque n t  p r oceeding befor e  a  Hearing  Of ficer  of the St ate of F lorida, Division of 
Administrative Hearing s and t he Final Or de r  entere d  by the Hearing O fficer det ermin e d  t hat i t w a s not in the 
public interest to pl ac e the enti ty submit t i ng this sw orn  s ta teme n t on  t he   c onvicted  “ VEND O R ”  list.  {a tt ach a  
copy of the final order}

I UNDERSTAND THAT THE SUBMISSION  OF THIS  FORM TO TH E  CONT RACT I NG OFFICER FOR 
TH E PUBLIC ENT ITY   ID E NTIFIED  IN   PARAGRAPH 1 (ONE) ABOVE IS FOR T HAT  PUBLIC E NTITY 
ONL Y   AND, THAT  THI S  FO RM I S  VALI D  THR O UGH DECEMBER  3 1  OF THE CA LE NDAR  YEAR IN 
WH ICH IT I S FILED.  I ALSO UNDERSTAND THAT I AM REQU IRED TO  INFORM THE  P UBLI C 
EN T ITY PRIOR TO ENTE RING INTO A  CON T RA C T IN EX CES S  OF THE THRESHOLD AMOUNT 
PROVIDE D IN  SECTION  287.017,   FLORIDA  STATUTES F OR C A TEGOR Y  TWO   OF ANY CHANGE   IN  
THE INFORMATION CONTAINED IN THIS FORM.

   ____________________________

  {signature}

   ____________________________

  {date}
State of __________  

County of ___________

PERSONALLY APPEARED BEFORE ME, the undersigned authority, ___________________, who after               
first being sworn by me, affixed his/her signature in the space provided above on this __________day of____________, 20__.

Attest: ___________________________
            Notary Public

My commission expires: ______________________    

 (Notary Seal)

This document must be completed and returned with your Submittal
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Conflict of Interest Disclosure Form
I HEREBY CERTIFY that

2. I (printed name) _____________________________________________________________am the
( t itle )  _________ ________ ______________ and the duly authorized re present ative of th e  “ VENDOR ”   of 
 ( “ VENDOR ”  Name )  _____________ _ _ _ _ ____________ ___ _ _______________whose   addres s is 
____ ____ ________ __ __________ ___ __ ___ ___ _ _____ _ ____ _____ _ ________ _ _ _ __________ __ ____  
___________ ________ _______, and that I possess the legal aut hority  to make thi s  affidavi t  on behalf of mys elf 
and the “VENDOR” for which I am acting; and,

2. Except as  listed bel ow , no emp lo yee, offic er,  o r a gen t  of t h e  “ V ENDOR ”  ha v e an y   c onflicts o f  inte rest, real  or
apparent, due to ownership, other clients, contracts, or interests associated with this project; and, 

3.  T hi s  b id  proposal  is  ma d e without prior underst anding, agree ment, or  c onnection  wit h  any  co r porat i on,
 “ VENDOR ” , o r  p e r s on submitt in g a  bid  proposa l  for th e same  services and  is in all respects fa ir and  without col lu  
sion or fraud.

EXCEPTIONS (List)

Signature: _______________________________________________________________

Printed Name: ___________________________________________________________

“VENDOR” Name: _____________________________________________________________

Date: ___________________

State of ________________

County of ___________

Sworn to and subscribed before me this ___________ day of ___________________20___

Personally Known ________
OR Produced Identification ________, Type of Identification ______________________

My Commission Expires _________________

______________________________________________
(Printed, typed, or stamped commissioned name of notary)

THIS FORM MUST BE COMPLETED AND RETURNED WITH YOUR PROPOSALS PACKAGE

Page 78 of 260



29

FORM 1

“VENDOR” PROFILE 

Submitted by (Company Name):

Corporation Partnership Individual Joint Venture

Other Describe:

Florida  Contractor License  Number: Expiration Date:

Office Location:

Number of people  in  your organization:

Length  of time  the  Contractor has been doing  business under this name  in  Florida: years

Length  of time  your firm has provided services to  governmental clients: years

Under what other name(s) has your firm operated:

Has  or is  your firm  currently involved  in  any formal court proceedings  regarding  any of your contracts?

YES (attach  a detailed  explanation) NO
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ILLUSTRATIVE WORK

W o rk by   “ VENDOR ”  best il lustrat es  c urren t  propos al s releva nt to the  RFP  th at have  been/is being 
accomplished by personnel that shall be assigned to the “CITY”.  List no more than five (5) projects.

Project Name & Location

Project Manager:

Client’s Name & Address

Completion Date (Actual or Estimated):

Contractor Fees (In Thousands) Client  Contact  Name,  Title,  Email  Address
and Telephone Number:

Entire Project:

$

Work for which “VENDOR” was/is 
responsible:
$

Scope of Entire Project (Please give quantitative indications wherever possible)

Nature of “VENDOR”'s Responsibility in Project (Please give quantitative indications wherever possible)

“VENDOR”'s  Personnel  (Name/Project  Assignment)  That  Worked  on  the  Stated  Project  that  Shall  Be  Assigned  to  the
“CITY”'s Project

Immigration Affidavit Certification
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This A ff idavit i s re quired and should be sig ned, no tarized by an authorized principal of  the  firm,  and 
subm it ted with f ormal In vitations to Bid (IT B ’ s) and Re quest for Propos als (RFP) su bmittal s. Furthe r, 
Consu ltant s  /  Bidd ers are  required to enroll  in the E-Ver if y progra m, a nd provide acceptable ev idence  of 
their enrollment, at the time of t he su bmiss ion of th e  Consultant ’ s/bidde r ’ s proposal. Acceptable eviden ce 
consists of a  copy of the  proper ly comple ted E-Ve rify  Co mp any  Profile  page or a copy of t he fully exe cu ted 
E-Ve rify  Memorandum of Understan ding fo r the company. Failure to include thi s Aff idavi t and acc ep table 
evid ence of  enrollment in the E-Verify prog ram may deem the  Consultant  / Bidde r ’ s propo sal as 
nonresponsive.

The C ity of Wildwood  wil l not intent io nally aw ard  City  contracts to any Co nsultan t who knowingly employs 
unauthorized  alien  worke rs, cons ti tuting a v iolation  of the employment provision co ntained in 8 U.S .C. 
Section 1324 a(e) Section 274A(e) of the Immigration and Nationality Act (“INA”). 
T he  City of  Wil dwood  may consider the e mployme nt by any Consultant of unauthorized  alien s a vi olation  of  
Section 2 74A (e)  of the INA. Such Violation by t he recipient of  the Employme nt Prov isions contained  in 
Se ct io n 27 4A (e) o f the INA shall be  grounds for  un ilateral  ter mination of the contract  by  the  City of 
Wildwood. 

Consultant attes ts th at the y  are fu ll y complian t with a ll applicable immigration laws  ( specifically to  the 1986 
Im migrati on Act and subseq uent  Am en dmen t(s)) an d agrees to comply  with the pro vi sions of  the  
Memorandum of Understan ding wi th E-Verify and to provide proof of e nroll ment i n  The Em pl oyment 
Eli gibility Verification System (E-Verify) , operated by the Department  of Hom eland Security in part ne rship 
with the Social Security Administration at the time of submission of the Consultant’s / Bidder’s proposal. 

Company Name: _______________________________________________________________________

Print Name: _____________________________________________ Title: _________________________

Signature _______________________________________________ Date: _________________________

State of ___________________  County of _________________ 

The for egoing instrument was signed  and ac knowledged before me t his ____ __day of  ______________, 
20___, by 
_____ ________ ____ ______________ who has p roduced  _______________________   as identif icati on. 
(Print or Type Name) (Type of Identification and Number)

_____________________________________ 
Notary Public Signature

_____________________________________ 
Printed Name of Notary Public 

_____________________________________ 
Notary Commission Number/Expiration 

T he signee of this affidavit guar antees,  as evidenced by the  affidav it  requ ired herein, the truth  and acc uracy 
of this affidavit to interrogatories hereinafter made. 

CONTRACT
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THIS AGREEMENT is made this   _____ day of   _________, 2022, by and between “CITY” of Wildwood (hereafter 
referred to as "“CITY”"), whose address is 100 N Main Street, Wildwood, Florida 34785, and (hereafter referred to as 
"Contractor"), whose address is    

WHEREAS, the “CITY” has need of professional services for 4th of July Fireworks Display

WHEREAS the parties desire to enter into a written agreement outlining the duties, responsibilities, and compensation 
of Contractor, based on the Contractor’s response to RFP # 2023- 05 Request for 4th of July Fireworks Display

NOW, THEREFORE, in consideration of the mutual covenants and agreements contained herein, it is hereby agreed as 
follows:

1. The relationship of the Contractor to the “CITY” will be that of a professional contractor to provide the
professional and technical services required under this agreement in accordance with acceptable professional practices 
and ethical standards applicable to the Contractor’s profession, and Contractor will endeavor to provide to the “CITY” 
prompt and efficient services to the best of its ability.

2. Contractor is hereby retained and employed as the Services Contractor and will work with the “CITY” to
provide said services in accordance with the scope of services outlined in RFP # 2023-05.

3. Contractor agrees to prepare and complete a report to the “CITY”, detailing the status of services provided
pursuant to this Agreement at least ninety (90) days prior to the expiration of the term of this Agreement, or at least 
ninety (90) days prior to the expiration of any renewal term of this Agreement. Contractor may be asked to present the 
deliverables in person for review by staff or for discussion at a scheduled “CITY” Commission meeting.

4. The term of this Agreement shall commence on _________ and continue in full force through _________
_____, unless otherwise terminated as provided in paragraph five (5) of this Agreement.  This Agreement may be 
renewed on an annual basis for additional consecutive one-year periods, if agreed to in writing by both parties, at least 
sixty (60) days prior to the expiration of this Agreement, including any periods of renewal.  The term of this 
Agreement does not relieve the Contractor of any future responsibility as described in paragraph eight (8) of this 
Agreement.

5. This Agreement may be terminated by either party upon thirty (30) days prior written notice to the other party
at the address designated in this Agreement for receiving such notice.  If this agreement is terminated, Contractor shall 
be authorized to receive payment for all work performed up to the date of termination.

6. With regard to compensation paid to Contractor, Contractor shall furnish to the “CITY” invoice detailing all of
Contractor’s services, expenses, and any other services utilized by the “CITY”.  Invoice shall be itemized pursuant to 
and in accordance with the attached Fee Schedule.  Contractor shall hall be paid pursuant to the provisions of the Local
Government Prompt Payment Act, F.S. 218.  Contractor acknowledges and agrees that the rates set forth in the Fee 
Schedule shall remain fixed throughout the duration of the Agreement and thereafter shall only be adjusted by mutual 
written agreement of both parties.

7. General Considerations.
a. All reports, drawings, designs, specifications, notebooks, computations, details, and calculation

documents prepared by Contractor and presented to the “CITY” pursuant to this Agreement are and
remain the property of the “CITY” as instruments of service.

b. All analyses, data, documents, models, modeling, reports, and tests performed or utilized by
Contractor shall be made available to the “CITY” upon request and shall be considered public records,
pursuant to F.S. 119.0701.

c. Contractor shall keep all books, records, files, drawings, plans and other documentation, including all
electronically stored items, which concern or relate to the services required hereunder, for a minimum
of three (3) years from the date of expiration or termination of this Agreement, or as otherwise
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required by any applicable law, whichever date is later.  The “CITY” shall have the right to order, 
inspect and copy all such Records as often as it deems necessary during any such period of time.  The
right to audit, inspect, and copy records shall include all of the records of sub-Contractors (if any).

d. Contractor shall, at all times, comply with the Florida Public Records Law, the Florida Open Meeting
Law and all other applicable laws, rules, and regulations of the State of Florida.

e. Contractor shall, at all times, carry Professional Liability, General Liability, Automobile and Worker’s
Compensation Insurance pursuant to the insurance requirements in RFP # 2022-08 naming “CITY” as
an additional insured in each such policy.

f. Upon Contractor’s written request, the “CITY” will furnish, or cause to be furnished, such reports,
studies, instruments, documents, and other information as Contractor and “CITY” mutually deem
necessary, and Contractor may rely upon same in performing the services required under this
agreement.

g. The “CITY” and Contractor each binds itself and its successors, legal representatives and assigns to
the other party to this agreement and to the partners, successors, legal representatives and assigns of
such other party to this agreement, in respect to all covenants of this agreement; and neither the
“CITY” nor Contractor shall assign or transfer their interest in this agreement without the prior written
consent of the other party.

8. Should any other professional services be called for by the “CITY” which are not otherwise set forth in this
Agreement or any of its attachments or exhibits, said charges shall be agreed upon in advance by the parties hereto.  
The Contractor may be required to provide additional services to the “CITY” on challenges, public protests, 
administrative hearings or similar matters.  The Contractor shall be available to represent the “CITY”, serve as an 
expert witness and provide supporting documentation as necessary.

9. The Contract Documents, which comprise the entire Contract between “CITY” and Contractor and which are
further incorporated herein by reference, consist of the following:

a. Request for Proposals (RFP)
b. “VENDOR”’s RFP Documents
c. Permits / Licenses
d. All RFP Addenda Issued Prior to RFP Opening Date
e. All Modifications and Change Orders Issued
f. Services hourly rates, as attached to this contract.

10. The Contractor agrees to indemnify and hold harmless the “CITY” of Wildwood, and their elected officials,
employees and volunteers from and against all claims, losses and expenses, including legal costs, arising out of or 
resulting from, the performance of this contract, provided that any such claims, damage, loss of expenses is attributed 
to bodily injury, sickness, disease, personal injury or death, or to injury to or destruction of tangible property including 
the loss or loss of use resulting there from and is caused in whole or in part by any negligent act or omission of the 
Contractor.

11. Contractor, its agents, servants, or employees shall, in no manner, whatsoever be construed as the employees,
agents, servants or representatives of the “CITY” and shall have not expressed or implied power or authority to act in 
any manner whatsoever for or on behalf of the “CITY”, except as provided in the scope of services called for herein.  
Contractor is hereby designated as an independent contractor to the “CITY” and none of the employees, agents or 
servants of the Contractor shall have, or be entitled to, any of the fringe benefits applicable to employees of the 
“CITY”.

12. In the event of default by either party hereto, the defaulting party shall be liable for all costs and expenses,
including reasonable attorney’s fees and costs incurred by the other party in enforcing its rights hereunder, whether 
litigation be instituted or not, at the trial court and appellate court level.

13. Contractor does hereby waive any and all “venue privilege” and or “diversity of citizenship privileges” and
specifically agrees that any action brought for the enforcement, construction or interpretation of this agreement shall be 
maintained in the County or Circuit Court in and for Sumter County, Florida, and Contractor hereby specifically 
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waives its right or privilege to institute any action of any kind or nature whatsoever, against the “CITY” in any other 
State Court, Federal Court or administrative tribunal.

14. This Agreement represents the entire and integrated agreement between the parties and supersedes all prior
negotiations, representations, or agreements, either written or verbal.  If any provision of this Agreement is declared to 
be invalid or unenforceable, the remainder shall continue to operate in full force and effect.

15. This Agreement cannot be changed or modified, unless by written agreement signed by all parties hereto.

16. In performing services hereunder, Contractor shall comply with all federal, state, and local laws and
regulations.  Contractor shall be responsible for identifying and obtaining all permits necessary to complete the scope 
of services.  Contractor shall be responsible for obtaining, at its sole cost and expense, all necessary licenses and other 
governmental approvals required in order for Contractor to provide the type of services required hereunder.

17. Contractor shall immediately notify “CITY” in writing of any commitments during the term of this Agreement
which may constitute a potential or actual conflict of interest with respect to the scope of services to be performed for 
the “CITY”.

18. Each of the WHEREAS clauses listed above are hereby re-alleged and incorporated into this Agreement as if
otherwise fully stated herein.

19. Any notices required by this Agreement shall be mailed to the following individual(s), by Certified Mail,
Return Receipt requested:

FOR THE CITY FOR THE CONTRACTOR

Name: Jason McHugh      Name: ______________________________________

Address: 100 N Main Street, Wildwood, FL 34785 Address: ____________________________________

Title: City Manager   Title: _______________________________________

Date: ________________ Date: __________________

IN WITNESS WHEREOF, the parties have signed this agreement the day and year first above written.

ATTEST: “CITY” OF WILDWOOD

By: _______________________________ _________________________________

By:  Ed Wolf, Mayor

Date Signed:  ______________________

ATTEST: Contractor

By: _______________________________ _________________________________

By: ______________________________  

Date Signed:  ______________________
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FIREWORKS DISPLAY
 
ADDENDUM NO. 1 

DATE: January 30, 2023 Bid Number: RFP # 2023-05

This addendum forms a part of the Specifications and modifies the original Document as noted. 
Acknowledge receipt of this Addendum in the appropriate portion of Part 3 – Scope of Work with 
the submitted bid. Failure to do so may subject the proposer to disqualification.

Part 3 - SCOPE OF WORK

The City of Wildwood, Florida (“the “CITY””) is interested in selecting a qualified Contractor 
(“VENDOR”) that can provide the required services. The purpose of this RFP is to select qualified 
licensed contractors to furnish all materials, labor, supervision, transportation, inspections, 
permits, licenses, equipment, and any incidentals necessary to provide for the 4th of July 
Fireworks display. 

Proposers shall provide three (3) references for similar projects/contracts, and proof of a minimum 
of five (5) years’ experience with Fireworks displays. 

Contractor shall be in compliance with the following standards:
a. American National Standards Institute (ANSI).
b. Occupational Safety and Health Administration (OSHA) 
c. Conformance with any other applicable local codes and standards.

Option 1
Opener  
30 - 3” finale salutes                                                                                                                      
30 - 3” assorted color finale shells                                    

Body of Program 
150 – 3” assorted color pattern and special effect shells 
120 – 4” assorted color pattern and special effects shells 
90 – 5” assorted color pattern and special effects shell     

Low Level Effects
6 - 100 shot 1.5” multishot cakes                                         
4 - 400 shot 1.5” multishot cakes                                         
4 - 408 shot 1.5” multishot cakes                                                              
 
Grand Finale 
60 - 3” finale salute shells                                                    
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240 - 3” assorted color finale shells                                   
60 - 4” assorted color finale shells                                     
30 - 5” assorted color finale shells                                       

Total Cost Option 1: ____________

Option 2
Opener  
30 - 3” finale salutes                                                                                                                      
30 - 3” assorted color finale shells                                    

Body of Program 
150 – 4” assorted color pattern and special effect shells 
120 – 5” assorted color pattern and special effects shells 
90 – 6” assorted color pattern and special effects shell     

Low Level Effects
6 - 100 shot 1.5” multishot cakes                                         
4 - 400 shot 1.5” multishot cakes                                         
4 - 408 shot 1.5” multishot cakes                                                              
 
Grand Finale 
60 - 3” finale salute shells                                                    
240 - 3” assorted color finale shells                                   
60 - 4” assorted color finale shells                                     
30 - 5” assorted color finale shells                                       

Total Cost Option 2: ____________

Option 3: “New Year’s Eve Celebration” - December 31

1. The successful proposer will provide all necessary transport, equipment, personnel, and material 
for set up, display show, tear down and provide a complete firework display lasting no less than 
seven minutes. The scheduled time of launching will be at 12:00 am (Midnight), on January 1 of 
said year. 

2. Shells shall be “racked” and fired by licensed pyrotechnic company and appropriately trained 
personnel. 
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3. All fireworks to be included in the presentation are to be of premium quality such as 1.3 G and 
1.4 G. No consumer grade fireworks are to be used. 

4. The firework display should comprise a combination of one (1) inch to four (4) inch shells that 
meets the approval of the Sumter County Fire Department Fire Marshall. The breakdown for each 
section of the display shall be as follows: 

5. Total Display Shells 
600: 1” (inch) - 2.5” (inch) Premium single shot and multi shot cake effects 
380: 3” (inch) Premium Fireworks Shells -variety of effects 
120: 4” (inch) Premium Fireworks Shells -variety of effects

TOTAL SHELL COUNT: 1100

Total Cost Option 3: ____________

Equipment or property owned or used by Contractor may be left on City facilities not in use. The 
City will identify locations that are appropriate for equipment storage.  The City is not responsible 
for any stolen or damaged equipment while on City property. Upon conclusion and approval of 
the work completed the Contractor will remove all equipment from all City facilities.
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Contract Documents with G3 Development for Downtown Redevelopment 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: G3 Development 

Effective Date:  Termination Date: 
Managing Division/Department: Executive Department 

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
During the summer of 2021, the City acquired ownership of Parcels G06L152, G06L156, 
G06L165, and G06L154, which are located on the west side of US 301 in downtown 
Wildwood. Two of the parcels, G06L152 and G06L156, have remained vacant for many years, 
and the commercial structures located on the property are in disrepair and are not suitable for 
occupancy. The City Commission has previously expressed interest in redeveloping these 
commercial properties with the intent of preserving the architectural features of the buildings. 
  
The City adopted the Downtown Master Plan in November of 2021, which established the 
vision and framework for the redevelopment of the City's downtown. The properties listed 
above were identified as redevelopment opportunities that may spark additional private 
investment and redevelopment within the area. 
  
The City has received an unsolicited proposal from GC Development of Lake County, Inc, 
(commonly referred to as "G3") to acquire and redevelop those commercial properties. 
However, the properties do not have the adequate parking that would be needed for a 
successful redevelopment project. Furthermore, there is a lack of available parking along the 
west side of US 301 to meet the needs of the existing businesses.  A condition of the 
redevelopment of those properties is the transformation of the City's existing surface parking 
lot, located one block north of the redevelopment parcels, into a parking garage that would be 
adequate to meet future demands of the City. 
  
On June 13, 2022, the City Commission approved a Memorandum of Understanding (MOU) 
between the City and G3 conceptualizing the potential public/private partnership in which G3 
will purchase and develop the commercial parcels and construct a parking garage suitable to 
the City's needs. The City published a notice of receipt of the unsolicited proposal and 
advertised an invitation to submit competing proposals pursuant to the requirements of Florida 
Statute 255.065. The City did not receive any competing proposals. 
  
As the negotiations to finalize the contract documents progressed, the City Commission opted 
for the City to provide the financing for the parking garage (Design-Build approach) in lieu of 
the City’s financial consultant’s recommendation (Design-Build Construction Financing 
approach). The basis for the Commission’s direction was to save an estimated $500,000 to 
$750,000 in project costs. Under that direction, the City Manager and City Attorney worked 
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diligently with the G3 team and legal counsel to finalize the contract documents. 
 
The contract documents needed to make this project a reality have been finalized and are 
ready for City Commission action. For consideration by the City Commission are the following 
documents: 
 

• Master Core Agreement: Agreement that ties the parking garage project together with 
the redevelopment of the commercial buildings and outlines certain project milestones; 

• Downtown Revitalization Agreement: Agreement that outlines the process for the 
development of the parking garage. This Agreement contemplates a future “Design-
Build” Agreement between the City and G3. This Agreement was constructed to meet 
the requirements of F.S. 255.065 (Public-Private Partnerships); and 

• Purchase and Sale Agreement: Agreement concerning the purchase and sale of the 
commercial buildings. This Agreement includes a Declaration of Restrictions which 
stipulates certain development standards G3 will meet with the construction of the 
buildings. 

 
Collectively, these agreements facilitate an orderly and comprehensive approach to the 
development of the parking garage and commercial buildings in unison to ensure the best 
outcome for the parties. 
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Master Downtown Core Agreement 

This Master Downtown Core Agreement ("Master Agreement"), made effective the last 

date signed below by and between the City of Wildwood, a Florida municipal corporation (“City”), 

and GC Development of Lake County, Inc., a Florida corporation d/b/a G3 Development, (“G3” 

or "Developer"), each a "Party" and collectively the "Parties," sets forth the mutual understanding 

and agreement of the Parties with respect to the matters addressed herein. 

RECITALS 

WHEREAS, on November 15, 2021, City adopted a Downtown Master Plan (the “DMP”); 

and 

WHEREAS, consistent with the DMP, G3 tendered an unsolicited proposal (the “G3 

Proposal”) to collaborate with the City to develop a commercial site in the downtown and design, 

develop, and construct a 126-space parking garage; and 

WHEREAS, on June 13, 2022, the Wildwood City Commission approved, and G3 and the 

City executed, a Memorandum of Understanding, which constituted an interim agreement under 

Section 255.065(6), Florida Statutes, proposing the development of the parking garage as a 

qualifying project (the “Project”); and 

WHEREAS, the requirements of Section 255.065(7), Florida Statutes, warrants a separate 

agreement designated by City and G3 as the Downtown Revitalization Development Agreement 

with respect to the Project; and 

WHEREAS, an important component of the revitalization of City’s downtown is 

redevelopment of certain properties owned by the City located at 107 and 101 South Main Street 

and 100 Wonders Street, Wildwood, Florida (Parcel Numbers G06L154; G06L152, G60L165, and 

G06L156) (“Commercial Site”).  

WHERAS, the Parties acknowledge that without promise and commitment by G3 to 

redevelop the Commercial Site, City would not sell G3 the Commercial Site, nor would City have 

engaged G3 to develop the Project; and 

WHEREAS, City and G3 have negotiated a Purchase and Sale Agreement related to G3’s 

purchase and redevelopment of the Commercial Site; and  

WHEREAS, City and G3 recognize and agree that the success of the Project is tied to the 

redevelopment of the Commercial Site and that the success of the redevelopment of the 

Commercial Site is tied to the completion of the Project; and 

WHEREAS, City and G3 desire to enter into this Master Agreement to provide for certain 

assurances that the Project will be completed and the Commercial Site will be redeveloped.  

WHEREAS, pursuant to the Memorandum of Understanding and negotiations attendant 

thereto, City and G3 are entering into the following agreements and executing the following 

documents: 
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I. Downtown Revitalization Development Agreement; and 

II. Purchase and Sale Agreement 

(“Transaction Documents”).  

NOW, THEREFORE, the premises being as stated above, and for good and valuable 

consideration, the receipt and sufficiency of which are acknowledged to be adequate, and intending 

to be legally bound hereby, it is mutually agreed by and between the City and G3 as follows: 

1. Recitals. The Recitals contained herein are true and correct and are incorporated 

herein by reference.  

2. Purpose. This Master Agreement, the Downtown Revitalization Development 

Agreement and the qualifying Project described therein, as well as the Purchase and Sale 

agreement are intended by the Parties to effectuate a successful public-private partnership as 

described in Section 255.075, Florida Statutes, a/k/a Florida’s Public-Private Partnership Act.  The 

success of the Project is dependent on the success of both principal aspects of this Project a) the 

development by Developer of the Commercial Site; and b) the construction of the Parking Garage 

on the Parking Site.  The Transaction Documents are designed to achieve the Parties’ intent that 

development of the Commercial Site and the Parking Site be contemporaneous insofar as they are 

dependent upon and contingent on each other to best achieve the goals of City’s DMP. 

3. Commercial Site Development. Development of the Commercial Site will be 

substantially consistent with the proposals previously provided by G3.  G3 will incorporate the 

following in the development of the Commercial Site: 

 a.  At least 8,000 square feet of leasable space;  

 b.   Open-air lawn and paved patios; 

 c. Pedestrian-friendly development, including large sidewalk areas with 

above-code landscaping to buffer pedestrians from US 301;  

d. Preservation of architectural features from the original buildings on the site, 

including, but not limited to: 

i. Preservation of existing nameplates/name friezes, whenever 

possible. When not possible, new/replacement nameplates replicating the general 

style of the existing nameplates;  

  ii. Use of peaked parapet wall like the one that is featured on the 

Alabritton building;  

ii. Where possible, preservation and integration/reincorporation of 

brick or other materials from existing buildings 

e. Thematic designs which are the same or substantially similar to the plans 

and renderings previously proposed and presented to City.  
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G3 acknowledges the importance of these items to City and acknowledges that the representations 

of G3 in relation to the same have induced City to sell the Commercial Site to G3.  G3 agrees to 

the execution and recordation of a declaration of restrictions which provides certain additional 

assurances that the Commercial Site will be developed as represented to the City.  

4. Milestones. The following milestones shall apply to the Project and Commercial 

Site (“Milestones”): 

a.  Upon the execution of this Master Agreement, the Purchase and Sale 

Agreement and the Downtown Revitalization Development Agreement: 

i. Within ninety (90) days of the execution of this Agreement and 

contingent upon receipt of the demolition permit from Sumter County, G3 will 

begin demolition of the buildings on the Commercial Site. City will cooperate with 

G3 and their general contractor in obtaining the required permit(s). City will 

reimburse G3 for the reasonable expense of demolition if, through no fault of G3, 

the Closing does not occur. 

G3 shall obtain a quote/bid of the cost for the demolition from its General 

Contractor, which shall be provided to City. City shall review the quote/bid for the 

demolition. If City approves of the demolition cost, then G3 will proceed with the 

demolition.  

 If City objects to the demolition cost upon a reasonable basis, then G3 and 

the City shall work with G3’s General Contractor to resolve the matter. G3 and City 

agree to negotiate in good faith to resolve any dispute related to the cost of the 

demolition. Upon the City's approval of the demolition cost, the agreed demolition 

cost shall constitute the maximum amount City will reimburse G3 if, through no 

fault of G3, the Closing does not occur. 

ii. The Closing of the Purchase and Sale Agreement shall occur within 

thirty (30) days after: (1) the demolition of the buildings on the Commercial Site 

and (2) the resolution of all code enforcement issues related to the Commercial Site.   

b. Within ninety (90) days of the City’s approval and execution of a design 

build contract for the Parking Garage and the Parties’ agreement as to the proposed plans 

for the Commercial Site, G3 will begin obtaining all necessary approvals and permits for 

the development of the Commercial Site.  

c. City will not sign a notice to proceed with construction of the Parking 

Garage until all approvals and permits have been obtained by G3 and a detailed 

construction schedule is provided to City.  Construction on the Commercial Site must 

commence within ninety (90) days of notice to proceed with construction of the Parking 

Garage in accordance with Section 402 of the Downtown Revitalization Development 

Agreement.  
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d. In no event shall construction of the Commercial Site be completed more 

than ninety (90) days after completion of the construction on the Parking Garage. The 

Parties have agreed to coordinate their efforts to achieve the mutual goal of completion of 

both construction projects at approximately the same time.  

The Parties agree time is of the essence in regards to this Master Agreement. As such, the 

Parties also agree that these Milestones must be achieved in a timely fashion or the Parties may 

suffer damages. G3 shall provide City with any requested documentation to support the 

achievement of Milestones within ten (10) business days of receipt of such request by City. 

5. Surety. At the time of G3’s obtainment of all required approvals and permits, G3 

shall provide a surety in favor of the City guaranteeing the construction and installation of all 

improvements to the Commercial Site. The surety shall be in the amount of one hundred twenty 

percent (120%) of the construction costs. Costs for construction shall be determined by an estimate 

by the applicant's engineer, or a copy of the actual construction contracts as provided.  

At the conclusion of the construction G3 may request the City to release the surety. The 

City will have the right to inspect the construction and improvements to verify that construction 

has been completed. Upon verification that construction has been completed, the City will release 

the surety.  

The surety shall run in favor of the City Commission, must be in a form acceptable to the 

City Attorney, and may be either: 

(a) A performance bond underwritten by a surety insurer authorized to transact 

such business in this state; 

(b) A cash deposit and escrow agreement governing control and use thereof; 

(c) An irrevocable letter of credit (issued by a financial institution authorized 

to conduct business within this state); 

(d) A cashier’s check or certified check and maintenance bond agreement; or 

(e)  Other means of security acceptable to the City Attorney’s office. 

6. Cross Default. A default in this Master Agreement shall constitute a default in the 

Transaction Documents described in this Master Agreement and a default in any one or more of 

such Transaction Documents shall constitute a default in this Agreement. Additionally, default 

under any one of the Transaction Documents shall constitute a default of the other Agreements 

and will entitle the Parties to exercise all legal and equitable remedies under law or as otherwise 

set forth under the Transaction Documents. 

7. Remedies.  In addition to those remedies set forth in the Transaction documents, 

the following remedies shall be available to City in the case of default by G3: 

a.  Termination. If the Developer shall materially breach, violate or fail or 

refuse to timely perform in accordance with the requirements hereof any of the terms, 

conditions, covenants or agreements made by the Developer in the Transaction Documents 
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(a "Transaction Event of Default"), the City shall have the right to give written notice of 

such Developer Default to the Developer, and if, within twenty (20) business days after 

receipt of such notice, the Developer has not promptly commenced or proposed for City’s 

consent its recommended course of action to cure such default (and thereafter diligently 

pursues such cure to completion within the period for the performance and completion of 

the Project), the rights and remedies of the City shall include the right to terminate this 

Master Agreement by giving written notice to the Developer, whereupon this Master 

Agreement and any Transaction Documents shall automatically cease and terminate, 

subject, however, to the rights and remedies of the Parties to recover damages and other 

available remedies. 

 b. Liquidated Damages. At the time this Master Agreement is 

executed, the project milestones in Section 4, infra, shall become active. G3 agrees to 

complete the construction of the Commercial Site in accordance with said milestones. G3 

acknowledges that failure to substantially complete the construction of the Commercial 

Site within ninety (90) days from the completion of the Parking Garage will result in 

substantial damages to the City. 

It is specifically agreed by and between the parties that City will be entitled to 

liquidated damages in an amount equal to either: (1) the daily accrued interest (Saturdays, 

Sundays and Holidays included) of the debt acquired by the City to build the Parking 

Garage; or (2) an amount equal to what would have been the daily accrued interest 

(Saturdays, Sundays and Holidays included) of the monies spent by the City on the Parking 

Garage had those monies stayed in the City’s capital improvement fund.  This amount is 

agreed upon as a proper measure of liquidated damages, which the City will sustain per 

day, by failure of G3 or any entity operating on behalf of G3, included but not limited to 

subcontractors, agents and/or suppliers, to complete the construction of the Commercial 

Site the timeframe set for in the milestones set forth in this Master Agreement and shall 

not be construed in any sense as a penalty provision.  

Liquidated damages will commence on the ninety-first (91st) day after the 

completion of the Parking Garage and shall continue to accrue until actual substantial 

completion of the Commercial Site is achieved. Notwithstanding anything else in this 

Section, the maximum liquidated damages payable by Developer shall be an amount equal 

to ten percent (10%) of Developer’s compensation received under Section 801(C) of the 

Downtown Revitalization Development Agreement. 

Nothing contained herein shall be construed to prevent the City or G3 from seeking and 

recovering damages sustained by either or both of them as a result of a breach of any term or 

provision of this Agreement. The Parties shall, in addition to any other legal or other relief 

available to the them, be entitled to obtain specific performance or other equitable relief against 

the threatened breach of such provisions or the continuation of any such breach, without the 

necessity of proving actual damages and without the necessity of posting bond or other security. 

In the event City is entitled to receive any liquidated damages pursuant to this Agreement, City 

may elect to receive the greater of actual damages or such liquidated damages. 
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8.  Warranties and Covenants. In addition to the warranties and representations, if any, 

made in the Transaction Documents, City and G3, each individually, warrants, represents and 

agrees that (i) it has the right and power and is duly authorized to enter into this Agreement, and 

(ii) the execution of this Agreement does not and will not constitute a breach of any provision 

contained in any Transaction Documents. 

9.  Time shall be deemed of the essence with respect to this Agreement and all of the 

Transaction Documents. 

10. Any delay on the part of the Parties in exercising any power, privilege or right under 

this Master Agreement or any of the Transaction Documents shall not operate as a waiver thereof. 

No single or partial exercise thereof, or the exercise of any other power, privilege or right shall 

preclude other or further exercise thereof, or the exercise of any other power, privilege or right. 

The waiver by a Party of any default by the other Party shall not constitute a waiver of any 

subsequent defaults but shall be restricted to the default so waived. Failure of a Party to resort to 

the cross-default provisions of this Master Agreement, in the event of any default by the other 

Party or any successors in title, on any of the Transaction Documents recited herein shall not 

constitute a waiver of such cross-default provisions and said provisions shall remain in full force 

and effect and the right of a Party to exercise its rights thereunder shall not be terminated or 

impaired thereby. 

11. This Master Agreement is supplemental to the Transaction Documents and is not 

intended to replace any of them or to effectuate a novation under any of them. This Master 

Agreement shall be deemed an amendment of any of the Transaction Documents only to the extent 

of any direct conflict between them, in which event this Master Agreement shall govern, otherwise 

the Transaction Documents shall continue in full force and effect as originally executed. The 

remedies provided by this Master Agreement shall be supplemental to those found in the 

Transaction Documents and are not to be considered as replacements for such other remedies, and 

in the event of a default either Party may at its option exercise any remedies available under this 

Master Agreement or any of the Transaction Documents. 

12. Indemnification. Except as attributable to the actions or omissions of City, G3, by 

acceptance and execution of this Agreement, hereby agrees to Indemnify, defend and hold 

harmless City from and against any and all claims, counter-claims, suits, debts, demands, actions, 

judgements. liens, injuries, liabilities, damages, costs, expense, including attorney's fees and actual 

expert witness' fees paid for or incurred by City, arising out of, resulting from or incident to, any 

act or omission of G3 in relation to G3's demolition of the buildings on the Commercial Site. 

13. Whenever the singular is used hereunder, it shall be deemed to include the plural 

(and vice-versa), and reference to one gender shall be construed to include all other genders, 

including neuter, whenever the context of this Master Agreement so requires. Section captions or 

headings used in this Master Agreement are for convenience and reference only and shall not affect 

the construction thereof. 

14. Whenever possible each provision of this Master Agreement shall be interpreted in 

such manner as to be effective and valid under applicable law, but if any provision of this Master 
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Agreement shall be prohibited by or invalid under applicable law, such provision shall be 

ineffective to the extent of such prohibition or invalidity, without invalidating the remainder of 

such provision or the remaining provisions of this Master Agreement. 

15. This Master Agreement may be executed in multiple counterparts, each of which 

shall be considered an original but all of which, when taken together, shall constitute one 

agreement. 

16. The rights and privileges of the Parties hereunder shall inure to the benefit of its 

successors and assigns, and this Master Agreement shall be binding on all assigns and successors. 

17 In the event of any action to enforce this Master Agreement, the prevailing Party 

shall be entitled to obtain from the non-prevailing Party the costs owed and expenses thereof, 

together with reasonable and documented attorneys' fees (including fees incurred in appeals and 

post judgment enforcement proceedings). 

18. This Master Agreement shall be construed and the rights and obligations of City 

and G3 shall be determined, in accordance with the laws of the state of Florida.   

19. Venue for any proceeding in relation to this Master Agreement shall be in the 

Circuit Courts of Sumter County, Florida  

20. No amendment to this Master Agreement shall be effective unless the same shall 

be in writing and signed by the parties. 

21 Nothing contained herein shall be construed as in any way modifying or limiting 

the effect of terms or conditions set forth in the Transaction Documents, but each and every term 

and condition hereof shall be in addition thereto. 

22. MUTUAL WAIVER OF RIGHT TO JURY TRIAL. EACH PARTY HERETO 

HEREBY WAIVES THE RIGHT TO TRIAL BY JURY IN ANY ACTION OR PROCEEDING 

BASED UPON, ARISING OUT OF, OR IN ANY WAY RELATING TO THIS AGREEMENT 

OR ANY OF THE TRANSACTION DOCUMENTS. 

 

 

 

 

IN WITNESS WHEREOF, the City and the Developer have executed this Agreement as 

of the Effective Date. 

 

       CITY: CITY OF WILDWOOD, FLORIDA 

 

ATTEST:       

By:_______________________________  By: _______________________________ 

Name: ____________________________  Name: _____________________________ 
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Title: _____________________________  Title:_______________________________ 

 

       DATE: _____________________________ 

 

 

 

 

 

 

       DEVELOPER: GC DEVELOPMENT OF  

        LAKE COUNTY, INC. 

 

Witness: 

 

_________________________________  By: ________________________________ 

Name:       Name: _____________________________ 

       Title: ______________________________ 

__________________________________ 

Printed Name      DATE: _____________________________ 
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Reimbursement to Sumter County BOCC for the Construction Costs of the 
Force Main Portion of the Buena Vista Extension Project in the Amount of $300,270.00 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: Sumter County BOCC 

Effective Date: Termination Date: 
Managing Division/Department:  

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
In July 2021, the Commission approved a Memorandum of Agreement (MOA) for the 
construction of a sanitary sewer force main in the right-of-way of Buena Vista Boulevard. The 
MOA coordinated the construction schedules of the Buena Vista extension and the force main. 
The Sumter County Board of County Commissioners (BOCC) would cover the construction 
costs of the project until it was completed, at which time the City of Wildwood would be 
responsible for reimbursement. 
 
The project has now been completed, and staff has received the attached invoice from the 
BOCC for the force main portion in the amount of $300,270.00. 
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Board of County Commissioners 
Sumter County, Florida  

 

7375 Powell Road, Suite 200   Wildwood, FL 34785   Phone (352) 689-4400   FAX: (352) 689-4401   
Website:   http://sumtercountyfl.gov 

 

Roberta Ulrich, District 1 
Vice Chairman  
(352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

 

Andrew Bilardello, District 2 
(352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

Craig A. Estep, District 3 
Chairman  

 (352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

Jeffrey A. Bogue, District 4 
2nd Vice Chairman 

(352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

 
Don Wiley, District 5 

 (352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

 
Bradley S. Arnold, 

County Administrator 
 (352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

 
Gloria R. Hayward, Clerk & Auditor 

(352) 569-6600 
215 East McCollum Avenue 

Bushnell, FL 33513 

 
County Attorney 

The Hogan Law Firm 
Post Office Box 485  

Brooksville, Florida 34605 

 

 

INVOICE 

City of Wildwood 

Attn: Jessica Barnes 

100 North Main Street 

Wildwood, FL 34785 

 

  

Invoice Date: 3/13/2023 Invoice Number ForceMain31323 

Payment Due: 4/13/2023 Amount Due: $300,270.00 

    Reimbursement of Construction Costs of the Force Main Portion of the Buena 
Vista Extension Project. 

    Description of Charges   Amount 

8” PVC DR-18 Force Main 257,720.00 

20” Steel Casing  13,950.00 

Air Release Valve 19,400.00 

8” Gate Valve 
 

9,200.00 

  

    Current Amount Due $300,270.00 

    Please remit your payment by the due date payable to: 
Sumter County Board of County Commissioners 
Office of Management & Budget 
7375 Powell Road 
Wildwood, FL 34785 
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SUMTER COUNTY BOARD OF COUNTY COMMISSIONERS                                              
EXECUTIVE SUMMARY 

 

Page 1 of 1 

 

SUBJECT: Memorandum of Agreement for Sanitary Sewer Force Main Construction with 

the City of Wildwood (Staff Recommends Approval). 

REQUESTED ACTION: Staff Recommends Approval 

 

Meeting Type: Regular Meeting DATE OF MEETING: 7/27/2021 

    

CONTRACT: ☐ N/A Vendor/Entity:   

 Effective Date: Termination Date:   

 Managing Division / Dept:  Administrative Services 

BUDGET IMPACT:  

 FUNDING SOURCE:  

Type: N/A EXPENDITURE ACCOUNT:  

  

HISTORY/FACTS/ISSUES: 

  

Sumter County is constructing an extension of Buena Vista Boulevard from SR 44 southward to 

Meggison Road. The City of Wildwood has contracted with the design firm Kimley-Horn and 

Associates, Inc. for the design of an 8” sanitary sewer force main planned to be constructed within the 

right-of-way of Buena Vista for the Wildwood wastewater system.  

 

This memorandum coordinates the construction schedules of Buena Vista and the force main. The 

construction activity to install the 8” force main will be incorporated into the bidding activity for the 

Buena Vista project. The City of Wildwood will reimburse the County for actual construction costs.   

  

 

  

 

Prepared by: Leslie Smith Grammarly Check ☒ 
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Board of County Commissioners 
==Sumter County, Florida 

7375 Powell Road, Suite 200 • Wildwood, FL 34785 • Phone (352) 689-4400 • FAX: (352) 689-4401 
Website: http://sumtercountyfl.gov 

July 28, 2021 

Jessica Barnes, Admin Support Specialist 
The City of Wildwood, FL 
100 North Main Street 
Wildwood, FL 34 785 

Dear Ms. Barnes: 

Enclosed for your records is an original of the MOA for Sanitary Sewer Force Main 
Construction between the City of Wildwood and Sumter County approved by the Board 
of Sumter County Commissioners on July 27, 2021. 

If there are any questions, please do not hesitate to contact our office at (352) 569-6612. 

Very truly yours, 

BOARD OF SUMTER COUNTY COMMISSIONERS 

GLORIA R. HAYWARD 
CLERK & AUDITOR 

By_:~~~:::::::::::~~~~~~-~~ 
Caroline Al Restimawi 
Deputy Clerk 

Enclosures 

Gary Search, Dist 1 
(352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

Oren Miller, Dist 5 
2nd Vice Chairman 

(352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

Doug Gilpin, Dist 2 
(352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

Bradley S. Arnold , 
County Administrator 

(352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

Craig Estep, Dist 3 
Vice Chairman 
(352) 689-4400 

7375 Powell Road 
Wildwood, FL 34785 

Gloria R. Hayward, Clerk & Auditor 
(352) 569-6600 

215 East McCollum Avenue 
Bushnell , FL 33513 

Garry Breeden, Dist 4 
Chairman 

(352) 689-4400 
7375 Powell Road 

Wildwood, FL 34785 

County Attorney 
The Hogan Law Firm 
Post Office Box 485 

Brooksville, Florida 34605 
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Memorandum of Agreement for Sanitary Sewer Force Main Construction 

This Memorandum of Agreement between the Sumter County Board of County Commissioners, a 
political subdivision of the State of Florida, 7375 Powell Rd, Suite 200, Wildwood, Florida 34785, 
hereafter referred to as the "County" and the municipal government of the City of Wildwood, Florida, 100 
North Main Street, Wildwood, Florida 34785, hereafter known as "Wildwood." 

WITNESSETH: 

WHEREAS, County is constructing an extension of Buena Vista Boulevard from SR 44 
southward to Meggison Rd, hereafter known as "Buena Vista"; and, 

WHEREAS, Wildwood has contracted with the design firm Kimley-Hom and Associates, Inc. for 
the design of an 8" sanitary sewer force main planned to be constructed within the right-of-way of Buena 
Vista for the Wildwood wastewater system; and, 

WHEREAS, Wildwood and County desire to coordinate the construction schedules of Buena 
Vista and the force main. 

NOW, THEREFORE, in consideration of the covenants herein contained, be it mutually agreed by the 
parties as follows: 

1. Wildwood agrees, at its cost, to provide County with complete construction documents for the force 
main project, which consists of approximately 4,500 linear feet of 8" force main. 

2. County agrees to incorporate the construction activity to install the 8" force main in the bidding 
activity for the Buena Vista project as a separate set of line items in the bid documents. 

3. Following Wildwood ' s support of the bid amounts received for the force main portion of the project 
within three days of the bid opening, the County will incorporate this work in the County's contract 
with its selected Contractor. 

4. Wildwood agrees to reimburse County for the actual construction costs associated with the 
Contractor's costs to install the 8" force main as part of the Buena Vista Project within thirty days 
of receipt of County's monthly invoices. 

5. Wildwood agrees, at its cost, to contract directly with an engineering firm for the construction 
engineering and inspection services (CEI) related to the Buena Vista force main component of the 
Buena Vista Project. 

6. Wildwood agrees to fully cooperate with the County's Contractor to advance the Buena Vista 
,.. Project to completion under the terms and agreement between County and Contractor. 
'C:/y ..., 

T: 

By: Caroline AlRestimawi, Deputy Clerk 

ATTEST: 

B 

BOARD OF COUNTY COMMISSIONERS 

~ COUNTY, FLORIDA 

~~C::::> \) 
By: Garry Breeden, Chairman 

OD,FLORIDA 

By:E 
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July 27, 2021 

Bradley Arnold 
County Administrator 
Sumter County BOCC 
7375 Powell Road 
Wildwood, FL 34785 

FLORIDA 

RE: Memorandum of Agreement for Sanitary Sewer Force Main Construction 

Mr. Arnold, 

Attached are two partially executed copies of the Buena Vista Boulevard MOA. Please forward one fully 
executed copy to our office at your earliest convenience. 

Regards, 

~~ 
Jessica Barnes 
Adm in Support Specialist 

Attachment 

The City of Wildwood, Florida 

100 North Main Street, Wildwood, Florida 34785 
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    FY 23-24 Budget Calendar 

REQUESTED ACTION:    Staff recommends approval. 
 
CONTRACT:  Vendor/Entity: 

Effective Date: Termination Date: 
Managing Division/Department:  

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
Attached is the tentative FY 23-24 budget calendar.. 
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CITY OF WILDWOOD BUDGET CALENDAR 

 

DATE RESPONSIBLE PARTY REQUIRED ACTIVITY 
REQUIREMENT 

REFERENCE 

3/31/2023 Assistant CFO 
Distribute budget worksheets to 

departments  

4/21/2023 Department Directors 

Capital Equipment and Personnel 
requests submitted to City 
Manager, ACM and ACFO  

4/24/2023 – 
4/28/2023 

Executive Dept. & 
Assistant CFO 

Discussions with each Department 
concerning Capital Equipment 

requests  

5/19/2023 Department Directors 
Budget Worksheets due from all 

Departments  

6/1/2023 Property Appraiser 
Estimated taxable values are 

submitted to the City Florida Statutes 

5/29/ - 
6/2/2023 

Executive Dept. & 
Assistant CFO 

Discussions with each Department 
concerning Budget Worksheets  

On or before 
7/1/2023 Property Appraiser 

Certified taxable values (DR420) are 
submitted to the City Florida Statutes 

7/17/2023 
City Manager & City 

Commission 1st Budget Workshop  

7/24/2023 City Commission 

Tentative millage rate is set, and 
public hearing dates are 

determined  

7/31/23 
City Manager & City 

Commission 2nd Budget Workshop  

7/31-
8/4/2023 

(Tentative) 
Executive Dept. & 

Assistant CFO 

Discussion with each Department 
concerning Budget Worksheets 

 

8/4/2023 Assistant CFO 
DR-420 is submitted to the Property 

Appraiser  

8/21/2023 
(Tentative) 

City Manager & City 
Commission 3rd Budget Workshop  

Not later than 
8/24/2023 Property Appraiser TRIM notice mailed to residents Florida Statutes 

9/11/2023  City Commission 
First reading and first public hearing 

on proposed budget Florida Statutes 

 
9/25/2023 City Commission 

Second reading/public hearing; 
Adoption of budget for FY2023 Florida Statutes 
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