
 
CITY COMMISSION - CITY OF WILDWOOD   

Mayor/Commissioner – Ed Wolf – Seat 1 
Vacant – Seat 2 

Joe Elliott – Seat 3 
Marcos Flores – Seat 4 
Julian Green – Seat 5 

Jason McHugh – City Manager 
 

Agenda 
Special Meeting 

December 15, 2025 9:00 AM 
City Hall Commission Chamber 

100 N Main Street  

Persons with disabilities or language barriers needing assistance to participate in any of these 
proceedings should contact the City Clerk’s Department, ADA Coordinator, at 352‐330‐1330, Ext. 103, 
forty‐eight (48) hours in advance of the meeting. 

F.S.S. 286.0105 ‐ If a person decides to appeal any decision made by the Commission with respect to 
any matter considered at this meeting, they will need a record of the proceedings, and that, for such 
purpose, they may need to ensure that a verbatim record of the proceedings is made, which record 
includes the testimony and evidence upon which the appeal is to be based. The City of Wildwood DOES 
NOT provide this verbatim record. 

 
1. Call to Order 

2. Consent Agenda/Informational Items 

 (A consent agenda may be presented by the Mayor at the beginning of a meeting. Items may be removed from the consent 
agenda at the request of any one Commissioner. Items not removed may be adopted by general consent without debate. 
Removed items may be either taken up immediately after the consent agenda or placed later on the agenda at the discretion 
of the Commission.) 

3. Presentations and/or Proclamations 

4. Public Hearings - Timed - Legislative 

 A. SWEAR IN CITY STAFF AND PUBLIC SPEAKERS  
5. Public Hearings - Timed - Quasi-Judicial 

6. Public Forum - 4 minute time limit 
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7. Ordinances First Reading Only (No Vote) 

8. Resolutions for Approval 

9. Financial & Contracts & Agreements 

10. General Items for Consideration/Discussion and Other Business 

11. Appointments 

 A. APPLICANT SELECTION TO FILL VACANT COMMISSION SEAT  
12. City Manager Reports 

13. Other Department Reports 

14. Commission Members Reports 

15. City Attorney Reports 

16. Adjournment 

 Upcoming Events 

 December 22, 2025 - City Commission Meeting at 7pm - CANCELED  

December 24, 2025 - City Offices Closed at 12pm  

December 25, 2025 - City Offices Closed  

December 31, 2025 - City Offices Closed at 12pm  

January 1, 2026 - City Offices Closed  

January 12, 2026 - City Commission Meeting at City Hall at 7pm 

  

 
December 15, 2025 9:00 AM 
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CITY COMMISSION OF THE CITY OF WILDWOOD 

EXECUTIVE SUMMARY 

 
SUBJECT:    Applicant Selection to Fill Vacant Commission Seat 

REQUESTED ACTION:    City Commission to select an applicant to fill the vacant seat. 
 
CONTRACT:  Vendor/Entity: 

Effective Date: Termination Date: 
Managing Division/Department:  

 
BUDGET IMPACT:     

HISTORY/FACTS/ISSUES: 
Please see the attached City Commission Vacancy Applications for consideration. Also 
included are the ballots to be used in the initial and, if necessary, subsequent voting round(s). 
The selection process is to be conducted in accordance with Resolution R2025-40 which was 
adopted by the City Commission at the December 8, 2025 meeting. 
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Please describe any training, experience, civic and/or volunteer activities (past or present) that you 
believe would be beneficial to the position you are seeking to fill: 

 

As a member of the City of Wildwood Charter Review Board, I gained a solid understanding of how 
our city government functions and how policies impact residents. This role strengthened my ability 
to evaluate information, consider different viewpoints, and support fair, well-grounded decisions. 
My service on the Community Advisory Board has also given me meaningful insight into the 
priorities and concerns of Wildwood’s residents. Through this work, I have learned the value of 
listening, collaboration, and open communication. These experiences have equipped me with the 
knowledge, perspective, and commitment needed to represent our community with fairness and 
strong leadership. 
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Robin L. Caruthers 
510 Phillips Ln 

Wildwood, FL 34785  
Cell: (352) 461-3357   

Email: leatwa220@gmail.com  
 

 
OBJECTIVE: 
My objective is to obtain the position of City Commissioner which will allow me to represent the City of Wildwood 
with strong, fair, and community-focused leadership to support responsible growth, transparent decision-making, 
and the well-being of all residents. 
 
SUMMARY:  

• Strong Communication and Interpersonal Skills. 
• Exceptional Ability to Present Information and Materials in a Positive and Enthusiastic Manner.  
• Outstanding Analytical Skills with the Ability to Analyze Situations Accurately and Effectively.  
• Well-Developed Knowledge of Planning and Organizing. 
• Excellent Leadership Skills 

 
EXPERIENCE:  
2016-Present   Sumter County School Board 
                           2680 West County Road 476 
                           Bushnell, FL 33513 
                           352-793-2315 
Supervisor        Jason Mandoza 
Part-time Bus Monitor 
Ride with and support bus drivers during their daily routes. Assist students in safely boarding and disembarking 
from the school bus. Participate with bus driver in passenger management. Communicate with parents/guardians 
and school officials. 
 
2011-2017   Quality Detailing  
                           501 S St Clair Street 
                           Wildwood, FL 34785 
                           (352) 461-3357 
Owner               Robin Caruthers 
Operate mobile detailing business part-time. Business includes washing, waxing and cleaning automobiles. 
 
2009-2011        Boys and Girls Club of Lake and Sumter Counties                                         
                            600 Executive Drive 
                            Leesburg, Florida 34748 
                            (352) 787-0053 
Supervisor:       Alicia Brinson 
 
Part-time Program Staff 
Job performance consists of but not limited to interacting and monitoring youth, assisted with group activities in 
the Passport to Manhood program, assisted with sports and activities, and maintained safety on the bus.  
 
 
EDUCATION:  
                                                    
June 1984                               Graduate of Wildwood High School                
           
PERSONAL REFERENCES:   AVAILABLE UPON REQUEST 
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James D. McManus 
4934 Okahumpka Run 
The Villages, FL 32163 
jamesmcmanus925@gmail.com 
925-548-9535 
December 3, 2025 

Jessica Barnes, City Clerk 
City of Wildwood 
100 N. Main St. 
Wildwood, FL 34785 

Dear Jessica, 

I am writing to express my interest in joining the Wildwood City Commission and to bring a 
fresh perspective and dedicated service to our vibrant community. As a committed 
resident of Wildwood, I am eager to leverage my diverse background to contribute to the 
city's continued success. 

My professional journey has equipped me with a unique blend of skills in leadership, 
community outreach, and strategic planning. I am driven by a deep-seated commitment to 
enhance the quality of life for all residents and to ensure that Wildwood remains a safe, 
prosperous, and welcoming place for everyone.  

Having embraced the Florida lifestyle, I am committed to preserving the natural beauty and 
cultural richness that make Wildwood an exceptional place to call home. I am excited 
about the opportunity to collaborate with fellow commissioners, city staff, business 
leaders and residents to address pressing issues and to champion innovative solutions that 
align with our community's values. 

I am enthusiastic about the possibility of contributing to Wildwood's future and am 
prepared to engage fully in the responsibilities of a City Commissioner. I am confident that 
my dedication, combined with my proactive approach to problem-solving, will make a 
meaningful impact on our city's governance. 

Thank you for considering my application. I am eager to bring my passion and expertise to 
the Wildwood City Commission and look forward to the opportunity to discuss how I can 
best serve our community. 

Sincerely, 

James D. McManus 
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CITY OF WILDWOOD 
City Commission Vacancy Application 

We appreciate your interest in serving your community. Please complete this application to help 
provide sufficient information to the City Commission in making this appointment. 
If completing by hand, please print clearly. 

Section 5-3. – Qualifications for City Commissioners. 
1. To be eligible to hold the office of City Commissioner or Mayor-Commissioner of the City

or to qualify for nomination of election as such, the candidate shall be a bona fide resident of the City, 
the State of Florida, and a citizen of the United States of America and shall be duly qualified to vote at 
each respective city, state, and national election and shall be otherwise qualified as is provided in this 
Charter and shall hold no other public elective office. Candidates for nomination or election for the 
office of City Commissioner or Mayor-Commissioner shall comply with all the rules and regulations set 
out in this Charter as to their conduct. Any City Commissioner who shall cease to possess the 
qualifications required herein shall forthwith forfeit his or her office.  

2. Unless the City Commission has voted to authorize the Supervisor of Elections to provide
qualifying for candidates, candidates for City Commission shall qualify as candidates upon application 
to the City Clerk, in conformity with the state law and ordinances pursuant thereto. If the City 
Commission has authorized the Supervisor of Elections to provide qualifying for candidates, the 
candidate shall qualify upon application to the Supervisor of Elections. Qualifications shall occur at the 
same time as qualification for the state general election and shall be pursuant to state law.  

3. No candidate for the office of City Commissioner shall promise any money, office
employment, or other thing of value to secure a nomination or election or any vote therein. A violation 
of this provision shall disqualify the candidate from holding the office if elected, and the person 
receiving the next highest number of votes, who has observed the foregoing conditions, shall be 
entitled to the office. 

NAME: (Mr., Mrs., Ms.) 

ADDRESS:  
Address City State Zip 

PHONE NUMBER:  ( Home  Cellphone  Other ) 

EMAIL:  

HOW LONG HAVE YOU LIVED IN THE CITY OF WILDWOOD?   

ARE YOU AVAILABLE FOR DAYTIME AND EVENING MEETINGS:  Yes  No 

ARE YOU A UNITED STATES CITIZEN:  Yes  No 

ARE YOU QUALIFIED TO VOTE:  Yes  No 

ARE YOU CURRENTLY AN ELECTED OFFICIAL:  Yes  No 
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EXPERIENCE AND QUALIFICATIONS 
In 200 words or less, please describe your reasons for seeking a position on the Wildwood City 
Commission, and why you believe you can represent the citizens of Wildwood as a City Commissioner. 

Please describe any training, experience, civic and/or volunteer activities (past or present) that you 
believe would be beneficial to the position you are seeking to fill: 

Have you ever served as a city council member, or as a member of a city board or commission, or 
another local elected official?  Yes  No 

If YES, please list the city, state, and dates of service: 

What is your view of the role of a City Commission member? 

Page 38 of 57



Applicants are encouraged to submit a resume along with their completed application. 

I AM ATTACHING MY RESUME TO THIS APPLICATION:  Yes  No 

The Wildwood City Commission will review your application and may desire to conduct an 
interview. This application is subject to public disclosure. 

Per Section 119.011(12), Florida Statutes, any document “made or received pursuant to law or 
ordinance or in connection with the transaction of official business by any agency” constitutes a 
public record. 

Florida law does allow certain individuals to request that specific information not be publicly 
disclosed under Section 119.071, Florida Statutes. If you feel you are covered under Section 
119.071, Florida Statutes, please indicate below. 

I ATTEST THAT SECTION 119.071, F.S., APPLIES TO ME:  Yes  No 

Signature Date 
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Resume 

JAMES MCMANUS PhD, MBA 
 

4934 Okahumpka Run The Villages, FL 32163      925-548-9535 
jamesmcmanus925@gmail.com      linkedin.com/in/jimmcmanusca 
 

Science and Business Development Consultant 
 
Dynamic and innovative consultant with extensive experience driving global projects, concept development, and launch of 
groundbreaking, market-winning products. Proven ability to evaluate market and consumer trends to identify potential 
new business strategies and technology opportunities. Demonstrated track record of translating opportunities into viable, 
actionable project plans. Adept at coordinating complex product development lifecycles, bringing new ideas through 
concepts, prototyping, testing, and launch, including testing multiple variants to deliver the optimal product to generate 
demand and gain consumer trust. Award-winning, published agricultural biobased products scientist. 
 
 
 

AREAS OF EXPERTISE 
Project Management • New Product Development • Product Innovation • Scientific Testing • New Business Development 

Market Analysis • Consumer Insights • Competitive Differentiation • Microsoft Project  • Go-To-Market Strategy 
New Product Introduction • Portfolio Management • Team Building & Leadership • Staff Coaching & Development 

Sales & Marketing Strategy • Chemistry •  Prototype Development • Process Optimization & Innovation 
 

 
 

PROFESSIONAL EXPERIENCE 
 

USDA-ARS, Albany, CA                   October 2019 – September 2025 
United States Department of Agriculture, Agriculture Research service at the Western Regional Research Center (WRRC). 
 

Research Chemist, Bioproducts Research Unit 
Built a world class research lab with two research chemists, four interns, two 40-channel respirometer units, biobased 
adhesive testing equipment and working agreements with ten industrial and university partners. 
 

• Principal or supporting USDA investigator on agreements, grants and awards totaling over 7 million dollars. 
• Winner of USDA 2022 ARSX innovation contest for “Universal Waste Conversion” proposal. 
• Co-author/co-inventor on seven publications and two patent applications. 
• Served as safety committee leader for the Western Regional Research Center. 
• Recognized as a “Forever Essential” employee for volunteering to conduct testing on meat samples for USDA Food 

Safety and Inspection Service during Covid 19. 
 
THE CLOROX COMPANY, Pleasanton, CA                November 2017 - April 2019 
A multibillion-dollar giant in consumer products, including Clorox, Formula 409, Pine Sol, and Hidden Valley Ranch. 
 

Group Manager, Brita 
Managed Base Business team, from product development and project activations less than 18 months from launch to 
working with outside suppliers and manufacturers, maintaining required certifications (WQA & NSF), qualifying new raw 
materials and packaging, validating product claims for advertising, responding to consumer questions and complaints and 
implementing improvements through the quality task force.   
 

• Shaped the 2020 brand strategy and consumer target personas while also managing critical everyday business 
needs as the chosen R&D representative on the cross functional strategy and execution team known as the Studio. 

• Launched Brita Premium Filtering Water Bottles with leak-proof and break resistant claims with product 
exceeding sales projections and achieving 4.4 stars rating on Amazon. 

• Initiated eight new product development and improvement initiatives and advanced them through key milestones 
ensuring a robust pipeline for future growth. 

• Identified key claims for Brita and National Geographic’s Planet or Plastic video and other social media campaigns 
used to influence consumers and customers. 
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Resume 

 
 
KIMBERLY-CLARK, Roswell, GA and Neenah, WI           June 1998 - October 2015 
A $19.7 billion manufacturers of multibillion-dollar brands in consumer goods such as Kleenex, Scott, and Huggies. 
 
Program Manager  
Conducted research into technology and business issues and opportunities. Spearheaded key R&E projects for the Intimate 
Care line. Provided direction and coaching for a variety of teams across various projects, programs, and organizational 
levels, leading teams of 4-22 personnel per project.  
 

• Drove development and implementation of a 10-year brand innovation process and strategy for the portfolio of 
premium intimate care products with process being implemented by other divisions in the company. Leveraged 
the newly developed innovation process to guide the company’s first moist wipe commercial program that 
provided a unified plan for five regions, instead of separate campaigns for each region 

• Delivered $35+ million in incremental and ongoing sales by pioneering a major growth opportunity for Kleenex Hand 
Towels, transitioning from Enterprise Growth Incubator to Family Care sector and gaining recognition as a top 10 in 
innovation by Forbes. Project also involved working on proper hand washing campaign with CDC. 

• Slashed more than $1.5 million in R&D costs by circumventing duplicative global market research and effectively 
making use of outsourced R&D teams. 

• Brought eight new products through development stages and to BASES II prototypes within five months, 
subsequently launching four Poise feminine wellness products in 2012 with products on market in LAO to this day. 

• Centralized company focus for domain expansion on aging baby boomer trends, including guiding Depends domain 
expansion out licensing by leveraging outside experts and ethnographic studies in three countries. 

• Advanced ten key enterprise growth incubator projects for Kleenex, Scott, VIVA, Kotex, Depends, and B2B DIY by 
creating over fifty product prototype concepts. 

• Revitalized the panty liner product line and generating significant profitability and market share growth by 
identifying, developing, and commercializing five new feminine care products, the first in eight years. 

 
 
 
ADDITIONAL PROFESSIONAL EXPERIENCE 
 
LAWRENCE BERKELY NATIONAL LAB – Research Affiliate (current position) 
 
SAPPHIRE INNOVATIVE MARKETING (and Science) SOLUTIONS - Lead consultant (current position) 
 
KIMBERLY-CLARK, Program Manager II, Senior Research Manager, and Senior Brand Manager. 
 
THE CLOROX COMPANY, Project Leader, Laundry Additives 
 
SHERINE MCMANUS AGENCY, LLC (Insurance), Finance and Marketing Manager, Licensed Insurance Agent 
 
 
 

EDUCATION 
 

Doctor of Philosophy (PhD), Chemistry, Arizona State University, Tempe, AZ 
 

Master of Business Administration (MBA), University of Phoenix, Pleasanton, CA 
 

Bachelor of Arts (BA), Biology / Bachelor of Science (BS), Chemistry, Nebraska Wesleyan University, Lincoln, NE 
 
 
 

PROFESSIONAL DEVELOPMENT  
 

Project Management Professional (PMP) - Project Management Institute  
Executive Certificate in International Marketing, Thunderbird School of Global Management 

Entrepreneurial Training, Fox Valley Technical School 
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Ballot 

(First Round) 

 

 

 

Commissioner Name: ______________________________________ 

 

(Check one) 

 

 

[  ]  Mr. Andres J. Amado Vallejo 

 

 

[  ]  Mr. Robin Caruthers 

 

 

[  ]  Mr. Bernard (Bud) DeRose 

 

 

[  ]  Mr. Thomas Patrick Donohue IV 

 

 

[  ]  Mr. David Fountaine 

 

 

[  ]  Mrs. Nahid Hayati Izadpanah 

 

 

[  ]  Mr. James D. McManus 

 

 

[  ]  Mr. Phil Montalvo 

 

 

[  ]  Ms. Susan Stoltz 

 

 

[  ]  Mrs. Mary Wimberly 
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Ballot 

(Second and Subsequent Rounds) 

 

 

 

Commissioner Name: ______________________________________ 

 

 

 

Nominee Name: ___________________________________________ 
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	NAME Mr Mrs Ms: Mr. James D. McManus
	ADDRESS: 4934 Okahumpka Run, The Villages FL 32163
	Home: Off
	Cellphone: On
	undefined: Off
	Other: 
	PHONE NUMBER: 9255489535
	EMAIL: jamesmcmanushi@gmail.com
	HOW LONG HAVE YOU LIVED IN THE CITY OF WILDWOOD: 5 months (July 3, 2025)
	ARE YOU AVAILABLE FOR DAYTIME AND EVENING MEETINGS: Yes
	ARE YOU A UNITED STATES CITIZEN: Yes_2
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	James D. McManus


	Date: December 3, 2025
	Text5: I am seeking a position on the Wildwood City Commission to contribute to my new community using my professional, educational, and life experiences. My goal is to help keep Wildwood safe, prosperous, and beautiful for all residents. With a background in leadership and problem-solving, I am committed to understanding and addressing the diverse needs of our community. I embrace the Florida lifestyle and aim to preserve and enhance what makes Florida an ideal place to live and work. By promoting sustainable growth and community engagement, I believe I can effectively represent the citizens of Wildwood as a City Commissioner.
	Text6: My educational background in both science and business, combined with my diverse work experience across large corporations, small businesses, and government, has equipped me with strong problem-solving and financial assessment skills. These are crucial for analyzing opportunities and making informed decisions for the Wildwood City Commission. I have successfully managed multi-million dollar budgets and led international innovation projects, which have honed my leadership and project management abilities.

In terms of civic engagement, I have been actively involved in youth sports coaching and mentoring, which has deepened my understanding of community needs and the importance of youth development programs. These experiences have not only allowed me to contribute to the community but have also taught me the value of teamwork and collaboration.

I am committed to leveraging my skills and experiences to foster community growth and innovation within Wildwood. My goal is to enhance community engagement and ensure that our city continues to be a thriving place for all residents.
	Text7: 
	Text8: My view is that the role of a city commission member is to represent the best interests of Wildwood's residents, businesses, city departments, and the environment. They should engage with the community to understand diverse perspectives and act with integrity and fairness. A commission member should think as a visionary by planning for the city's future, promoting innovative solutions, and adapting to new challenges. Additionally, they should advocate for financially sound proposals to ensure Wildwood remains a desirable, safe, and affordable place for all residents to live and prosper.
	Group12: Choice1


